INPUJIOKEHUE Ne 3

MOPSIOK

YHHYTOXKEHUS, OIOKUPOBaHUS ePCOHANBHEBIX JAHHBIX

1. Obmue momoxenns

Hacrosumuii JOKyMEHT yCTaHABIMBAaeT MOPSIOK YHHYTOXEHHS HHGOPMAIMH, coAep:Kameit
NIepCOHATIbHbIE JaHHBIE, IPH JOCTHXKEHUH Ielel 06paboTKy Wiy IpY HACTYIIJIEHUH MHBIX 3aKOHHBIX
OCHOBaHM# B MyHMIIMIIaTEHOM aBTOHOMHOM 00Imeo6pa3oBaTenbHOM yupexnennn «CpenHss obime-
obpasoBarenbHast mKkona Ne 12y, B mensx peanusamun: GenepansHoro 3akoHa ot 27.07.2006 Ne 152-
@3 «O mepconambHEIX JaHHBIX», I[locraHoBnenus IIpaBurenscTBa Poccuifckoit Deneparun
0115.09.2008 Ne 687 «O6 yrBepxnenun [lonoxeHust 06 0COGEHHOCTAX 06pabOTKH MEPCOHATBHBIX
JaHHBIX, OCYINECTBIIIEMOH O0e3 HCIONB30BaHUS CPENCTB ABTOMATH3AlMKY, [lOCTAHOBICHHUS
IIpasurenserea Pocemiickoit @eneparmu oT 21.03.2012 Ne 211 «O6 yTBepKIeHAN NEpedHs Mep,
HAalpaBJieHHbIX HA OOeclieYeHHE BHIIOIHEHHS OOA3aHHOCTEHM, MpenycMOTpeHHBIX DenepanbHbIM
3aKOHOM «O IEpCOHANBHBIX IAaHHBIX» W INPHHATHIMA B COOTBETCTBHH C HMM HOPMATHBHBIMH
IpaBbIMH akTamu. [lopsaaok ompenenseT yCIoBUs U CIIOCOOLL:

- YHHYTOXXEHHUs OyMaXXHBIX HOCHTeNeH (OKYMEHTOB), COAEPIKAIMUX MEPCOHANBHEIE JAHHBIE II0 10C-
THKEHHMIO IIETIH 00pabOoTKH 3THX MEePCOHAIBHBIX JAHHBIX;

- IIEPCOHANIBHBIX JaHHBIX B MAIIMHHBIX HOCHTEIIX HHGOpPMALUK, B TOM UHCIIE MEPCOHATBHBIX JaH-
HBIX, U IPH HEOOXOIMMOCTH CaMUX MAIWHHBIX HOCHTENEH HHPOPMAIIUH.

2. briokMpOBaHUE W YHUYTOXCHHE IIEPCOHANBHBIX JAHHBIX, COAEPKAMIUXCSA B MAITHHHBIX HOCHTEIIX
uHbOopMaUU

2.1. bnoxuposanue  uHGOpMAIWH, coAEpKAIIEH  MEpPCOHANbHBIE  JaHHEIE  CYOBeKTa
IIEPCOHATBHBIX JaHHBIX, IPOU3BOMUTCS B CIyYasX:
* €CIIM ICPCOHATBHBIC TAHHBIE SBJISIOTCS HENONHBIMY, YCTAPEBIINMH, HEJO0CTOBEPHLIMH;
* €CIIH CBENICHHUA ABILIIOTCS HE3aKOHHO ITOJIydEHHBIMH HJIM HE SBIIIOTCS HEOOXOMUMMBIMH IS
3asBJICHHOM OIIEPAaTOPOM IIEPCOHANBHBIX JaHHBIX IIeIH 06paGoTKH.

2.2. B cimyuae moareepxaeHus $akTa HEIOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX YIOTHOMOYCH-
Hoe OneparopoM JIUIO0 Ha OCHOBAHHHM JIOKYMEHTOB, IIPE/CTABIECHHBIX CYOBEKTOM IIEPCOHAIBHBIX
J@HHbIX, YIIOJTHOMOYECHHBIM OPraHOM II0 3aIUTE NPaB CyOBEKTOB NEPCOHATbHBIX JAHHBIX UM MOTy-
YEHHBIX B XOJI€ CAMOCTOSATEIILHOM IIPOBEPKH, 0053aHO YTOUHHUTE [IEPCOHANBHEIE JAHHBIE H CHATH UX
OJI0KHpOBaHUE.

