YnpaBneHue obpazoBaHns ApTeMOBCKOI0 ropoAcKoro okpyra
NMPNKA3
r. ApTEMOBCKWIA

O6YyTBeP>KAEHUN aAMUHUCTPATMBHOIO pernaMmeHTa
NpefoCcTaBNeHNs MyHULMNANbHOM yenyrn «OpraHmnsauunst 0T AbIxa AeTei B
KaHWKYNSIPHOE BPeMsl» Ha TeppuTopumn ApTEeMOBCKOr0 ropofcKoro oKpyra

B cooTBeTCcTBMM C DegepasibHbIM 3aKOHOM OT 29 aekabps 2012 roga Ne 273-
®3 «O6 obpaszoBaHUM B Poccuiickoin Pefepauuny», deaepasibHbIM 3aKOHOM OT 27
nona 2010 roga Ne 210-$3 «O6 opraHuzaumy npefocTaBneHns rocyfapcTBeHHbIX
N MYHUUMNATbHBLIX YCAyr», MOCTaHOBNeHVeM [paBuUTeNbCTBA  POCCUIACKOM
Gepepaymt o1 16.05.2011 Ne 373 «O pa3paboTke W  YTBEPXAEHWUU
afIMVHUCTPATMBHbIX PEerfiaMeHToB WCMO/IHEHUSI TOCYAAPCTBEHHbLIX (OYHKUMA 1
aAMUHUCTPATMBHBLIX PEernamMeHToB MPeAoCTaBNEHUA TOCYAAPCTBEHHbLIX YCyr»,
MOCTaHOBMEHNAMN  AAMWHUCTPaUMM  APTEMOBCKOINO TOPOACKOro OKpyra ot
30.08.2019 Ne 980-MA «O6 yTtBepxaeHUM [llopsiagka pa3paboTKW, NPOBEAEHMS
9KCNepTU3bl N YTBEPXKAEHUSA aAMUHUCTPATUBHbLIX PerfaMeHToB NPefoCTaB/eHNs
MYHUUMNAIbHBIX YCyr opraHaMuM MeCTHOro camoynpasfieHns ApPTeMOBCKOro
ropoAckoro okpyra», ot 17.08.2018 Ne 869-I1A (B pejakumn o1
30.06.2021 Ne 496-TA) «O6 yTBEPXKAEHUN TMEPeYHs  MYHULMNAIbHbIX
(rocyaapCTBeHHbIX) YCyr, KOTOpble ABNAKTCA HEOOXOANMbIMU 1 0653aTe/IbHbIMM
019 NpefocTaB/ieHNs Ha TepputopunM ApPTEMOBCKOrO TOPOACKOro OKpyra U
noanexar nNepeBOfy B  3MEKTPOHHbLIA  BUA», B LENAX  MNpuUBeLeHWS
aAMVHUCTPATMBHbIX PEerfiaMeHToB MpefoCTaBNeHNss MYHUUMNaIbHbLIX YCAyr Ha
TeppuTOpUN APTEMOBCKOIO rOpOACKOro OKpyra B COOTBETCTBME [ENCTBYHOLLEMY
3aKOHOAATe/IbCTBY, PYKOBOACTBYACH [10/10XKEHWEM 06 YnpasneHMn 06pa3oBaHus
ApPTEMOBCKOr0 ropoAcKoro Kpyra,

NMPUKAS3BIBAIO:

1 YTBepAMTb  aAMUHWUCTPATMBHbLIA  pPerfiameHT  npeaocTaB/ieHns
MYHULMNaIbHOW yenyrn «OpraHnsaums oTabixa AeTer B KaHUKYNAPHOe BpeMs» Ha
TeppuTopmum ApTeMOBCKOro ropoAckoro okpyra» (MpunoxxeHue).

2. HacTosAwmii npukas pasmecTUTb Ha OMUMa/IbHOM caiiTe YnpaB/ieHus
obpazoBaHMs  ApPTEMOBCKOrO  rOPOACKON0  OKpyra B MH(OPMaLMOHHO-
TeNeKOMMYHUKaUMOHHOWN ceTn «HTepHeT» (http://art-uo.ru/)

3. KOHTposib 3a MCMOMHEHUEM MpKKa3a OCTaB/IAKD 3a COOOIA.

M.J1. KntoyHmnkoBa


http://art-uo.ru/

[MpunoxkeHwne

K NpuKasy Ynpas/ieHns 06pa3oBaHus

ApPTEMOBCKOI0 ropofCcKoro okpyra
oT Ne

AIMUHUCTPATUBHbI pernameHT
NpefocTaB/eHNst MyHULMNaNbHON ycnyrn «OpraHusaums oTabixa aeTeli B
KaHWKYNSIpHOE BPeMsi» Ha TeppuTopun APTEMOBCKOIO FOPOACKOro OKpyra

I. O6LMe NOMoXKeHUA
MNpeameT perynmpoBaHns AIMUHUCTPATUBHOIO pernameHTa

1.1. AIMWHNCTPATMBHbIA pernameHT npeaocTaBneHns MyHUUMNabHOW YCnyr
«OpraHm3auys oTabIXa U 03[0POBNEHNS AeTell B KAaHUKY/IPHOE BPEMS» Ha TeppPUTOpUN
ApTEMOBCKOr0 ropofCcKoro okpyra (ganee - MyHMUMNanbHast ycnyra) paspaboTaH B
LLeNsiX MOBbILLIEHMS KAUECTBA U I0CTYMNHOCTY NPeA0CTaBNeHUs MyHULIMNANbHOR yCnyri,
OnpefiensieT CTaHAapT, CPOKM W MOCNeA0BaTeNlbHOCTb AENCTBUIA (aAMUHUCTPATUBHBIX
npoueayp) Npv OCyLIEeCTBNEHNM NOMHOMOUYNIA MO ee NPeAoCTaBNeHN0 B APTEMOBCKOM
rOpoACKOM OKpyre (fanee - MyHULMNaIbHOe 06Pa3oBaHUE).

Hactosumii ~ AAMWHUCTPATMBHbLIA  PernaMeHT  PerynnpyeT  OTHOLLEHWS,
BO3HMKAIOLLME MeXaY YnpaB/eHneM 06pa3oBaHMs APTEMOBCKOIO ropoACcKoro okpyra,

NpPeAoCTaBNAIOLMM MyHULIMMANLHYH YCayry (aanee - YNonHOMOYEHHbIV opraH)
N 3a8BUTENSIMW  Ha MOMyYyeHMe MYHULMMNANbHOM YCnyr npu  MpefocTaBIeHNH
MYHULMNANLHOMR YCnyri.

Kpyr 3asiButenei

1.2. 3aaBUTENAMM Ha MpPefoCTaB/fieHNe MYHUUMNASIbHOW  YCNYrn  SBNAIOTCS
poanTenun (3aKOHHbIE MpeAcTaBMTeNN) JeTeil B BO3pacTe OT 6 neT 6 mecsaues Ao 17 net
BK/IIOYMTENIbHO, MPOXMUBAKOLWMX Ha TeppuTOpUM APTEMOBCKOrO rOPOACKOro OKpyra
NN ABNAIOLLMXCA 0ByyvatoWmMmmncs 06paszoBaTe/lbHbIX OpraHu3aupii, PacrofioKeHHbIX
Ha TeppuTOopUM APTEMOBCKOrO rOPOACKOrO OKpyra, Kak rpaxaaHe Poccuinckoi
defepaumn, Tak U Mua 6e3 rpaxgaHcTBa M MHOCTPaHHble TPpaXiaHe Ha PaBHbIX
OCHOBaHUSX, ec/in MHOe He NpPeayCMOTPEHO 3aKOHOM MW MeXAYyHapOoLHbLIM LOroBOPOM
Poccuiickor ®efepaumn (panee - 3asaButenn).

1.3. VIHTepecbl  3asBuUTeNeld, YyKasaHHbIX B  MyHKTe 12  HaCTOALLEro
ALMVHUCTPATUBHOIO  perfiaMeHTa, MOryT MpeAcTaBnaTb  vua,  obnajarolime
COOTBETCTBYHOLLMMU MOSHOMOUYNAMMN.

