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1. O6umue MoJ10KeHHs

1.1. Hacrosimee Ilonoxxenne o6 opraHuzauudud paboThl ¢ 3JEKTPOHHBIM JKypHAJIOM B
MyHHIMNIATLHOM — aBTOHOMHOM  obuieo6pa3oBaTenbHOM — yupexaeHud  «CpemHss
obmeobpazoBarenpHas mwkona Ne 12» (manee coorBeTcTBeHHO — Ilonoxenune, MAOY
« COI Ne 12») paszpaboTaHo B cooTBeTcTBHH ¢ DelnepanbHbIM 3aKOHOM OT 29.12.2012
Ne 273-®3 «0O6 obpazoanud B Poccuiickoit ®enepauun» (C H3MEHEHUSAMH H
JIOTIOJTHEHHUSIMH ).

1.2. Hacrosee ITonoxxenue onpeaensieT npaBuna paboTel U €AHHBIE TPeOOBaHUs IO
BEIEHHUIO 3JIeKTPOHHOr0 XypHana B MAOY «COLL Ne 12».

1.3. DnexTpoHHBIM XypHamom (manee — O7K) Ha3pIBaeTCs KOMIIEKC MPOrpaMMHO-
anmapaTHBIX CPEACTB, BKIIOYAIOUMH 6a3bl AaHHBIX M CPENCTBa NOCTymna U paboThI €
HUMH  (IpOrpaMMHO-aNnapaTHyl0 HHOPAaCTPyKTypy, CEPBHCHI HH(OPMALHOHHOTO
B3aHMOJICHCTBUS).

1.4. DNeKTpOHHBIM  mHeBHHK — pasgen K, npexacrasmsomuét  coboi
HHIWBHIYaTH3HPOBaHHYIO BBIOOPKY MaHHBIX H3 DK 0 Xole M pe3ynbTaTax OOydyeHHs
KOHKPETHOI'0 y4YeHHKa.

1.5. DX — cpeAcTBO HHAMBUAYAIBHOIO yUeTa pe3yJbTaTOB OCBOCHHS 00pa30BaTEIbHBIX
nporpaMM. OH OTHOCHTCS K y4deOHO-IeAaroruuyeckod AOKyMeHTalHH. AKKYpaTHOE,
TOYHOE M CBOEBPEMEHHOE BeleHHe ero 00s3aTesbHO Ui KaXAoro corpyaHuka MAOY
«COLI Ne 12», B o6s3aHHOCTH KoTOoporo Bxoaur pabora ¢ IXK. [loctyn K
NEepPCOHANbHBIM CTpaHULaM [JHEBHHKAa HMEIOT pPOAUTENH (3aKOHHBIE NPEACTAaBUTEIH)
obyyarouterocs, ofyyarowmuiics, agMuuucTpauuss MAOY «COLI Ne 12» (maupexrtop
MAOY «COLI Ne 12», 3aMecTUTeNH AUPEKTOpa), YUHUTENsA, KJIACCHbIE PYKOBOAHUTEINH;
angMuHHCTpatop K.

1.6. ITpunuunamu pabotel ¢ XK ABIsAIOTCS:

— cobnroaeHue npas U CBOOO y4aCTHUKOB 00pa3oBaTeNbHBIX OTHOLIEHHI;

— JIOCTOBEPHOCTbH U NOJHOTA HHpOpMALIMH, coAepxKaieiics B D)K;

— yHHUKalUMs JaHHBIX, cogepxxaumxcs B XK, H TOKYMEHTHPOBaHHOM HHPOPMaIMH
MAOY «COL Ne 12»;

— 3allUTa JaHHBIX, coaepxawmmxci B XK, OT HenmpaBOMEpHBIX U MPOTHBOIPABHBIX
neicTBHil.

1.7. BeneHue o3neKTpoHHBIX ¢GopM yueta o0Opa3oBaTeNbHOM HEATENBHOCTH H
pe3ybTaToB 00pa3oBaTenbHOU AesTenbHOCTH (D)K) ABNseTCs COCTaBHOM YacThio paboTEI
10 BEICHHIO 3JIEKTPOHHOr0 AOKyMeHToobopoTta B MAOY «COLI Ne 12».

1.8. 3X sABnsercs yactbio HHPopManuoHHOH cucTeMBl MAOY «COILL Ne 12».

1.9. ®@ynxuuoHHpoBaHHE U HcHoib30BaHHe DXK OCYLIECTBIISETCS B COOTBETCTBHH C
AEHCTBYIOIUMM 3aKoHoAaTtenbcTBOM P®D, B ToMm uuncie denepalbHBIM 3aKOHOM OT
27.07.2006 Ne 152-03 «O nepcoHanbHBIX AaHHBIX)» (C H3MEHEHHUSAMH H JOIOJTHEHHAMH).
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1.10. OtBeTCcTBEHHOCTH 3a HyHKIIMOHUpOBaHUE XK U KOHTpOJIb 3a [IPAaBHILHOCTBIO €T0
BeJleHus BoznararoTcsa Ha mupektopa MAOY «COLI Ne 12» u 3amecTHTENs OUpPEKTOpa
no yueGHoii pabore.

2. Haszunauenne K

DX ucnonb3yercs A1 peLIEHUs CIEeAYOIUX 3a1ay:

2.1. Co3nmanue/BBOJI, CHCTEMaTHU3AIMA, HUCIOJIb30BAaHUE U XpAaHEHHE IAHHBIX O XOJ€
obpaszoBarensHoM gAedarenpHocTH B MAOVY «COHI Ne 12», B TOM d4Hcie 00
yCIIEBAEMOCTH U MOCEIIAEMOCTH YYaIlUXCs.