2.3. B ciyuae BIABICHHS HENPAaBOMEPHBIX ACHCTBHI ¢ MEPCOHATHHBIME JAHHBIMU YIIOIHOMO-
ueHHOe Olepatopom Nuio 06513aH0 yCTpaHHTH (OPraHU30BaTh yCTpPaHEHHE) TONYIICHHbIE HAPyIIe-
HYs. B ciydae HEBOSMOXKHOCTH YCTpaHEHHMs NOMYIICHHBIX HapyIIeHnH HeoOX0IMMO B CPOK, HE IIpe-
BBIIIATOMIHME TPeX pabounx NHEH C MaThl BEIIBICHHS HEIPABOMEPHOCTH JIeHCTRHI ¢ IePCOHATBHBIMA
JaHHBIMH, YHHUTOKUTE IIEPCOHATIBHEIE JaHHEIE.

24. O6 ycrpaHeHWH MONYINEHHBIX HAapyeHWH HIH 00 YHHYTOXKCHWUH IIEPCOHATILHBIX
JaHHBIXYNOIHOMOYCHHOE OIepaTopoM JIHIO 00s3aHO YBEIOMATE CyOBEKTa ePCOHAIBHbIX TaHHBIX,
a B CIlydae, eclid oOpallleHre WK 3alpoc ObLIM HAIIPaBICHB YIIOMHOMOYEHHEIM OPTaHOM II0 3aLATE
IPaBCYOBEKTOB IEPCOHANBHBIX JaHHBIX, TAKXKE YKA3aHHBIH OPTaH.

2.5. YnonnoMmouennoe OmepaTopoM IHMIO O00S3aHO YHHYTOXHTH IEPCOHAIbHBIE
JaHHbBIe CYyOBEKTA MEPCOHANBHBIX JaHHBIX B CIydasx:

* JIOCTHIXCHHS Lenu 06paboTKH IEPCOHANBHBIX AaHHBIX ONEPATOP;

* OT3BIBa CyOBEKTOM coryiacus Ha 06paboTKy CBOMX MEPCOHATBHBIX JAHHDIX.

2.6. YHUYTOXECHHE NMEPCOHANBHEIX IaHHBIX JIOIKHO GBITH OCYIIECTBICHO B TEUCHHE

TpeX MHEH C yKasaHHBIX MOMEHTOB. B coriacum cyGbekTa mepcoHANbHBIX JAHHBIX HA
00paboTKy ero IepCOHaNbHBIX MAAHHBIX MOTYT OBITH YCTAHOBJIEHBI HHEBIE CpOKH



YHUYTOXEHHUS  IE€PCOHANBHBIX JAaHHBIX [pH JOCTHXEHHH I1ead  o0paboTku
IIEpCOHANBHBIX MAaHHBIX. YIOJNHOMOYeHHOoe OnepatopoM JHLIO MOKHO HAIPaBHTH
yBEIOMIIEHHE O (GaKkTe YHHYTOXEHHS MEePCOHANBHBIX TaHHBIX CYOBEKTY IEPCOHAIbHEIX
JIaHHBIX.

3. Pabota ¢ 6yMaXHBIMH HOCUTEISIMH (JOKyMEHTAMH)

3.1. Buael ¥ nepHonsl yHHYTOXEHHS OyMaXXHBIX HOCHTENEH, COAepKaIuxX
II€pCOHaJbHEIE JaHHEIE, IPEICTABICHEI B TabauIe 1:

Tabmuna 1
JlokymeHT Cpox xpanenus JleiicTBus 1o
OKOHYaHUH  CpOKa
XPaHEHUS
JIOKyMEHTBl (CBENEHHUS, COJIEpXallHe IepCOHATbHEIE 75 ner YHU4TOXEHUE

MaHasle 0 paborHukax OrmnepaTtopa), IepedaHHBIE M
chopMupOBaHHEIE IPU TPYAOYCTPOKCTBE paboTHHKA.