Tpe6oBaHUA K MNOPAAKY MHHOPMUPOBAHUS 0 NPefoCTaB/IeEHN
MYHULMNAbHOM YCyTruA

1.4. VIH(hopMMpOBaHME O MNOPSAKE NPeAoCTaBAeHMS MyHULMMNANbHOI ycnyri
OCYLLECTBNSAETCS:
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HENnocpeACTBEHHO MPW IMYHOM MNpueme 3adBuTens B YMOSHOMOYEHHOM OpraHe
WK MHOTOPYHKLUMOHA/IBHOM  LieHTpe  MpefoCTaB/ieHUs  FOCYAapCTBEHHbIX U
MYHULMNaNIbHLIX YCNYT (fanee - MHOro(YHKUMOHa/IbHBIA LEHTP);

Mo TeneoHy B YNONHOMOYEHHOM OpraHe UM MHOTOYHKUMOHA/IbHOM LIEHTPE;

MACbMEHHO, B TOM 4MCNe MOCPEeLCTBOM 3/1eKTPOHHOW MOYThI, (DAKCUMWU/IbHON
CBA3;

MOCPeACTBOM pa3MeLLEHNs B OTKPLITON W JOCTYMHOW popMe UH(opMaLmn:

B (pefepasibHOM rocyAapCTBeHHON MH(OPMALMOHHON crucTeMe «EauHbIA nopTan
rocylapCTBEHHbIX U MyHULMNANbHBIX yenyr (pyHkumin)» fhttps://www.gosuslugi.ru/)
(panee - ENIY) B WH(poOpMaLMOHHO-TENIEKOMMYHMKALMOHHOW CeTU «V/IHTepHET»
(nanee - ceTb «MHTEpHETY);

B PervoHaibHOM rocyfapCTBeHHOM MHHOPMaLMOHHOM CUCTEME,
obecreynBaroLlel NpefocTaB/eHWe B 3/MIEKTPOHHON (hOpMe roCyAapCTBEHHbIX W
MyHUUMNaNbHBIX — ycnyr  (ganee- PUTY) B cetm  «/HTepHeT»  (ttp://zol-
edu.egov66.ru.E

Ha ojuUMaTIbHOM CaiTe YTO/SHOMOYEHHOro opraHa B CeTn «V/HTepHeT» -
artuo 02@mail.ru;

MOCPEACTBOM  pa3MeLLeHNs MHGopMaUMM Ha  MH(OPMaUMOHHBIX CTeHAax
YNOMHOMOYEHHOr0 opraHa vnm MHOrogyHKLMOHaIbHOTO LieHTpa.

1.5. VIH(hopMmpoBaHmMe OCYLLIECTB/ISETCS MO BOMPOCaMm, Kacarowmmes:

Cnoco60B nojauyn 3asas/ieHNs 0 NPeAoCcTaBNeHUN MyHULMNATbHOW YCNyTu;

aflpecoB  YTMONHOMOYEHHOr0 oOpraHa ¥ MHOrO(YHKLUMOHa/IbHLIX  LIEHTPOB,
obpalLieHVe B KOTOPble HEOOXOAUMO ANA NPeAocTaBNeHUs MyHULMNALHOW YCNyTu;

CMpaBOYHON  MHGopMauum 0  paboTe  YNONHOMOYEHHOTO  opraHa
(MyHUUMNBHBIX 06pasoBaTe/bHbIX opraHusaymsx, NOABEAOMCTBEHHbIX
YNO/THOMOYEHHOMY OpraHy);

[NOKYMEHTOB, HE0OXOAMMbIX AN NPeAoCcTaB/eHNs MYHUUMNAIbHOW YCnyrn 1
YCNyr, KOTOpble ABMAKOTCA HEOOXOAMMbIMM W 006A3aTe/IbHbIMK ANS MNPefoCTaB/eHUs
MYHULMNa/IbHON YCNyru; nopsgka v CPOKOB NpeAocTaB/eHns MyHULMNAIbHOW YCYTW;
nopsigKa MoslyyeHns CBeAEHWn O XOAe PacCMOTPEeHWUs 3adBMeHUs O NpeaocTaBieHun
MYHULMNabHON YCNYTv 1 0 pe3y/ibTatax npefocTaBfeHns MyHULUNAIBHON YCNYTU;

Mo BOMpocam NPeAoCTaB/IEHNA YCYr, KOTOpble ABAAKOTCA HEOOXOAMMbIMU 1
06s3aTeNbHbIMY 4719 NPeAOCTaBIEHNS MYHNULUNANIBHON YCYTH;

nopsaka gocyaebHoro (BHecyae6HOro) obxkasnoBaHWA AencTBUn (6e30encTBUA)
OO/DKHOCTHBIX MU, W MNPUHMMAEMbIX UMW  peLleHuid  npu  NpefoCTaBeHUN
MYHULMNAIbHON YCNYyT I,

[MonyyeHve WHGopMauMy Mo BOMPOCaM MPeAoCTaBNEHNA  MYHULMMNAbHOM
YCOYr W YCNyr, KOTOpble SBAAKTCA HEoo6XoAMMbIMKM U 06s3aTeflbHbIMU - A/1s
NpeLoCTaB/IEHNS MYHULMNIbHON YCYTK, OCYLLECTBAsSETCA GecrnnaTHo.

16. MNpn ycTHOM o6paweHun 3aasuTens (IMYHO WAM MO TeNeqgoHy)
AO/MKHOCTHOE /MU0 YTMOMIHOMOYEHHOrO OpraHa, paboTHUK MHOMOMYHKLUMOHA/IbHOIO
LIeHTpa, OCYLLEeCTBNAIOLMIA KOHCY/IbTUPOBaHWe, NOAPOOHO M B BEX/IMBOW (KOPPEKTHOW)
(hopme MH(OPMUPYET 06paTMBLLETOCA MO UHTEPECYHOLLMM BOMPOCaM.

OTBeT Ha TeNe(OHHbIA 3BOHOK [O/MKEH HauyMHaTbCA C  MHgopmaymnm o
HaMMeHOBaHWM OpraHa, B KOTOPbIA MO3BOHMA 3asBUTENb, (hamMWUInK, MUMEHU, OTYECTBa


https://www.gosuslugi.ru/
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(nocnegHee - Mpyv HaIMYMK) U AO/MHKHOCTU CNeumanncTa, NPUHABLLEro TeneqOHHbIA
3BOHOK.

Ecnv fonkHOCTHOE N0 YMOMHOMOYEHHOI0 OpraHa He MOXKET CaMOCTOATE/IbHO
[aTb OTBET, Te/le()OHHbIA 3BOHOK [JO/MKEH ObITb MepeagpecoBaH (MepeBefeH) Ha Apyroe
OO/MKHOCTHOE /L0 WM e obpaTuBlueMyCs MUy [O/MKeH OblTb  COOOLLEH
TeNe)OHHbIN  HOMEpP, MO KOTOPOMY MOXHO OyaeT MOy4nuTb  HEo6XoaMMyto
NHopMaLUIO.

Ecnm nogrotoBka otBeTa TpebyeT NPOAO/HKUTENBHOTO BPEMEHM, LO/MHKHOCTHOE
NMLo npegnaraeT 3asBUTENIO OAWH U3 CNefyoWmX BapuaHTOB Aa/lbHENLWNX AeACTBUIN:
N3NOXWTL ObpalleHne B MWUCbMEHHOW (hOopMe; HasHauuTb [ApYyroe Bpemsa A/
KOHCY/bTaumiA.

JOMKHOCTHOE IML0  YMOMHOMOYEHHOrO oOpraHa He BripaBe OCYLLECTBMATb
MH(DOPMMUPOBaHME, BbIXOAsLLEe 3a paMKM CTaHZApTHbIX Mpoueayp W YCNOoBUiA
NPefoCTaB/IeHNst MYHUUMMANIbHON YCNYyrh, W BAMAIOLLEE MNPSAMO WM KOCBEHHO Ha
NPUHNMaEMOe peLLEeHMe.