2.2. Odopminenne HH(POpPMaIMH, XpaHsALEHCS B 6a3e NaHHBIX, B BHIE JOKyMEHTa Ha
OyMaXkHOM HOCHUTEIIE.

2.3. OGecneyeHue OINMEPaTHBHOIrO JOCTYNa pOAMTENEH (3aKOHHBIX MNpeACTaBHTENEH)
obyyatoierocs, obyqaromerocs, agMuauctpauun MAOY «COHI Ne 12» (aupekTopa
MAOY «COULI Ne 12», 3aMecTUTeNeld QTUPEKTOpa), yUUTENEH, KIACCHBIX pyKOBOAUTENEH
K OTMETKaM 3a BECh IIEPHOJ] BEIEHHUS JKypHaJla [10 BCEM IIpeIMETaM B JIr000€ BpeMs.

2.4. ABTOMaTH3alUs CO3AAHUS OTYETHON JOKYMEHTAIUU yYUTENEeH U aAMUHUCTPALUH.
2.5. CaoeBpeMeHHOe HH(POPMHPOBAHHE poAUTeNel (3aKOHHBIX NpeACTaBUTENEH) IO
BOIPOCaM yCII€BA€MOCTH, HUHAUBUIYAJIbHBIX PE3YJITATOB U [TOCELIAEMOCTH UX IETEH.
2.6. VHdopMupoBaHHE ydamuxcsi O Xoae oOpa3oBaTeNbHON  [EATENBHOCTH
NOoCpencTBOM AaHHbIX B DXK.

2.7. KoHTpoms 3a peann3anueit 00pa3oBaTeNbHBIX IPOTPaMM, B TOM YHUCIIE YYET:

— IIPOBEJEHHBIX 3aHATHH;

— JOMAIIHUX 3aJaHUi U 00bEMa Harpy3Kd Ha 00y4aroIuxcs;

— pe3yJIbTaTOB OCBOEHHUS 00pazoBaTeIbHON IPOrpaMMBbl YYaIUMHUCH (yCIIEBaeMOCTh );

— TII0CELaeMOCTH 3aHATHH yJallluMUCS;

— JWHaMHKHU YCIIEBAEMOCTH yJallluXCs;

— peanu3alnuy o6pazoBaTeIbHON IPOrPaMMBI.

3. IIpaBuaa pa6orsi ¢ K

3.1. Benenue DX o6s3aTenpHO ANS KaXIOro Memarora, KJIacCHOrO PyKOBOIUTENS, a
TaKke TeX paboTHHKOB MAOY «COI Ne 12», B 4bM (DyHKIMOHAJIBHBIE O0S3aHHOCTH
3TO BKJIFOUYEHO.

3.2. TlommepkaHue B aKTyaJbHOM COCTOSIHUM HH(MOpMAlKH, XpaHsueics B 0Oase
naHHBIX 2K, ABseTcs 00s13aTELHEIM.

3.3. Yuer peamusauMu  oOpa3oBaTeNbHBIX  NPOrpaMM M OCYILIECTBIEHHS
00pa3oBaTeNbHOW MAEATENIBHOCTH BENETCS BCEMHM IMEarorH4ecKHMH pabOTHHKaMHU
MAOY «COLI Ne 12».

3.4. PacnpeneneHue 3aHATUH MO MpeIMeTaM M 3aKpelUIEHHE HMX 3a YYUTEIAMH
OCYLUESCTBIISICTCAA Ha OCHOBAaHHH y‘iC6HOI‘O IJtaHa U pacnpeacjICHUsA HCII&I‘OI‘I/I‘ICCKOﬁ
Harpy3KH.
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3.5. Bsox B D)X nmat mpoBeneHHs 3aHATUH B COOTBETCTBHUM C PACNHCaHUEM 3aHATHH,
TeM YpPOKOB, 3aJaHHBIX OMAIlHUX 3aJaHUH, OTMETOK O0ydaloluXxcs M CBeJeHHH 00
OTCYTCTBHH YYaIlIMXCsl HA YPOKAaX OCYILIECTBIIAETCS YUUTEIIMH €XENHEBHO.

3.6. Bnxecenune B D)X uHpopMauum 00 oTMeTKax OOydaroIUXCs MU CBEIEHHUH O
NIPUCYTCTBUH/OTCYTCTBUH Y4YalMXCA [OJDKHO TPOM3BOAMTLECA B JIEHb MPOBEICHHS
3aHATUS He no3aHee 17:30.

3.7. MAOY «COII Ne 12» rapaHTUpyeT ydallMMCsi U HUX POJUTENSIM (3aKOHHBIM
NPEACTaBUTENSIM) BO3MOXXHOCTh OINEPaTHBHO MOJy4aTh HMH(OPMALHUIO O TeKyIIEH
yCIIeBaeMOCTH U TMOCEeIaeMOCTH ydaierocs yepes XK.

3.8. TIlpu Bemenuu DX KaxaplM mnegaroroM (y4uTeneM) MIOJDKHO COONMIOAaThCs
eIMHOOOpa3We 3aloJIHEHUs O KYpPHAJIOB B YaCTH TEM TMpOBEINEHHBIX YPOKOB (B
COOTBETCTBHH ¢ pabouell mporpaMMmoil MO TMpeaMeTy), BBICTABIEHHBIX OTMETOK,
MPOIMYCKOB YPOKOB U 3aluceil 0 JOMAaIHEM 3aJaHuH.