JloxyMeHTBI 06 00y4aromuxcs (CBeIeHUs, COIepXKaIque [yCTaHOBIEH- |YHHYTOXKEHHE

IIEpCOHAIBHBIE NaHHBIE 00yJaIOImMMUXCs). HBIC MU JaH-
HBIX IOKy-
MEHTOB CPOKH
XpaHEeHHUs
Hpyrue noxyMmeHTHl ¢ rpudoM «KoHDHUAeHUHANEHO» B | XpaHATCA 1O |YHHUYTOXKEHHE
«Ilns cayxebroro nons3zoBanus» (KypHansl yuéra, 3aMeHBl Ha
CIIUCKHU JOCTYIa, SKCILIyaTallHOHHAs JOKYMEHTAusI H | HOBBIE, €CIH
T.11.) HE yKa3aH
KOHKPETHBIA
CpOK

3.2 JlokyMeHTHI, yKa3aHHbIe B 1. 3.l., IOJKHBI HaxoOMThca B ceifdax.
Hcknouyenne COCTaBISAIOT JOKYMEHTHI, o0pabaTeiBaeMble B HACTOSIIMIE MOMEHT HAa
pabouem mecTe.

3.3. Ilo OKOHYaHHHM CpOKa XpaHEHHUS JOKYMEHTHl, yKa3aHHBEe B 1. 3.1,
YHHYTOXAIOTCA MNYyTEM H3MEIbYeHUs Ha MEIKHe dYacTH (MJIM HHBIM CrocoOom),
HCKJIIOYAIOMUe BO3MOXHOCTh IIOCIENYIOMEr0 BOCCTAHOBJICHUS HHGOPMAIUU HIH
CXKUTAIOTCS.

4. PaboTa ¢ MaIMMHHBIMH HOCHTEISIMA HHGOpMaImu

4.1. Bugsl ¥ mepHOJBI YHHUYTOXXEHHS NEPCOHANBHBIX NAHHBIX, XPAHHMBIX B
3NIEKTPOHHOM BHJE («(haiinax») Ha XKECTKOM OHUCKe KoMmmbioTepa (manee - HXMJ) u
MamuHHBIX HOCHTENISX: KOMIIAaKT JHckax (mamee - CD-R/RW, DVD-R/RWs
3aBHCHMOCTH OT ¢popmara), guckerax 3,5" 1.4Mb(nanee - FDD), FLASH-HakonuTeNAX.

4.2. Mamunnsie Hocurenu nHGopMamuu (3a uckmouennem HOKMJT), mepedncieHHsIe B
ILIL 3.1. IODKHBI HAXOMHTECS B celide, (kpoMe GopMUpyeMBIX HIH 06pabaTHIBAEMBIX B JAHHBIA
MOMEHT Ha pabodeM MecCTe).

4.3. llo OKOHYaHHMH YKa3aHHEIX CPOKOB XDaHEHHs, MaNIMHHbIE HOCHTETH HH(GOPMAIUH,
HNOUIeXAINe  YHHYTOXEHHIO, (H3HYECKH YHHUYTOXAIOTCS C [EIbI0  HEBO3MOXKHOCTH
BOCCTaHOBJICHHA H MAIBHEHINEro HCIOJIB30BaHMsA. JTO JOCTHTaeTcs myTéM ae(OpMHpOBAHHS,
HapymeHHs €IMHOM LEIOCTHOCTH HOCUTESI HUIH €0 COKHTaHus.

4.4. llomnexamue yHHYTOXECHMIO (Gailiibl, pacIONOKEHHEIE Ha JKECTKOM aucke [1DBM,
YAIAIOTCS CPECTBAMH OIIEPAIIHOHHON CUCTEMEI C IOCIIEAYIOIMM «OUHIICHAEM KOP3HHEBD».



4.4. B cimydae JomycTIMOCTH MOBTOPHOTO HCHONB30BaHus Hocurels (opmara FDD, CD-
RW, DVD-RW, FLASHnpumensercs IporpaMMHOE yOaleHHe («3aTHpaHue») COIEPKHMOIO
JMcKa MyTéM ero (GopMaTHpOBAaHUS ¢ HOCIEAYIOMEH 3aluchi0 HOBOM HHG)OpPMAIUM HA JaHHBIH
HOCHTEJIb.