[MpoLoMKUTENBHOCTL NHPOPMUPOBAHNA MO TeflePOHY He L0/KHA NpeBbIwaTs 10
MUHYT.

MHopmmpoBaHMe OCYLLECTB/AETCA B COOTBETCTBUM C rpaukoM npuema
rpakaaH.

17.Tlo  nuCbMeHHOMY  oObpalleHnt0  3adBuTens  AO/HKHOCTHOE L0
YNO/MHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a MpPefoCTaB/IeHNe MYHULMMNAbHOM
ycnyru, noApo6bHO B MWCbMEHHOW (OpMe pPasbACHAET TpaxjaHWHY CBeAeHWs Mo
BOMpocaM, ykasaHHbIM B MyHKTe 1.5. HacToswlero ALAMUHUCTPATUBHOIO persiaMeHTa B
nopsaake, yctaHoB/ieHHOM ®deaepasibHbIM 3akKOHOM OT 2 Maa 2006 roga Ne 59-®3 «O
NopsiiKe paccMoTpeHus obpalleHuid rpaxgaH Poccuiickon defepaummn»  (fanee -
depnepasbHbI 3aKoH Ne 59-d3).

1.8. Ha ENlY pa3melwlaroTca cBefeHUs, NpeaycMoTpeHHble [1onoXeHneM o
(hefiepasibHOM rocyaapCTBEHHON MHGOPMaUMOHHON cucTeMe «deaepasibHblili peecTp
rOCYLapCTBEHHbIX M MYHUUMMANbHbLIX  yCnyr  ((OyHKUMiA)»,  yTBEPXKAEHHbLIM
noctaHoeneHvem [lpasuTensctBa Poccuiickoin ®Pepepauymmn ot 24.10.2011 Ne 861 «O
(hefilepa/ibHbIX  TOCYAAPCTBEHHBLIX WH(POPMALMOHHBIX CUCTEMaX, 06ecnevmBatoLLmX
NPeLoCTaB/IEHNe B 3/IEKTPOHHOM (DOPME rOCYAAPCTBEHHBIX U MYHULMMAbHbIX YCAyr
(ocyLiecTBneHne (hyHKLMIA)».

JocTyn K nHopMauumn o Cpokax v nopsake npeaocTaBeHnss MyHULUNAIbHOW
YCNYrN OCYLLECTBNAETCA 6e3 BbINO/IHEHNSA 3asBUTENEM KaKUX-/IMO0 TpeboBaHWiA, B TOM
ynucne 6e3 UCMOMb30BAHMS MPOrpamMMHOro obecrneyeHmnsi, YCTaHOBKA KOTOPOro Ha
TEXHUYECKNE CPefCcTBa 3asBUTENA TpebyeT 3aKIHUeHUs JIMUEH3MOHHOIO WAM MHOrO
cornatleHms C npaBoob6nagaTenem NPOrpaMmMHOro obecreyeHus,
npesycMaTpuBaroLLero B3MaHue naatbl, PerucTpauuio Uan asTopusaumio 3asaBuTens,
W NPeAoCcTaB/ieHNe UM NEPCOHAIbHBIX AaHHbIX.

1.9. Ha omumanbHOM cailTe YNOMHOMOYEHHOr0 OpraHa, Ha CTeHAax B MecTax
NpefoCTaB/IeHNst MYHULMNAIbHON YCNYTW 1 YCNYr, KOTOPbIe SABNAKOTCA HEOOXO0ANMbIMM
W obsasaTeNnbHbIMW A0S NPeAOCTaBNeHUs  MYHUUMMNIbHOW — ycnyrh, W B
MHOTO(DYHKLNOHa/IbHOM LIEHTPE pa3MeLLiaeTcs cnefyroLlasa cripaBoyHas MHpopmaums:
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0 MecTe HaxoXaeHus W rpauke paboTbl YTO/SHOMOYEHHOrO OpraHa W ero
CTPYKTYPHbIX MOApPa3fe/ieHnin, OTBETCTBEHHbLIX 3a MPefOCTaB/IEHME MYHULMMNAIbHOM
YCAyru, a Takke MHOTOQYHKLMOHa/IbHbIX LIEHTPOB;

CMpaBOYHble TeneOHbl CTPYKTYPHbIX MoApasgeneHnii Y NonHOMOYEHHOI0
opraHa, OTBETCTBEHHbIX 3a MpPefOCTaB/IeHNe MYHWUUMNAbHOW YCyru, B TOM YWCe
HOMep Tenie(hoHa-aBTOMH(opmaTopa (Npu Hannuun);

afpec oMUMaNIbHOrO calTa, a TakkKe 3/M1eKTPOHHOW Mo4yTbl U (Mnn) opMbl
06paTHOW CBA3M YNONTHOMOYEHHOr0 opraHa B CeTN «/IHTEpPHET».

1.10. B 3anax oxuaaHWa  YTOMHOMOYEHHOrO  opraHa  pasmeLlaroTcs
HOpMaTMBHbIE  MPaBOBble  aKTbl,  Perynvpyrolne  nopagok  npefocTas/eHUs
MYHULMNAIbHOW YCNyru, B TOM yucrie ALMUHUCTPATMBHbLIA PerfiaMeHT, KOTopble Mo
TpeboBaHWO 3asBUTeNs NPeAOCTaBIAKTCA eMy 415 03HAKOM/IEHMS.

1.11. Pa3meLleHie UHQoOpMaLun 0 NOpaLKe NpeaocTaBfieHNs MyHULMNaNbHON
YCNyrn Ha UH(POPMaLMOHHBIX CTeH4aX B MOMELLEHNN MHOTO(YHKLMOHAILHOTO LIEHTPa
OCYLLUECTBNAeTCA B  COOTBETCTBMM C  COrflalleHneM,  3aK/IHYEHHbIM  MeXay
MHOTFO(DYHKUMOH&/IbHBIM ~ LIEHTPOM M YTNO/IHOMOYEHHbIM ~ OpPraHoM € Y4YeToM
TpeboBaHWIA K MH(OPMUPOBAHMWIO, YCTAHOBNEHHbIX AAMUHUCTPATUBHBIM PEr/TaMEHTOM.

1.12. IH(popMaumss 0 XOfe pacCMOTPEHUs 3aABNeHWsA O MpefocTaB/ieHnN
MYHULMNaIbHON YCNyrn 1 0 pesynbTatax MnpefocTaBneHns MYyHUUMMNAIbHOW YCyru
MOXeET ObITb nosyyeHa 3assuteneMm (ero npeactaBuTenem) B SIMUHOM KabMHeTe Ha
ElNry, atakke B COOTBETCTBYIOLLEM CTPYKTYPHOM nojpaszeneHnn Y noaHOMOYEHHOIo
opraHa npv ob6patieHnn 3asBUTeNs NYHO, Mo Tened)oHy, MOCPeACTBOM 3MEKTPOHHOM
MOYTbl.

I1. CTaHaapT NpefocTaBNeHMst MyHULMNA/IbHOR YCNyTru
HanmeHoBaHMe MyHULMNA/IbHON YCNyTu

2.1. HameHoBaHMe  MyHMUMNANbHON  ycnyrn:  «OpraHusaumst  oTAblxa W
03/10POB/NEHNS 1T B KAHWUKYNSPHOE BPEMS».

HavMeHOBaHMe opraHa MeCTHOr0 CaMoyrnpaB/ieHUs], NMPeA0CTaB/AOLLENO
MYHULMNAbHYIO YCyry

2.2. MyHuuunansHas ycnyra npefoctaBnaeTca Yno/IHOMOYEHHbLIM OpraHom.

2.3. B npefocTaBieHn MyHUUMNATbHOW YCIYyTr MPUHUMAKOT YYacTue:

- MyH/LMNa/IbHbIMK 06pa3oBaTe/lbHbIMU OpraHu3auusaMyi - B 4act npuemMa u
perucTpaumn  3asBfieHWiA  OT  3asaBuUTenerd And  obecriedyeHuss MyTeBKamMu B
03[10pOBUTENbHbIE Narepsd C AHEBHbIM MpebbiBaHWeM, Ha 6a3e KOTOPbIX CO34aH
03[l0pOBUTENIbHBIA ~ Nnarepb  [HEBHOro  npebbiBaHMA.  Bblgaya  MNyTeBOK B
03[10pOBUTE/bHbIE Nareps ¢ LHEBHbIM NPedbIBaHNEM;

- Yyepes M®PL no npuHUMNY «0AHOI0 OKHax.