3.9. Ilonp3oBarensM DK 3ampelnaercs nepeaaBaTh CBOM INEpCOHAIbHBIE PEKBU3UTEI
nocryna K 2K npyrum nudunam.

3.10. Cotpymaukam MAQOY «COIII Ne 12» 3amnperaercs gomnyckarts ydamuxcs MAOY
«COII Ne 12y k pabote ¢ DXK.

4. IlpaBu/ia BeJeHHS y4eTa YCIIEBAEMOCTH H MOCEIAaeMOCTH yYalluxcs

4.1. Pabora yuuTens MO BEOCHUIO [AHHBIX TEKYIUEH YCIEBAEMOCTH Yyd4allerocs
ocyiecTBisieTcs B paszaene «KitacCHBIN xXypHam».

4.2. YuuTenb B COOTBETCTBHH C paclHCaHUeM 3aHATUH BHOCUT B OJXK cienyromue
INaHHBIC: TEMY YPOKa; OTCYTCTBHE yYalllUXCsl; OTMETKH y4dallluXcs; JOMallHee 3aJaHue.
4.3. Vuurens BHOCHT B DK y4eTHYIO 3aIlliCh O MPOBEASHHOM 3aHSATHH MO (aKTy B 1€Hb
npoBeeHus. [Ipou3BOAUTE 3aUCh yPOKOB 3apaHee HEHAOIy CTHMO.

4.4. VYuurenb, 3aMeHSIOIIMA OTCYTCTBYIOIIETO YYHUTENs, Ha Bpems (OaTy) 3aMeHbl
noyy4daeT gocTyn K DK Ha cTpaHHMIle OTCYTCTBYIOILUEIO YYMTENs H 3alOoJIHAET €ro B
YCTaHOBJIEHHOM INOPSJIKE.

4.5. VYdert pe3yJbTaTOB yCIIEBAEMOCTH y4YallluXxcs:

— pe3ynbTarhl y4eOHOH AESTEIbHOCTH OLEHHBAIOTCA Ha OCHOBAHHMH YCTHBIX OTBETOB
(BBICTYIUIEHHH)  ydYallMXCs, MHCBbMEHHBIX paboT, TPaKTHYECKOH AeATeIbHOCTH
y4armxcs;

— OTMETKH 3a YCTHbI€ M MUCbMEHHBIE OTBETHI BBICTABJIAIOTCA B KOJIOHKY 3a TO YHCIIO,
KOr/ia MpoBoAuWIach pabora;

— B KJETKax [Js OTMETOK YYHTelIb HMEET IIpaBO 3alUChIBaTh TOJIBKO OJHWH U3
CIEOYIOIIUX CHUMBOJIOB: «l», «2», «3», «4», «5». JlomyCcTUMO CTaBUTh HECKOJIBKO
OTMETOK B OJIHY rpady;

— IIpPH KOHTPOJILHBIX MEPONPHUSTHUSIX, TMPOBOIUMBIX YUHUTEJIEM B COOTBETCTBUU C
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TEMATH4YCCKHM IUIAHHPOBAHHUEM, 00s13aTEeIbHBIM YCIOBHEM TIPOBCACHHUA KOHTPOJIA
ABJIACTCA BBICTABJICHHEC OTMETOK BCEM YYallUMCs, IMPUCYTCTBYIOLUIMM Ha YpPOKE

(I/ICKJ'IIO‘IaSI Cly4ad, KOTAa y4alluiics 10aroe BpeMs OTCYTCTBOBAl MO YBaXHTENbHON NpHYMHE (HanpuMep, no
6one3nH), NOATBEPXKACHHOH COOTBETCTBYIOIUMH AOKYMEHTAMH);

— OTMETKH BBICTaBJISAIOTCS B rpade Toro AHsA, KOraa NpoBOAUIach JaHHas paboTa;

— OTMETKH 3a NMHUCBMEHHYI0 PabOTy NpPOCTaBIAIOTCA B CPOK He Oosee Tpex padoyux
IHEH ¢ MOMEHTA €€ HalMCaHUs y4yallluMHCSH;

— BpeMs, 3a KOTOpO€ YYaluihcs [AODKEH JUKBHAMPOBAaThH 3aq0/DKEHHOCTh, HE
MIPEBBINIAET OBYX Y4YeOHBIX HeAeNb MpPU YCIOBHUM MPUCYTCTBHS ydyauierocs B MAOY
«COII Ne 12», B TedueHHE KOTOpOW pe3ynbTaThl OLIEHWBAHUS OTCPOYEHHBIX 3aJaHUi
JIOJDKHBI OBITH BBICTABJIEHHI yunuTesieM B D)K.

4.6. YdeT ocemaeMOoCTH yYalmxcs:

— YYHUTeNb 00s3aH Ha KaXXIOM YPOKE OTMeYaTh OTCYTCTBYIOLIUX y4allUXCs;

— NOpH OTCYTCTBHUH YYalIerocs Ha ypOKE YUHUTENb MPOCTAaBASEeT 0e3 yBaKUTEJIBHOU
npuurHsl «Hy, no yBaxutensHoi npuunHe «I1», no 6onesnu «by;

— ydyauuecs, UMEIOLINE MEIUIMHCKYIO CIpaBKy 00 OCBOOOXIEHHUU OT (HU3UYECKHX
Harpy3ok, OOJDKHBI MPUCYTCTBOBaTh Ha ypokKax (DU3WYECKOH KyJNbTYphl U BBINOJHATH
WHIUBUAYAIbHbIE 3a1aHUS.