5. Ilopsamox opopMIIEHHUS TOKYMEHTOB 00 YHHYTOXEHHH HOCUTEIECH

5.1. YHuYTOXKEHHE HOCHTENEH, CONEpXKAIMMX MEePCOHANBHBIE NAaHHBIE, OCYIIECTBISIET
cnenuansHas Komuccns, cosnaBaeMas IpuKasoM pykoBomurenst Omneparopa. Komuccmio
BO3IJIABJSIET OTBETCTBEHHBIM 3a OpPraHU3aldi0 OOpabOTKH IepCOHANLHBIX AaHHBIX. COCTaB
KOMHCCHH HE MEHEe U3 JIBYX 4YeJIOBEK.

5.2. B xozme mpouexypsl YHUUTOXXCHUS IEPCOHANBHBIX NAaHHBIX HOCHTENEH HeoOXOIIMO
NPUCYTCTBHE WIeHOB KoMHCCHH, OCYMECTBIIOMEH YHUUTOKEHNE IIEPCOHANBHBIX JAHHBIX W HHOM
KOHQUICHIMANGHOH HH(OpManuy, Haxoidmeiics Ha OYMaXHBIX HOCHTENIX H TEXHHYECKHUX
CpeICTBax.

5.3. Komucenss cocraBnseT M mOANMCHIBAET AKT (25K3eMIApa) 00 YHHITOXKCHHH
HocuTened. B Teuenue TpEX JHEH HOCIe COCTABIEHHS aKThl 00 yHMYTOXKEHWH HAIPaBILTIOTCS Ha
yTBEepXKAeHHue pykoBoauTenro Oneparopa. AKTHI XpaHsaTcs B ceiide.

54. ®akT YHWYTOXEHHS HOCHTEN C IIEPCOHAIBHBIMA JAHHBIMH (UKCHpPYeTCS B
«KypHane peructpamuu HocuTene# MHGOPMAIKH, COAEPXKAIKX EPCOHANBHEIE JAHHEIE M HHYIO
KOHQHIEHIMANBHYIO HHGOPMAaLHIo», Tae B rpade «J{aTa ¥ HOMEp aKTa YHHUITOKESHUS» 3aHOCTCS
COOTBETCTBYIOINME JaHHble. JIaHHBIA JKypHAn SBISIETCS MOKYMEHTOM KOH(HIEHIIMAIBHOTO
Xapakxrtepa u BMECTE c aKTaMu YHHYTOXECHUS XpaHUTCS B ceiide.
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AKT Ne

YHHYTOXEHHS IEPCOHANBHBIX TAHHBIX M HHOH KOHOHICHIMAIBHOM HHPOPMAIHH,
HaxoJAmercs Ha OyMaXXHBIX U TEXHHYECKHUX CPENICTBAX HHPOPMALMOHHEIX CHCTEM

« » 20T.
(mecTo
yHr4YTOXeHUA)KOMHUCCHS B COCTaBe:
Ilpencenarens:
(momxHoCTH, DUO)
Unensr: (momxHOCTE, DUO)

(momxuocTs, ®HO)

CocTaBUIIM HACTOSIIIMI KT B TOM, 9TO » 20 _T. IpOM3BEACHO YHUYTOKEHHE
IEPCOHAIBHBIX JAHHBIX WM HHON KOHQOUICHIMATbHON HHPOpPMAIUY, HaXoAImeiics ua

(nammenoBanre APM 1o yrBepxaenHoN kondurypanun, ®YO oTBeTCTBEHHOTO
lons3oBatensiAPM, 3aBOJICKOH MM y4ETHBIA HOMEDP CHCTEMHOTO 6110Ka [I9BM)

Nen/m | Ingopmanms Bun HOCHTE N, Komuuecrso | Ilpmmeuanue
(HauMeHOBaHUE JOKYMEHTA) YYCTHBIH HOMED

HCpCT-II/ICJICHHBIC CBbCMHBIC HOCUTEIIA YHHYTOXCHEBI ITyTEM

(MCXElHI/I‘-ICCKOI‘O YHHYTOXCHHUA, COXUTAHMS, pa3pe3atHus, IeMOHTaXa 1 T.H.)HOI[HI/ICI/I HIICHOB

KOMMCCHH:
(tomxHOCTB) (mommuce) (®HO)
((nomxHOCTB) (moamnuce) (®NO)

(TomxHOCTD) (moxmuce) ((25(0)