Mpy npefocTaBNeHUM MYHUUMNAILHOW  YCIYyrn  YTMOMHOMOYEHHbIA  OpraH
B3aMMO/IENCTBYET C:
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- TeppuTOpUabHbIM OTPACNEBbIM UCMOIHUTENbHLIM OPraHOM rocyAapCTBEHHON BNacTu
CBepAoBCKOM 061acT — YnpaBneHeM COLMasbHON NOANTUKM MUHUCTEPCTBA COLMaNbHOW
nonnMTKM CBepanoBCKoin obnactn Ne 2,

TeppuUTOpUaIbHON Komuccuer ApTEMOBCKOIO paioHa rno fenam
HECOBEPLLEHHONETHNX Y 3aLLyTe UX MPas;
MHOTrO()YHKUNOHa/IbHLIA  LEHTP  NPEeAOCTaBNeHNs  roCYAapCTBEHHbIX W
MYHUUMNaNbHBLIX yenyr (ganee - MoL).

2.4. Tlpy NpeaocTaBNeHN MYHULMNANbHON YCIyrn YNoJHOMOYEHHOMY OpraHy
3anpewaetcad TpeboBaTb OT 3asBUTENs OCYLUECTBNEHUA [EACTBWA, B TOM 4uCe
COr/lacoBaHWii, HeO6XOANMbBIX A1 NOYUYEHUSA MYHULUNANbHOW YCIYrn N CBA3AHHbIX C
obpalleHMeM B WHble TOCYJapCTBEHHble OpraHbl M OpraHu3auun, 3a WCKIHYEHUEM
MONYyYeHMA  YCNYr, BK/KYEHHbIX B MepeyeHb YCNyr, KOTopble  ABAAKOTCA
HeobX0AMMbIMU 1 0653aTeNIbHbIMU A/19 NMPeA0oCTaBNEHNS MYHULMNANbHOW YCNYTI.

OnucaHve pe3ynbTaTa NpegocTaBeHNs MyHULUUNANBLHOWN YCNyrin

2.5. Pe3ynbTatom npeaocTaBneHns MyHULMNaIbLHOW YCNYTn ABNSETCS:

2.5.1. PelleHve 0 npefocTaBneHN MyHULMNANLHOW yCnyrin No Jopme CornacHo
MpunoxeHuto Ne 1 K HacToAwemy ALMUHUCTPATMBHOMY persiaMeHTy, B TOM 4yucie B
3NEKTPOHHOW JOpMeE B INYHBIA KAaBUHET 3asBUTENs, B Cllydae Nofayn 3asB/eHUs Yepes
EMry.

2.5.2. PelleHNe 0 npefocTaBfEHNN MyHULMNANBHOW YCNYrK No )opme CorfacHo
MpunoxkeHnto Ne 2 K HacToswemy ALAMUHUCTPATUBHOMY perfameHTy, B TOM 4ucne B
3NEKTPOHHOV (POPME B IMYUHbIA KabUHET 3asBUTeNs, B Clyvae nojaym 3asB/eHns vepes
EMry.

2.5.3. PelueHne 06 OTKa3e B NpefoCTaB/IEHNN MYyHUUUNAILHOW YCNYr COrnacHo
MpunoxeHnto Ne 3 K HacTosAwemy ALAMUHUCTPATUBHOMY PerfiameHTy, B TOM 4Yucie B
3N1EKTPOHHOW (hopMe B NINYHBIA KaBUHET 3adBUTENS, B Cllydae nogaym 3asB/ieHUs Yepes
EMry.

CpoK NpefocTaBieHNss MyHULMNa/IbHOW YCyru, B TOM YMC/IE C YYETOM
Heo6X0AUMOCTW 00paLLeHNst B OpraHM3aLmMmy, y4acTBYoLLME B NPeaocTaBIeHNN
MYHULMNANbHOW YCyr, CPOK NPUOCTaHOBNEHUS NPefoCTaB/IeHUS]
MYHULMNANbHOW YCYru, CPOK Bblaaun (HanpaB/eHnsl) AOKYMEHTOB,
ABNAIOLLMXCA pPe3yibTaToOM MNpPefoCTaBNeHNS MyHULMNA/IbHON YC1yTrn

2.6. 3asBNEHNA 0 MPeAoCTaBNeEHUN MYHULMNANLHOW YCNyrn paccmaTpuBaroTCs
¥YNOMHOMOYEHHbIMI OpraHamm B CPOK He 6oniee 6 paboumx fiHelA CO AHSA UX MOyYeHus,
B TEYEHMEe KOTOPOro:

perncTpupyeTcs 3anpoc 3asBuTens o NpeoCcTaBeHU MyHULMNALHOR YCnyru;

3anpoc paccMaTpyBaeTCa OpraHu3auusMi, y4yacTBYHOLMMMW B NpPefoCTaB/eHNM
MYHWLMNANLHOW YCNyru;

MPVUHMMAETCS peLleHne O NpefocTaBNeHMn NMbo 06 OTKase B MpPefoCTaB/ieHUM
MYHWLMNANLHOW YCnyri.



CocTtaB, MocnefoBaTe/lbHOCTb W CPOKM  BbIMOJIHEHUA  aAMUHUCTPATUBHbBIX
npouesyp (AencTBWiA) Mpy MNpPefoCTaBIEHUN MYHULMNAIbHOW YCNYr YCTaHOB/IEHDI
B INpunoxkeHnmn Ne 6 K HacToAweMy AMUHUCTPATUBHOMY pernameHTy.

B cpok, He npeBbilwalowmii 6 pabounx AHer CO AHSA PErucTpauun 3asBieHns u
[JOKYMEHTOB, HEObXOoAMMbIX  ANA  NPeAoCTaBfEHUs  MYHUUMNAILHOW  YCyru,
YNONHOMOYEHHBI OpraH Hanpaenset 3asBUTENO0 CMOCOOOM YKa3aHHOM B 3asB/IEHWM,
O[IH M3 pe3y/nibTaToB, YKa3aHHbIX B MyHKTe 2.5 AAMUHUCTPATUBHOIO periaMeHTa.

HopmaTuBHble NpaBoOBble aKTbl, PEry/IMpPYHOLLNe NpefocTaB/eHNe
MYHULMNA/IbHOM yCnyru

2.7. [MepeyeHb HOPMATMBHbIX MPaBOBbIX aKTOB, PEryMPYOWMUX NpeLoCTaB/eHN
MYHULMNATbHON YCIyrn (C yKasaHMeM WX PEKBU3WUTOB M UCTOUYHMKOB O(ULMaIbHOIO
ony6nvMkoBaHus), B (pefepasibHOM TrOCYAapCTBEHHON WHMOPMALMOHHONW CUCTEME
«®defiepasibHblil - PEeCTP TFOCYAAPCTBEHHBIX WM MYHUUMMANbHBIX YCAyr (PyHKLMIA)»
nHa ENMry:

depepanbHbid 3aKOH OT 24 wuona 1998 rogma Ne 124-®3 «O6 OCHOBHbIX
rapaHTusx npae pebeHka B Poccuiickon Pefepaummy;

depepasibHbIv 3aKOH 0T 6 0KTA6psA 1999 roga Ne 184-d3 «O6 06LmMX NpUHUMNAax
opraHu3aumn 3akoHogate/bHbIX (MPeacTaBuUTeNbHbIX) U UCMOHUTENIbHLIX OPraHoB
rocyapCTBeHHON BNacTu CyobekToB Poccuiickoin defepaumms;

degepasibHbIv 3aKOH 0T 6 0KTA6ps 2003 roga Ne 131-d3 «O6 06LWmMX NpUHLMNAax
opraHu3auum MeCTHOro camoyrnpas/ieHns B Poccuinickoin degepaumms»);

depepanbHbIi 3aKoH oT 27 umtona 2010 roga Ne 210-d3 «O6 opraHusauum
NpefoCTaB/IEHNS TOCYAAPCTBEHHbIX U MYHUUMNAIbHBIX YCyr» (fanee - PefepasibHbIN
3aKOH No 210-P3);