4.7. OdopmIiieHHE TEMBI ypOKa:

— paboTa y4uTes 0 BEACHUIO y4eTa BBIIIOJTHEHUS Y4E€OHbBIX IPOrpaMM U MPOBEICHHBIX
3aHSATUH ocyLUecTBIseTCs B pa3aene « TeMbl ypOKOB U 3aaHUA»;

— B Hayajie y4eOHOro rojia yuuTeab BHOCUT TEMaTHYECKOE [JIJaHUPOBaHHE IO IIPEAMETY
B pasgen «Il1aHupoBaHHEe YpOKOB» Ha CPOK OJHA YETBEPTh. ECIM yunTeNb UCIBITHIBAET
TPYIAHOCTH TIPH BHECEHUHM B IKypHaJl TEMaTUYECKOTrO I[UJJaHHUPOBAaHHUSA, OH MOXET
3anogHuTh (¢ain  Microsoft Excel mno ycranoBnenHod ¢opMe U nepenartb
apMuHucTpaTopy DK mis umnoptupoBanus B I)XK;

— yuHuTeNnh BHOCHT B D)K y4yeTHyI0 3anuch 0 TeMe ypoKa o ¢akTy B J€Hb IPOBEACHHUS,;

— yueTHas 3anuck B J)K HOMKHA COOTBETCTBOBATh TEME IPOMIEHHOrO Ha YpOKe
Marepuana.

4.8. JlomalllHee 3aqaHuUE:

— yuutens BHOcUT B 20K mHboOpMmamuioo o AOMAaIllHEM 3aJaHUM B JCHb NPOBEJCHUs
3aHatus go 17:30;

— B rpade «/loMamHee 3agaHue» GUKCUPYET COAEpKaHUE 3aJaHMs, CTPaHHUIbl, HOMEpa
3ama4y U yNpaXHEHHH ¢ OTpaXXeHHWeM crneluduku AoMaiiHed paboThl (MOBTOPHUTE...,
COCTaBHUTb IUIaH, TabJIUIly, BONPOCHI U T. 11.);

— odopMiseT [oMalllHee 33aJaHUE TBOPYECKOTO XapakTepa, HalpuUMep, CHEIaTh
PHCYHKH, HamucaTh COYHMHEHHE, B rpade «JlomaliHee 3amaHue» cAeAyIOLIUM 00pa3oM:
«TBopueckoe 3aaHue: BBINOJIHUTE PUCYHOK K CKa3Ke...»;
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— BHOCHUT 3anuch «MHIuBUAYyanbHOE 3ananue» B rpady «JlomaiHee 3a1aHue», €CITH
npeaiaraeT yyalluMcsl HHOAUBUy aIbHbIE 3a/1aHHUS,

— He 3ajaeT JoMalllHee 33laHie U BHOCHT B IToJie «/loMaiHee 3aganue» 3anuck «He
3a71aHO;

— He 3aJlaeT JIOMalllHee 3aJIaHue 10CJIe KOHTPOJIBHBIX MEPOIIPUATHH, HAa KAHHUKYJIBI.

4.9. BpIcTaBlI€HHE HTOTOBBIX OTMETOK:

— YYHTENlb BBICTABIsE€T OTMETKH 3a OTYETHBIM Iepuod ydamumcs B pazgen 32K
«"omoBasi oTMETKAY;

— B KOHII€ OTYETHBIX MEPHUOJOB BHICTABISAET OTMETKH YYAIIMMCS 33 YETBEpPTh, I'OO B
cpokHu, onpeneneHHbie aupekropoM MAOY «COII Ne 12», HO He Mo3qHee YeM 3a JBa
IIHS 10 OKOHYaHUS y4eOHOro rnepuosa;

— 11 0ObeKTUBHOM aTTecTallK O0yYaroLIUXCsl 32 YETBEPTh YUHTENIb 00s3aH BICTABUTh
B D)X He MeHee MATH OTMETOK.

S. DYHKUHMH H AeATEJbHOCTb MoJb3oBaTenaeid K

5.1. IlonwzoBarensmu DX sABIAIOTCS:

— aamunuctpauus MAOY «COLI Ne 12»: nupekrop MAOY «COIII Ne 12,
3aMECTHUTENH IUPEKTOPA,;

— IeJarory;

— KJIaCCHble PYKOBOAMTEH;

— Jucretyep oOpazoBaTeNbHOM AEATENbHOCTH;

— aamuHHCcTpaTop IXK;

— VYvyamuecs U UX pOAUTENH (3aKOHHbIE PECTABUTENHN ) ABISIOTCS IOJIb30BATENSIMH
3JIEKTPOHHOIO JHEBHHUKA.

5.2. upextop MAOY «COII Ne 12» yTBepxxnaer:

— yueOHbIH I1aH (MIPOEKT) He Mo3aHee | anpens npeAmecTBYMero yuedHoro roaa;
— MeJaroruyeckylo Harpy3Ky Ha y4eOHbIH roJ He o3/1Hee YeM 3a JIBe HeJeNU 10
Hayasia y4yeOHOro nepuoaa;

— pacrnucaHue 3aHATHI Ha yueOHBIH epHo/ He MMOo3/IHee YeM 3a OJHY Hellesto 10 ero
Hauana;

— CIHUCOYHBIN cocTaB yvamuxcs kinaccoB MAOY «COII Ne 12» He no3zasee 31 aBrycra,
— CIIUCOK KJIaCCHBIX pyKOBOJAUTeNeH He mo3aHee 31 aBrycra.

5.3. 3amectutens aupekropa MAOY «COIII Ne 12» (yuebHas, yueOHO-
BOCIIUTaTenbHas pabora):

— OCYUIECTBIISET HEMOCPEACTBEHHOE PYKOBOACTBO cUcTeMOi paboTel o BeneHuo JXK;

— 110 OKOHYaHHWH y4eOHOro roja rnojyyaeT y aiMHUHUCTpaTopa konuu DX Ha
3JIEKTPOHHOM HOCHUTeNe HH(POpMAaLMH 10 KlaccaM;
— OCYUIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAXXEHHUS B )KypHaJIe pacCUCaHUs C
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y4eTOM 3aMEIICHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATUH).
— cBoeBpeMeHHO mnpenocrtaniseT aucnetdiepy MAOY «COII Ne 12» nanHble ans
sanonHeHns DXK: cxeMy OOyd4eHHs, CIIUCOK M3y4aeMbIX OUCLHUIUIAH (NPEAMETOB) IS
Ka)kJIOTO KJ1acca/TpyInbl, CBEIEHUS O Neproax oOyueHUs U aTTeCTallUu U T. 11.;
— T10 OKOHYaHWHU YETBEPTU COCTABIISIET OTYETHI 0 padoTe yuuteneit ¢ 3K;
— 10 OKOHYaHWHM Y4YeOHOro roJa KOHTPOJUpyeT pacnedarky JaHHbeIx 2K ¢
pe3ynbTaTaMd OOy4YeHHs B y4eOHOM roay (UTOrOBBIMM OTMETKamMH) MO KjaccaM U
MPaBUJIBHOCTE UX OQPOPMIIEHUS KIIACCHBIMH PYKOBOJIUTENSIMY;
— HH(OPMHUPYET NMEJAroroB O BHIABIEHHBIX OIIMOKAX, JOMYIIEHHBIX UMHU IpU paboTe C
2X;
— OCYLUECTBISIET KOHTpoib 3a peanusauveii OI'OC HOO, OO0 u COO; 3a
BBITIOJIHEHHEM YUEOHBIX IJIaHOB; NMPOTHO3UPOBAHUEM XOMa, Pa3BUTUA U pe3yJIbTaTOB
oOpa3oBaTeNnbHONW [OEATENIBHOCTH MO KjlaccaM; MNpaBUIBHOCTBIO BeaeHus 2K
CBOEBPEMEHHOCTBIO OTpPaXEHUs B JKypHAJIE€ pacCnUCaHHUsA; 3allOJHEHHEM KypHasia
neJaroraMd; CBOEBPEMEHHOCTBIO BBICTABJIEHHS OTMETOK M pe3yJIbTaTOB 3aHATHM;
HaloJIHAEMOCTBIO OTMETOK; OTPaXXCHHEM TIOCELIaeMOCTH 3aHSATHH; CBOEBPEMEHHBIM
3all0OJIHEHUEM pas[iena [AOMAalHUX 3aJaHui; COOTBETCTBHEM JOMAILHUX 3aJaHUi
TpeOOBaHUAM MO COJAEPKAHUIO U 0OBEMY.
5.6. Yuutens (megaroruueckuii paboTHUK):

orpaxxaeT B 2K xoxm oOpa3oBaTeNbHOHM [J€ATENBHOCTH B COOTBETCTBUM C
o0Opa3oBaTenbpHON NPOrpaMMOi U yUeOHBIM IJIaHOM;
— ©XeIHEBHO BHOCUT B JXypHaJl CBEICHHs O 3aHATUAX IO NpeaMeTy (TemMaxX ypOKOB,
3a/laHHBIX JOMAITHUX 3aJJaHUsX);
— oueHuBaeT 3 (PEKTUBHOCT U PE3yJbTaTUBHOCTh OOYYEHHS YYALIUXCH IO MPEAMETY
(kypcy, nmporpamme), yYUUTBIBass OCBOEHUE 3HAaHUMN, OBJaJlCHHE YMEHUSIMH, pa3BUTUE
OIIbITa TBOPYECKOH AEATENBHOCTH, TO3HABATEIbHOIO HHTEPECa yUalnuXcs;
— BHOCHT JJaHHBIE 00 yCII€Ba€MOCTH y4alllUXCs, CBOEBPEMEHHO NTPOCTABIISET
MOJIyYEHHBIE YYEHUKaMH OTMETKH, B TOM UHUCJIE 32 TPUMECTP U FOJIOBBIE;
— OTMETKH 3a MUCbMEHHBIE pabOTHI BBICTABJISIET B CPOKH, IPEYCMOTPEHHBIE HOPMaMHU
UX MIPOBEPKU, HO HE NO3JIHEE TPEX JHEN C MOMEHTA IIPOBENEHUS PabOTHI;
— 3aHOCHUT CBOE€BPEMEHHO JAHHBIE O MOCEIIAEMOCTH y4alIUXCsl, BHIIOJHEHUH
JOMAIITHUX 3aJlaHUH;
— 3anonHsger DK kak 3aMenarolui yuuTesnsb (BBOJUT JaHHBIE O IIPOBEIEHHOM YPOKE) B
YCTaHOBJIEHHOM IOPAKE NMPU OCYIIECTBIIEHUU 3aMEHBL.
5.7. KnaccHble pyKOBOOAMTENH:

KOHTPOJIMPYIOT aKTyallbHOCTh MHGOpMauuu 00 yualuxcs, POAMTENAX U CIIHUCKax
CBOETO0 KJj1acca U HHPOPMHUPYIOT O JIIOOBIX U3MEHEHUSIX, BHECEHHBIX B XKy pHAIl;

BBOOUT U KOHTPOJIUPYET aKTYalbHOCTh MHAHHBIX O POOUTENSAX (3aKOHHBIX
npencraBuTenax) ywamuxcs (@. M. O., creneHp poAcTBa, KOHTAKTHBIE JaHHBIE,
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nobaBiieHre (PU3NYECKOTO JIHLa B rpynny «PoauTenuy, NpuBsi3ka poAUTENs K NPOQUITIO
yuYeHHKa, Ha3HaYeHHe YUYETHBIX JaHHBIX [UIS BXOAa B JEKTPOHHBIA THEBHUK) (pa3delbl
DXK: «dusnueckue nuLay, « YYeHUKH»);