- O6nacTHOM 3aKoH 0T 23.10.1995 Ne 28-03 «O 3awmTe npas pebEHKa;

- 3akoH Caepp/ioBckor obnact ot 15.06.2011 Ne 38-03 «O6 opraHusaummn u
obecneyeHnn OTAbIXa U 0340POBEHUS AeTeil B CBepA/I0BCKON 06/1acTu»;

- MoctaHoBneHune lMpaBuTenscTtBa CBepanoBckorM obnactv ot 17.12.2009 Ne
1993- p «O6 yTBEPXAEHUN CBOLHOINO MEPeYHs nepBoOYepeHbIX roCYAapCTBEHHbIX U
MYHULUMNANIbHLIX  YCNYr, MpPefoCTaB/NseMbIX OpraHamy WUCMOSHUTENbHOMN  BNacTu
cybbekToB Poccuiicko ®efepaumMnm M opraHamm MeCTHOro camoyrnpaBfeHus B
3MIEKTPOHHOM BMAE, a Takxke YCiyr, npeaocTaBNsieMblX B 3/1EKTPOHHOM  BuUAe
yupexzaeHuamy  cyobektoB  Poccuiickoin  Pefepauun M MyHUUMNAbHBIMU
YUpPeXXAeHUAMUN;

- MNocTaHoB/neHVWe  AAMUHUCTpauMmM  APTEMOBCKONO  FOPOACKOr0  OKpyra
0T7.25.02.2011 Ne 170-MNA «O6 agMUHUCTPATUBHBIX PernameHTax npegocTaBieHns my-
HULMNabHBIX YCNYT OpraHaMy MecTHOro camoyrpasieHuss APTEMOBCKOIO rOpoACKOro
OKpyra»;

- YcTaBoM APTEeMOBCKOIO roOpoACKOro OKpyra;

- TonoxeHvem 06 YnpaeneHUn o6pa3oBaHMs APTEMOBCKOINO TFOPOACKOro
oKpyra.

NcuepnbiBatoLwnii nepeyeHb AOKYMEHTOB U CBEAEHWNI, HEOOXOANMbIX



B COOTBETCTBMM C HOPMATUBHbLIMW NPaBOBbIMX aKTaMu 151 NPeAoCcTaB/eHNS
MYHULMNANbHOW YCYTU 1 YCIYT, KOTOPble ABNAKOTCS HE0OX0ANMbIMU
N 06513aTeNIbHbIMW A5t NPeAoCcTaB/IeHNsT MyHULMNANbHOM YCnyri, Noanexatimx
NpPeACTaBNEHNIO 3asABUTENEM, CMOCO6bI UX MONyYeHMs 3aBUTENEM, B TOM YMC/E
B 3/IEKTPOHHOI hopMe, MoPAA0K MX NPeAcTaBeHNs

2.8. AN nonyyeHns MyHULMNaSbHOM yCnyru 3assuTenb NpeacTaBnseT:

2.8.1. 3asBneHne O nMpefoCTaBNEHUN MYHUUMNANBLHOMW YyCcnyru no  (opme,
cornacHo MNpunoxkeHnto Ne 4 K HacTosLemMy ALMUHUCTPATUBHOMY PErNamMeHTy.

B cnyyae HanpaBneHus  3adefieHuss  nocpeactsom  EMIY  (PIry)
(hopMUpOBaHME  3asB/IEHUA OCYLLecTBNAeTCA nocpeacTBoM 3arnosiHeHns
NHTEPaKTMBHON hopmbl Ha EMIY (PIMry) 6e3 Heo6XoAMMOCTW [AOMOMHUTE/LHO
nogauu 3aB/1eHNS
B KaKoW-11Mb0 MHOW (hopme.

B 3asB/1eHUN TaKXKe YKa3blBaeTCs OAMH U3 CNefyowmx crnocoboB Hanpas/ieHus
pesynbTarta NpeaocTaBeHNs MyHULMMNAIbHOW YCYTI:

B (bOpMe 3/M1EeKTPOHHOr0 [JOKYMeHTa B /IMYHOM KabuHeTe Ha EMIY (PMry);
[OMNONHUTENIbHO Ha OYyMaXHOM HOCUTeNe B BWAE pacreyaTtaHHOro 3K3eMnsspa
3MIEKTPOHHOr0 AOKYMEHTa B YMNONHOMOYEHHOM oOpraHe, MHOrOMYHKLMOHaIbHOM
LIEHTpe;

Ha OYMaXHOM HOCUTe/e B YMO/HOMOYEHHOM OpraHe, MHOro()yYHKLUMOHa/IbHOM
LUeHTpe (YyKas3blBaeTcs B C/y4vae, ecnM pesynbTar, COrfiaCHO HopMaTUBHOMY
MPaBoOBOMY aKTY, BblAaeTCs UCK/THOUUTE/ILHO Ha BYMaXXHOM WU UHOM HOCUTENE).

2.8.2. [JOKYMEHT, YA0CTOBEPAIOLMNIA TMYHOCTL 3asaBUTENA, NPEACTaBUTENS.

B cnydae HanpaBneHua 3asBneHua nocpeactsom ENIY cBegeHua w3
OOKYMEHTa,  YAOCTOBEPAIOLLEro  /IMYHOCTL  3asBUTeNd,  (POPMUPYIOTCA  Mpw
MOATBEPXKAEHNN Y4YeTHOW 3anucu B  EguHOM  cucTeme  MAEHTUUKaLMM 1
ayTeHTU(hnKaumm (ganee - ECUMA) 13 coctaBa COOTBETCTBYIOLWMX AaHHBIX YKa3aHHOW
YYETHON 3anucy M MOTyT ObITb MPOBEPEHbl MyTEM Harpas/eHUs 3anpoca ¢
MCNONb30BAHMEM CUCTEMbl MEXBELAOMCTBEHHOIO 3/IEKTPOHHOIO B3aUMOAENCTBUS.
CraTyc y4eTHOW 3anucK JO/KeH ObiTb «IMoATBEpXAEHHAs.

B cnyyae ecnu 3adBneHve nopaetcAa NpeAcTaBuTENeM, AOMOSHUTENBHO
NPefoCTaBNAETCA  AOKYMEHT, MOATBEPXKAAOWMA  NOHOMOYMS  MPeLCTaBUTeNS
[eCcTBOBaTb OT MMeHU 3asBUTENS.

2.9. 3aaBneHnsa 1 npunaraemble OKYMEHTbI, YKa3aHHble B NyHKTax 2.8.1 n 2.8.2
HacToswero  ALMWUHUCTPATUMBHOIO  perfiameHTa, HanpasnsioTcs  (nogaroTcs) B
YNOMHOMOYEHHBIN OpraH B 3/1EKTPOHHON (popMe MyTeM 3amnosiHeHUs (POpMbI 3anpoca
yepes NINYHbIA KabuHeT Ha EMIY (PIIY).

NcuepnbiBaloLnii nepeyeHb JOKYMEHTOB U CBEAEHWN, HEOOXOANMbIX
B COOTBETCTBMM C HOPMaTMBHbLIMM MPaBOBbIMW aKTamMu /151 NpeAoCTaB/IeHUSA
MYHULMNA/IbHOM YCTyTr, KOTOPbIE HAXOAATCA B PACNOPSXXEHNM
rocyapcTBEHHbIX OpPraHoB, OpraHoOB MECTHOr0 camoyrnpaB/ieHNS N NHbIX
OpraHoB, y4acTBYHLLUNX B NPeAoCTaB/IEHNN FOCYAapCTBEHHbIX
NN MyHULMUNANbHBLIX YCNyr



2.10. MepeyeHb JOKYMEHTOB, MOATBEPXKAAIOLMX NPaBO 3asBUTENSA Ha MOJTYHEHNE
YCNyrn, B TOM YuC/e NPUHAAIEXHOCTb PpebeHKa K OTAe/IbHbIM KaTeropusim:

1) NUCbMeHHOe 3asAB/ieHMe MO (POPMe COrMaCHO MPUMIOXKEHUIO 4 K HacToALEeMY
AIMWUHNCTPATUBHOMY PernameHTy;

2) nacnopTt rpaxgaHuHa P® mvnm MHOM AOKYMEHT, YAOCTOBEPSHOLIMA NINYHOCTD
3a9BUTENSA U KOMWUSA IOKYMEHTA;

3) conpoBOAUTENbHOE MUCbMO, BblAaHHOE LY, MPefoCTaBNAOLEMY MaKeT
[IOKYMEHTOB  YMO/IHOMOYEHHbIX MNpeAcTaBUTeNe paboTtogaTteneid, MpPOCO3HbIX
opraHuzauui, MHANBMAYaNbHbIX NPeANPUHUMATENEA U KOPUANYECKUX NNLL,

4) CBMAETENLCTBO O POXKAEHUM pebéHKa (A0 14 neT) opuruHan v Konusa / nacrnopT
(c 14 neTt) (konua 2,3,5 CTpaHuULY);

5) cnpaBka ¢ MecTa paboTbl 3a8BUTeNA 471 ONpeaesieHns 40 PrHaHCUPOBaHUA
4acTu POAMTENIbCKOWN MnaTbl 3a NyTEBKN 414 AeTeu;

6) KONMUW [OKYMEHTOB 3aKOHHbLIX MPeACTaBUTENEe, HeoOXOAUMbIX A/
YCTaHOB/EHMS NPABOOTHOLLIEHNIA;

7) CHWNC pebeHKa, 3a8BUTENSA U KOMWMK;

8) cripaBka 13 MyHULMNANIbHON 06pa3oBaTe/IbHON OpraHu3aLuu;

9) ana [eTeil, HanpaBiseMblX Ha 03[40POB/eHVME B CaHATOPHO-KYPOPTHbIe
opraHusauymmn (caHaTopun, CaHaTOPHO - 0340POBUTE/IbHbIE Nareps KPyriorognyHoro
[IeNCTBUA)- 3aKNHOUEHNe YUpeXOeHUA 3[4paBOOXPaHEHNS O HaIMUYUU  MeANLNHCKNX
MoKasaHuin A1 caHaTOPHO-KYPOPTHOMO JIEYEHUA WM 0340p0B/eHMs (CnpaBka (hopMmbl
070-Y);

10) [OKyMeHTbl, MOATBEPXKAAlOWMe MNpaBo Ha 6GecnnaTHoe npuobpeTeHne
NyTeBKM Ana pebéHka:

- [Ona jeter - cmpoT (fMua B BO3pacTe 40 18 NeT) - KOMuIo CBUAETENbCTBA O
CMepTN 060MX UM €ANHCTBEHHOIO POAUTENS;

- NS JeTeil, OCTaBLUMXCS 6e3 noreyeHuss poautenein (nuua B Bo3pacte A0 18
NET), OpUrMHan N KoMUW [OKYMEHTOB, MOATBEPXKAANOLIMX OTCYTCTBME MOMEYEeHs
eIMHCTBEHHOrO WM 060MX poAuTeneid B CBA3W C OTCYTCTBUEM poAUTENed Wnm
NNLLIEHNEM WX POAMTENBCKUX MNpaB, OrpaHWYeHWEM WX B POAUTENbCKMX MpaBax,
NpU3HaHWeM  poauTenend  6e3BeCTHO OTCYTCTBYIOLLUMMM,  HeAeecrnocObHbIMU
(orpaHMyeHHO  Aeecrnoco6HbIMM),  HaXOOAWMMMUCA B NIEYEOHbLIX  YUPEXOEHMSIX,
OObABMEHNEM WX YMepLUMMM, OTObIBAHMEM MMM HaKasaHUA B YUYPeXAeHUsX,
NCNONHAIOWMX HakazaHWe B BUAE JIMLLIEHWA CBOOOAbI, HAaXOXAeHWeM B MecTax
coAepXXaHus nof  CTpaXkeW, MNOAO3PeBaeMblX W OOBUHAEMbIX B  COBEPLUEHUU
MPeCTYN/EHNA, YKTIOHEHNEM POAUTENEA OT BOCMUTAHUA AeTel UK OT 3alWyThbl KX Npas
N VHTEPECOB, OTKA30M POAUTENIEN B3ATb CBOMX AETE M3 BOCMMUTATE/IbHBIX, /Ie4eOHbIX
YUPEXAEHUI, YUPEXAEHUA COUMaibHOM  3allMTbl  HacenieHns, 06pas3oBaTesibHbIX
yupexaeHui ana AeTein-cupoT U AeTein, ocTaBLumMxXcs 6e3 norneyeHns poauTenen;

- ANA [eTei, BEepHYBLUMXCSH W3 BOCMUTATE/IbHLIX KOMOHWA W CreynasbHbIX
YUPEeXAEHNIA 3aKPbITOro TUMa, - CrpaBKy YCTaHOBNEHHON (POpMbI;

- ANA feTein 6e3paboTHbLIX poaWTeNneld - CNpaBKM O MOCTAHOBKE Ha Y4yeT B
TeppPUTOPUANIbHOM LIEHTPEe 3aHATOCTU OT 000MX POAUTENEN;

- [Na feTel, NoyYaroLLMX NMeHCUIO Mo CyYato NoTepu KOpMUbLa, - CNpaBKy u3
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otaeneHus NMeHcmoHHOro oHAaa Poccuitickon depepaumm no CBepA/iIoBCKOM 06M1acTu;

- ANnAa feteill pabOTHMKOB OpraHm3aLlmin Bcex hopM COBCTBEHHOCTU, COBOKYIMHbI
[OX04 CeMbW  KOTOPbIX HWKE MPOXKUTOYHOIO MWHUMYMA, YCTAaHOB/IEHHOIO B
CBep4/ioBCKO  06n1acT, - CNpaBkKy W3 YNpaBfeHUs CouuaibHOW MOMUTUKKA B
ApPTEMOBCKOM  paiioHe, MOATBEPXKAAIOLLYI0  BbIMIaTy  poautento  (3akKOHHOMY
NMPeAcTaBUTENI0)  eXeMeCAYHOro nocobms Ha pebEHKA WAM  roCyAapCTBEHHOM
couMaIbHOM NOMOLLY;

- [ieTel, OKa3aBLUMXCA B 3IKCTPEMa/IbHbIX YC/IOBUSAX, LETEN-XXEPTB Hacuius,
[eTel C OTK/IOHEHUAMW B MOBeLeHWUW, [eTel, >KU3HEeAeATe/IbHOCTb KOTOPbIX
OObEKTUBHO HapylUeHa B pe3y/ibTaTe C/IOKUBLUMXCA OOCTOATENbCTB U KOTOPble He
MOTYT MpPeofoseTb AaHHble 0OCTOATENIbCTBA CAMOCTOATENIbHO WM C MOMOLLbH0 CEMbBY -
kKonua  lMocTaHOB/IEHMSS O  MOCTaHOBKE Ha  MEPCOHUMMLMPOBAHHLIA  YYeT
TeppuUTOpPUaNbHON KOMUCCUE APTEMOBCKOIO paitoHa Mo feniaM HecoBepLUEHHOTETHUX
W 3almTe KX npas.