— aHAJIU3UPYIOT YCIIEBAEMOCTh U NIOCEIAEMOCTDh YPOKOB YYalllUMHCs CBOETO KJlacca,

— KOHTPOJIUPYIOT CBOEBPEMEHHOCTD 3allOJIHEHUs U BHECEHHS IefaroraMy NaHHBIX 00
yCIIeBa€MOCTH U MOCEIAEMOCTH ydalluXcs CBOero kiacca B 9K;

—  HWHOOPMHUPYIOT poauTesied o0 ycrneBaeMOCTH U MOCEIIAEMOCTH AECTEH MOCPENCTBOM
0T4eToB, CHOPMHPOBAHHBIX HAa OCHOBE AaHHBIX XK, B TOM uHcie IO 3anpocam
POLUTENEH,

— 3HAKOMSAT YYalllUXCs U UX POAMUTENIEH C HOPMAaTUBHBIMU JOKYMEHTAMHU, JIOKAIbHBIMU
aKTaMH ¥ UHCTPYKLMIMH, PErJaMEHTUPYIOIIUMU NOPSI0K UCIoIb30BaHus DK;

— MpPEedoCTaBISIIOT [0 OKOHYAHMM KaKJOH YETBEpTH 3aMECTUTENII0 AUPEKTOpa I10
yueOHOM, yuyeOHO-BOCIUTATENbHOW paboTe OTYETHI 00 YCIEBAEMOCTH M ITOCEIAEMOCTH
ydJalluxcs Kjacca,

— OpraHu3ylT OINEPaTUBHOE B3aUMOACHCTBHE MEXAYy Yy4YalllMMHMCS Kiacca, HX
pPOIUTENAMHU (3aKOHHBIMHM IpeAcTaBUTeNsIMH), anMUHUCTpauned MAOY «COIIl Ne 12y
U negaroramMy ¢ nomouipro 9X;

— KOHTPOJIUPYIOT  €KEAHEBHO  pEerucTpauuio  ¢akra  NOPUCYTCTBUSA/OTCYTCTBUSA
y4Jallerocs Ha 3aHATUSX.

5.8. Apmunuctpatop 2XK:

— BBOJHUT U KOHTPOJIMPYET aKTYaIbHOCTh AaHHBIX yyarmxcsi MAOY «COLI Ne 12y (.
H. O., ron poxaeHus, MOJI, KOHTAaKTHbIE AaHHbIe, Ao0aBlieHHE (PUINYECKOro JIMIA B
rpynmny «Y4eHHKHU», Ha3HaYeHHE YUYETHBIX JAaHHBIX AJI1 BXOJa B JJICKTPOHHBINA THEBHHK)
(pazmen 2XK «YueHuKn»);

— BBOAMT ¥ KOHTPOJIHUPYET aKTYaIbHOCTh JAHHBIX O ABWKEHUHU ydamuxcs (pasgen 2K
«Ilpuka3sl O [ABWXKEHUAX KOHTUHIEHTA»), OJJIEKTPOHHBIK IME€PEBOA YYallUXCS U3
KJlacca/Tpymnmbl B Kiacc/Tpyniy Ha OCHOBaHUH NpHKa3oB aupektopa MAOY «COII Ne
12»;

— ¢opmupyet B DK cnucku knaccos (pasgen DX «Kaccs»),

— ¢dopmupyer B D)X cnuckd ydeOHBIX Ipynn B paMkax Kiacca/mapajuiend (pasmen
C);

«I'pynnel 00yueHus»), OTpakaeT U3MEHEHUsS B CITUCKAX TpYNI (3a4UCIIEHHE, BEIOBITHE,
NEepPEBOJ yJalluxcs);

— BBOJUT AaHHble A1 popmupoBaHus B DK yuebHoro mnana (pasnen DX «YueOHsbIi
IIJIaHY),

— Ha3HayaeT y4yMTeJIeH [0 mpeaMeTam s KaKIOro Kilacca/TpyInbl B COOTBETCTBHH C
y4eOHBIM pacliCaHUEM;

— HACTpaMBaeT CXeMbl 00yuYeHUs AJis1 HAaYaJIbHOH, OCHOBHOHM M CpEIHEH IIKOJIBI (pa3men
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XK «I'paduk oOydeHHs»): CIIUCOK H3y4yaeMbIX OTUCUHUIUIUH (MPEIMETOB) A KaXXIOro
KJIacca/rpymnnbl, nepuon oOydeHHs, MEepHUod aTTECTAlUH, KaHUKYJbl, ydyeOHas Hexaens,
IIEPEHOCHI IIPA3HUKOB;
— ¢Qopmupyet B DK CIIHUCOK KIaCCHBIX PYKOBOAMTENEH U KOHTPOJIMPYET aKTyajlbHOCTb
naHHbIX (paszaen XK «HazHaueHue Ki1acCHBIX pyKOBOAUTENIEH));
— BBOOUT JaHHble 00 opraHu3alud 3aMmeH MpenonaasaTenei (pasgen XK «3ameHa
npenoaaBaTenei»);
— pacmpezenisier y4yeOHyIHO0 Harpy3Ky COrjacHO y4uyeOHOMY IJIaHy B COOTBETCTBHU C
YTBEP)KI€HHBIMU CIIUCKaMH y4UTEIeH-IPeIMETHUKOB, KJ1accOB, YUeOHBIX IpymIl (pa3nen
9X «Pacnpenenenue Harpy3ku»);
— BBOAMT AaHHble U PopmupyeT B DK OCHOBHOE M CKOPpPEKTUPOBAHHBIE pacHUCaHHUs
3aHATUM Ha yuyeOHbIH nepuon (pasnen DK «Pacnucanue 3aHsaTHiN).

3aKpbIBa€T Mpeablayluid y4eOHBIM ron, OTKphIBaeT HOBBIM Y4YeOHBIH rof
(ycraHoBKa/epeBoa B HOBBIM yueOHbIH rog — pasgen 2K «Hactpoiika nporpamms»,
noapasznen « Texymui yuyeOHbIi ron»);
— Ha3HayaeT nosnp3oBaTesnedl DK, To ecTp HalenseT mpaBaMH AOCTyNa MPH OTKPHITUU
HOBOI0 y4eOHOIo roga B COOTBETCTBUM C y4eOHBIM IIJIAHOM, pacHUCaHUeM, IpHUKa3aMH
nupektopa MAOY «COILL Ne 12»;
— yCTaHaBJIMBaeT pacrnucaHue 3B0HKOB (pasznen K «Pacnucanue 3BOHKOBY);
— TMpPeaoCTaBJIsiET JIOTUHBI U mapoyid s goctyna Kk XK (nHeBHUKY) (paszmen DX
«Duznyeckue TuUa»);
— obecneuyuBaer B3aumozeiicTBUe D)X U CMEXHBIX CUCTEM, BBIIIOJIHAET pe3epBHOE
KOIHPOBaHUE NAaHHBIX;
— KOHCYJbTHpYeT nojas3oBareneid 3K no Bonpocam paboTel ¢ HUM;
— ocyulecTnisieT aaMuHucTpupoBanue DX (pasgen 27K « AAIMUHUCTPUPOBAHUEY );
— pa3rpaHUuYMBaeT IMpaBa JAOCTyNa IOJb30BaTelied B COOTBETCTBUM C LEISIMH U
3aayaMi 00pa3oBaTeNbHON NeATENbHOCTH U yueOHOM Harpy3ku nexaroroB (pasgen 2K
«Hactpoiika nonp3oBatesieil U IpaB»).
5.9. Crneuuanudct kagpoBoH ciyx0Obl mOpenocraBnseT AamuHucTpatopy XK
KOHTPOJIUPYET aKTyaJIbHOCTh aHHBIX:

— o mneparoruueckux corpyaHukax MAOY «COIIl Ne 12»: nmpuem Ha paborty,
yBOJIbHEHUE, MEPEBOJ, Ha3Ha4Y€HHE ODKHOCTH (OCHOBHOM H MO COBMECTHTENBCTBY),
npuBsizka K rpynne «CoTpynHuku» (paszgensl 9K «®Pusndeckue nuuay, «llpuem Ha
paboty»,

«YBonbHeHHe», «KagpoBele nepeMelieHus», « COTpyIHUKNY);

— cnuckd coTpyaHukoB MAOY «COLI Ne 12», uX OOKHOCTH, B TOM YHCIE
pykoBoautened, rpaduk pabotel (pasmensl DX «I[lompazpeneHus», «JlomxHOCTHY,
«I'pacduku paboThI»).
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5.10. Jlenonpou3BOAMUTENL OCYIIECTBNAsAET (OpPMHUpPOBaHHE IPHUKAa30B O [BHKEHUH
yuaruxcs (3a4uciieHHe, BLIObITHE, OKOHUYaHHe Yy4eObl, IepeBo B Apyroi Kiacc/rpynmny).
5.11. VYVuammwecs Ilkonpl ¥ HX pOOUTENH (3aKOHHBIE MPEACTABUTENH) HMEIOT
CJenyIOIIHe BO3MOXXHOCTH [P NOJIb30BAHUH 3JIEKTPOHHBIM THEBHUKOM:

— MOJy4YarT HHGOPMAIHIO O JOMAIUHUX 3aJaHUsX;

— TMOJYy4YarT JaHHbIE 00 yCreBaeMOCTH 00y4aromuxcsl (BbICTABJICHHBIX OTMETKAX ).

6. IIpasa noas3oBaresei K

6.1. Bce nonbp3oBatenu DK UMEIOT NpaBO UCIOJIB30BATh €0 B €KEIHEBHOM pEXHME.
WckiioueHneM sBisieTCs [IpOBEJEHUE TEXHUYECKUX paboT, KOTOpble MOT'YT IIPOBOAUTHCS
B CpPOK He 0oJiee CyTOK ¢ YBEeJOMJIEHHEM I10JIb30BaTese 3a Helento 10 Hayasa paborT.
6.2. KnaccHble pyKOBOJUTENH HUMEIOT NIPaBO HH(POPMHUPOBATh POAUTENEH O COCTOSHHU
yCIeBa€MOCTH U IOCEIIAEMOCTH UX AETeH uepe3 OTYeThl, C(POPMHPOBAHHBIE HA OCHOBE
naHHbIX 9)K, 110 HEOOXOAUMOCTH.

7. OTBeTCTBEHHOCTH NoJib3oBaTelieit DK

7.1. Bce nonb30BaTend HECYT OTBETCTBEHHOCTD:!

— 3a HapyuleHHe TpebOoBanuili ®denepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O
NEPCOHATBbHBIX JaHHBIX;

— pasrjaileHue CBOUX YUETHBIX JaHHBIX (JIOTHH, NapoJb);

— HapylleHue TpeOOBaHHUH HOPMATHUBHBIX IPaBOBBIX JOKYMEHTOB, B TOM YHCIE
JIOKaJIbHBIX aKTOB W HHCTPYKLUHUH, ONpeNeNsiolMUX MNOpsAAoK ucnonb3oBaHus XK B
COOTBETCTBHUH C 3aKOHOAATENbCTBOM PO.

7.2.  Hupektop MAOY «COIl Ne 12» HeceT OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE
yTBEpXKACHHE Y4eOHBIX IUIAHOB, IJIaHA paclpelesieHUsl NeJaroruuyeckoil Harpys3kd H
y4eOHOTO pacluCcaHusl.