2.11. [Mpy NpefocTaBfeHN MyHULMNAIbHOW YCyru 3anpeLlaeTcs Tpebosath 0
3a9BUTENS:

- NpefoCTaBNeHNs LOKYMEHTOB U MH(OpMaLUMK WU OCYLLLEECTB/IEHNA AENACTBUNA,
npefocTaB/ieHNne WA OCYLLECTB/IEHME KOTOPbLIX He MpesyCMOTPEHO HOPMAaTUBHbLIMM
MPaBoOBbIMW  aKTaMu, PeryinpyrowmumMmn OTHOLLUEHUS, BO3HMKaloWwMe B CBA3N C
NpeocTaBieHNEM MYHUUMNAIBHON YCNyrn, a Takke NpefocTaB/eHNs AOKYMEHTOB U
NH(OPMaLMK, KOTOPble HAxXOAATCA B PACMOPSXKEHMU OPraHoB, MPeLOCTaBAOLLNX
MYHUUMNANbHYIO YCAYrY;

- OCYLLECTB/NEHNA [OEACTBUA, B TOM YMC/E COrfacoBaHuii, HeOOXOAMMbIX /1S
MOSTlyYeHUs MYHULMNAIbHOW YCNYTM U CBA3AHHbLIX C 0OpalLeHWeM B MHble OpraHbl U
opraHusaummn, 3a WUCK/YEHWEeM MOSyYeHUs YCNYr, BK/IHOUYEHHbIX B NepeyeHb YCAyr,
KOTOpble ABNAOTCA HeoOXOoAUMbIMM U 06sA3aTe/IbHbIMU 419 NPefoCTaB/IeHUA
MYHULMNATbHBIX YCYT.

2.11.1. MNpefcTaBneHns [LOKYMEHTOB W WUH(OPMaUUM WM OCYLLECTB/EHUS
[EVCTBUWA, MpefCcTaBfieHNne WAN  OCYLUEeCTB/IEHME KOTOPbIX He MpefyCMOTPEHO
HOPMaTMBHbLIMK MPaBOBLIMW aKTaMW, PerynnpyrolyMmM OTHOLUEHMS, BO3HMKaoLLMe B
CBA3W C NpefocTaBNeHNeM MyHULMNANbHON YCIyTH.

2.11.2. TpeacTaBneHns JOKYMEHTOB U MH(OPMaLMK, KOTOPble B COOTBETCTBUM C
HOPMaTVBHbLIMM MpPaBOBbIMWU akTamu Poccuiickon defepauum 1 CBepA/IOBCKONM
06nactT, MyHMUMNaIbHBLIMU MPaBOBbIMU akTamy APTEMOBCKOro rOPOACKOro OKpyra
HaXOAATCA B Pacrops>KeHWM OpraHoB, MPEAOCTaBASAIOLINX MYHULMNANBHYIO YCAyry,
rocyfapCTBEHHbIX  OpraHoB, OpraHoB  MECTHONo  camoynpasfieHus 1 (Uan)
NMOABEAOMCTBEHHbIX  TOCYAapCTBEHHbIM  opraHaM WM opraHaM  MeCTHOro
camoynpaB/ieHVsi OpraHu3auunii, y4acTBYHOLWMX B MNPefOCTaBMEHUN MYHULMNAIbHBIX
YCNYr, 33 UCK/OYEHNeM AOKYMEHTOB, YKa3aHHbIX B 4acTh 6 ctatbl 7 dPegepasbHOro
3aKoHa Ne 210-®3.

2.11.3. MNpefcTasneHnss [LOKYMEHTOB M WH(opmaumu, OTcyTcTeue u  (1n)
HeLO0CTOBEPHOCTb KOTOPbIX He YKasblBa/IMCb MpW MepBOHAYa/lbHOM OTKase B Mpueme
[OKYMEHTOB, HEOOXOAMMbIX A/ MPefocTaBieHns MYHUUMNASbHOW YCnyru, nnéo B
NpeLoCTaBIEHNUN MYHULMMANIbHOW YCNYTW, 3a UCKTHOYEHNEM CIeAYHOLMX Cy4aes:
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M3MeHeHWe TpebOBaHM  HOPMATUBHBLIX MPaBOBbIX aKTOB,  KacaloLMXcs
NPeLOCTaB/IEHNA MYHULUMMNAILHON YCyr, Mocne nepBoHavya/lbHON Nnojayn 3asdBieHus
0 NpefoCTaBNeHUN MYHULMNAIbHOW YCNYTW;

Ha/IMune OWNOOK B 3asBMIEHUN O MPeLOCTaB/IEHUN MYHULMNALHOW YCIyrn u
[IOKYMeHTax, MOAaHHbIX 3asaBuUTeNieM MOC/Ae MepBOHaya/IbHOro 0TKasa B Mpueme
[AOKYMEHTOB, HE0OXOAMMbIX A/ NPefocTaBNeHns MyHUUMNANbHOW YCnyru, nvbo B
NpefoCTaBIEHNN MYHULUMIBHON YCNYTU U HE BKKOUYEHHbIX B NPeACTaB/EHHbIV paHee
KOMM/IEKT JOKYMEHTOB;

NCTEYEHNe CPOoKa [EeNCTBUA [OKYMEHTOB WM M3MEHeHWe WH(opmaumm nocne
MepBOHaYa/IbHOr0 OTKasa B MpuemMe AOKYMEHTOB, HeOOXOAUMbIX ANA MpefoCcTaB/eHuns
MYHULMNabHOR YCNyru, Moo B NpefocTaBneHn MyHULMNAIbHOW YCNyTu;

BbISIB/IEHWE JOKYMEHTa/IbHO NOATBEPXKAEHHOro (pakTa (Npu3HaKoB) OLLMOOYHOIO
nnn NPOTMBONPaBHOrO  [AENCTBUS (be3peincTBnA)  [O/MKHOCTHOIO  mua
YNOMIHOMOYEHHOI0 opraHa, Cny><allero, paboTHMKa MHOrO(YHKLUMOHaIbHOIO LEHTPa,
paboTHMKA OpraHuM3aumMu, npeaycMOTPeHHOW YacTbto 1.1 ctatbn 16 PepepansHOro
3akoHa Ne 210-d3, npu nepBoHa4a/ibHOM OTKa3e B Npueme LOKYMEHTOB, HEOOXOANMbIX
019 MPefoCTaBlieHUs  MYHUUMNIbHOW  ycnyru, nnbo B MpefoCTaB/ieHUN
MYHULMNabHON YCNyru, O 4em B MUCbMEHHOM BWAe 3a MOAMUCLID PYKOBOAUTENS
YNONHOMOYEHHOr0 oOpraHa, pPYKOBOAUTENS MHOTOMYHKLUMOHAIbHOTO LEeHTpa npw
NnepBOHaYa/ibHOM OTKa3e B Mpueme [OKYMEHTOB, HeoOXOAMMbIX A1 MpefoCTaB/eHuns
MYHULUMNAIbHON  yCnyru, nnbo pPyKOBOAMTENS OpraHusaumu, npesycMOTPEHHOM
yacTbto 1.1 ctatbn 16 defepansHoro 3akoHa Ne 210-P3, yBeOMNSETCA 3aABUTENb, a
TaKKe NPUHOCATCA N3BUHEHWS 3a [OCTaB/leHHble Hey[00CTBa.

cuepnbiBaloLniA NepeyeHb OCHOBaHWIA A5 0TKasa B NpreMe JOKYMEHTOB,
Heo6X0AMMBIX AN NPeAoCTaBNEHNS MyHULMNANBHOW YCTyTn

2.12. OcHoBaHMAMM ONa OTKasa B MNpWemMe K PacCMOTPEHWUHO0 [OKYMEHTOB,
HeobX0oAMMbIX 415 MPefoCTaBNeHUs MyHULMNAIbHON YCNYTI, ABNAKOTCA:

2.12.1. MpepfcTaBfieHHble B 3/1EKTPOHHON (hOpMe LOKYMEHTbI, KOTOpble MO4aroTCA
3asBUTENIEM BHE PaMOK MEXBEAOMCTBEHHOIO 3/IEKTPOHHOrO  B3aMMOENCTBMS,
coAepXkaT MNOATBEPXKAEHWUSA, HaIMYMe KOTOPbIX He MO03BOMAET B MOSHOM 00beme
MCMOo/Mb30BaTh MHMOPMAaLUMIO W CBeAeHMs, COoAepXalivMecs B [LOKYMeHTax [ans
NpeaoCcTaBNeEHUA YCNYTW.