7.3. 3amecTUTeNb JUPEKTOPA HECET OTBETCTBEHHOCTD:

— 32 CBOEBPEMEHHOCTb (OPMHUpPOBaHUS YUYEOHBIX IJIAHOB, IJIaHA paclpeneseHUs
Megaroru4eckoi Harpy3ku U yueOHOTO pacluCaHus;

— pacnedatky COOTBETCTBYIOIIMX pasfenoB XX B KoHue y4yeOHOro roga ¥ HX
odopMIIeHHE.

7.4. Anmuauctpatop 3K HeceT OTBETCTBEHHOCTD:!

— 3a 6ecnepeboiinoe pyHKIHOoHUpoBaHUE XK, 6a3 JaHHBIX U CMEXHBIX CUCTEM CBS3H;

BBIMTOJIHEHHE PE3ePBHOTO KOMUPOBAaHUS 1aHHBIX;
HaIlOJIHEHHE M aKTyaJIbHOCTh 0a3bl JaHHBIX paboTHUKOB MAOY «COIL Ne 12x;

— 33 CBOEBpPEMEHHOE coxpaHeHHe konuit I)K Ha 371eKTpOHHOM HOCHTeNne HHPOpMaLUU
(OnTHYECKOM JUCKE) U pacnevyaTKy JOKYMEHTOB Ha OyMaXXHBIX HOCUTENSX;

— cooTBeTcTBHE Y4eTHbIx 3amuced I dakram peanuzauuu
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o0pa3oBaTeIbHON NEATENbHOCTH;

— MPaBWJIBHOCTBIO UCIOJIb30BaHus K.

7.5. Yuutens (meaaroru) HECyT OTBETCTBEHHOCTb:

— 33 CBOEBPEMEHHOCTb BHECEHMS, JOCTOBEPHOCTh U AaKTyalbHOCTh JaHHBIX
00 yCIIeBaeMOCTH U MOCEIaeMOCTH y4allluXcs;

exenHeBHoe 3anonHeHue DK

yCTpaHEHHE BBISBICHHBIX OIIUOOK IpU BeaeHuu K

COXPaHHOCTb CBOMX PEKBU3HUTOB JOCTYIA, UCKIIOYAIOIIYO [IOIKIIIOYEHHE

MOCTOPOHHUX.

7.6. KnaccHbie pyKOBOJUTEIHU HECYT OTBETCTBEHHOCTb:

— 33 CBOEBPEMEHHOCTb BHECEHHS, JOCTOBEPHOCTb U AaKTyalbHOCTh JaHHBIX

00 yCrIeBaeMOCTH U MTOCENIaeMOCTH y4aIluXxcs;

— JIOCTOBEPHOCTH M aKTyaJIbHOCTh CIIMCKOB Kjlacca U HHGOpMaLUU 00 yJaluxcs U ux

ponutensx (®. U. O., Homep TenedoHa, agpec 3NEKTPOHHOU IIOUTHI);

—  CBOEBpeMeHHOE€ HHGOPMHUPOBAHHE POAUTENIEH O COCTOSIHUH YCIIEBAEMOCTU U

MOCEIaeMOCTH UX JeTed nocpenctsom JK;

— IpelOoCTaBJIEHUE [10 OKOHYAHUH YUE€OHBIX IEPUOIOB 3aMECTUTEINIO AUPEKTOpa

OT4YeTOB 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH YUalIuXcs Kiacca.

7.7. Jlucmetdyep HECET OTBETCTBEHHOCTb 3a CBOEBPEMEHHBIH BBOJ U MOIAEP)KaHUE B

aKTyaJJbHOM COCTOSHHUU PacIUCaHUs 3aHATHH, BeIeHHE XypHalla 3aMeH, aKTyaJlbHOCTb

oTueTa IO 3allOJIHEHUIO KypHaja [e1aroramu.

7.10. MHcnekTop MO KagpaM HECET OTBETCTBEHHOCTb 3a AaKTyaJIbHOCTh [aHHBIX O

COTpYIHHMKaX, YJaCTBYIOIUX B 00pa3oBaTeIbHOU AEATENHbHOCTH.

8. OTyeTHble NePHOAbI H XPAHEeHHE HH(POPMAIIHH

8.1. OrtyeTsl IO yCHEBaeMOCTH U IIOCEIIAEMOCTH CO3[JalOTCS B KOHLIE 4YETBEPTEH U
y4eOHOro roaa.

8.2. Ortuer o 3anonHeHuy DXK U HaKOIUIAEMOCTH OTMETOK CO3[1aeTCs €KEMECIUHO.

8.3. Ilo 3aBepuieHHMH OTYETHOTO IMepHoAa (y4eOHOro roga) HTOTOBBIE BEIOMOCTH
pacrevaTelBalOTC Ha OyMaXHOM HOCHUTENE, 3aBEpsAIOTCS IOAMMCAMU KJIACCHBIX
PYKOBOAMTENEH, 3aMECTUTENS IUPEKTOpa, JUPEKTOPA.

8.4. Ilo oxoHuaHuuM Y4yeOHOrO TOJa MTOrOBBIE BEIOMOCTH MPOIIMBAIOTCH,
IPOLIHYPOBBIBAIOTCS, OINEYATHIBAIOTCS M CHAIOTCS B apXUB JJs XpaHEHUS B
YCTaHOBJICHHOM IOPSIKE.

8.5. Ilo oxonuanuu ydyeOHoro roja nosyiHas Bepcus DK nepeHOCUTCS Ha 3JEKTPOHHBIM
HOCUTENb HHGOpMALIMH, ONevYaThiBaeTCs, 3aBEPSETCS MOAMUCHI0 3aMECTUTENS AUPEKTOpa
U pacupOBKOH MOAMUCH U XPAHUTCS B apXUBE B YCTaHOBJIEHHOM IOPSIIKE.
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