2.12.2. IpeacTaBneHHble  JOKYMEHTbl COAEepXKaT WUCMpaBfeHns TekcTa, He
3aBepeHHble B MopsAKe, YCTaHOB/IEHHOM 3aKOHOAAaTeNbCTBOM Poccuitickon defepaumm.

2.12.3. 3asB/ieHMe MofaHo NULOM, He WMEOWMM MOMHOMOYNIA NpeaCTaBNsaTb
NHTEpechbl 3aABUTENS:

B C/lydae MpeACTaBleHNs 3adB/leHUs B 3/IEKTPOHHON (hopMe, YCTaHOB/IEHME
nyTemM HanpaB/ieHua 3anpoca C WCMNoMAb30BaHMEM CUCTEMbl MEXBEAOMCTBEHHOIO
3/IEKTPOHHOIO  B3aMIMOJENCTBUA  OTCYTCTBME WM HECOOTBETCTBME  CBEAEHWI
MOATBEPXKAAOLLMIA MOTHOMOYMS NPeACTaBNATL 3asaBUTENS;

B NpeAcTaBNeHHOM 3asB/IEHUW, OTCYTCTBYeT [AOKYMEHT, MOATBEPXKAAOLNIA
NMOMHOMOUMA NPEACTaBNATL 3aABUTENS.
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2.12.4. TpepcTaBneHHble 3asdBUTENEM [LOKYMEHTbl YyTpaTuiuM CuUly Ha MOMEHT
obpallleHns 3a MoflydyeHnem Yycnyr (4OKYMEHTbI, YAOCTOBEPSIOLME JINYHOCTD,
[OOKYMEHTbI, NOATBEPXKAAIOLLIME NONHOMOYUNS NPeACcTaBUTENSA).

2.12.5. HenonHoe 3anonHeHne o06s3aTeNbHbIX Moned B opme 3anpoca O
npesocTaBneHnn ycnyr (HeLOCTOBEPHOE, HeMpaBu/bHOE).

2.12.6. Mopaya 3adBneHNa 0 MNpefoCTaBNeHUN yCNyrm U JOKYMEHTOB,
HeoOX0AMMbIX ANS MpefoCTaBNeHUs YCyrn, B 3MEKTPOHHOM (hOpMe C HapyLleHWeMm
YCTaHOB/IEHHbIX TPe6OBaHMIA.

2.12.7. 3asBNneHNe nojaHoO B opraH rocyJapCTBeHHOW BMacTW, OpraH MeCTHOro
CaMOynpaBfeHUs WA  OpraHM3auuio, B  MOMHOMOYMA  KOTOPbIX He  BXO4uUT
NPeaoCTaB/IEHNE YCYTU.

cuepnbiBaloLnii NnepedeHb OCHOBaHWIA AN MPUOCTAaHOB/IEHNST W O0TKasa B
NpefoCTaBNeHNM MyHULMMA/IbHOR YCNyTry

2.13. OcHOBaHMA Ana 0TKasa B NPeA0CTaBAeHUN MYHULMMNANBHON YCYTIA:
2.13.1. OTCyTCTBME OCHOBaHWIA NS NPeA0CTaBNEHNS MYHULMNANBHOR YCIyTu;
2.13.2. MNMpeacTaBneHne 3asBUTENEM HeOCTOBEPHbIX CBEEHUIA N AOKYMEHTOB.

MopsaaoK, pasmep M OCHOBaHWSI B3UMaHWS roCyAapCTBEHHOW MOLLUVHbI U NHOM
onnaTbl, B3MaeMoii 3a NpefoCcTaBneHe MyHULMNA/IbHOR yCyrn

2.14. TlpegocTaB/ieHne MyHULMMNAIbHOW YCNYT OCYLWLECTBsSETCA GecrniaTHo.

MNopsigoK, pasmMep 1 0OCHOBaHWSA B3UMaHUs MiaThbl 3a NPeaocTaB/ieEHNe YCyT,
KOTOpble SABNAKTCA HEOOX0ANMbIMN 1 0643aTe/NlbHbIMM /151 NPeAoCTaB/IeHUNS
MYHULNMANbLHOW YCNYrn, BKOYast MHOpPMaLMio 0 MeTOAMKE pacyeTa pasmepa
Takow nnatbl

2.15. ['ocyfapCTBeHHasa NOLLUMNHA U UHbIE NIATEXW 3a NPeAoCTaB/IeHNe YCyru ¢
rpaxgaHuHa Poccuiickon ®efepauyimn He B3MMAtOTCS.

MaKcuMasbHbIA CPOK OXMAAHUS B ouepean npwv nogade 3anpoca o
NpeaocTaBNeHMM MYHULMMNAIbHOR YCIyr 1 NPy NoNyYeHUn pesynbTaTta
NpefocTaB/eHUs MyHULMNAbHOW YCNyru

2.16. MakcuMManbHbIli CPOK OXWMAaHUs B O4Yepeau npu nofadve 3anpoca O
NPeAOCTaBNEHUM  MYHUUMNAILHOW — ycnyru WM MNpu - NOMy4YeHUM  pesynbTata
NPeAoCTaB/eHNs  MYHULMNANbHOW  YCAyr B YMONHOMOYEHHOM  OpraHe  Wnw
MHOTO(YHKLIMOHa/IbHOM LIEHTPE COCTaBNSET He 6onee 15 MUHYT.

CpoOK 1 NopALOK perucTpaummn 3anpoca 3asaBuUTeNs 0 NPesocTaBieHnn
MYHULMNA/IbHOM YCYrn, B TOM YNUC/E B 3/IEKTPOHHON hopme
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2.17. CpoK peructpaumu 3asBneHns o NpeaocTaBneHU MyHULMNANbHOW YCnyru
Noanexar perucrpauym B YNonHOMOYEHHOM OpraHe B TeyeHue 1 paboyero fHa co AHS
MOMyyYeHNss 3asBNeHUs U [OKYMEHTOB, HEoOXOAUMbIX AN NpeaocTaBieHus
MYHULMNANBHOR YCnyri.

B cnyyae HanmMums OCHOBaHMIA Ans OTKasa B NprieMe [OKYMEHTOB, HE06XOANMbIX
ONs NPeAOCTaBNeHNS MYHULMNANLHON YCyri, YKa3aHHbIX B MyHKTe 2.12 HaCTOALLEro
AIMWHNCTPATVBHOIO PEernameHTa, YNOMHOMOYEHHbIA OpraH He NO3AHee CNeAyHoLLEro
3a AHEM NOCTYMNEHWs 3asBNEHNS U AOKYMEHTOB, He0OX0AUMbIX AN NPefoCTaBNeHNS
MYHULUMNANbLHON  ycnyrn, paboyero [AHs, HanpaenseT 3asBUTENO NGO  ero
npeacTaBUTeNtO  pellieHne 06 OTKase B MpUeMe [IOKYMEHTOB, HEeOo6XOAMMbIX Ans
MNpeoCTaBIeHNS MyHULMMANBLHOW YCnyr no ¢opmMe, NpuBeaeHHOR B MpunoxeHun Ne
4 K HacTosLeMy AAMUHUCTPATUBHOMY PernameHTy.

TpeboBaHUS K MOMELLIEHMAM, B KOTOPbIX NpeaocTaBiseTcs
MyHULMNaIbHasN ycayra

2.18. MecTonosoxeHme aAMMHUCTPATMBHbIX 30aHui, B KOTOPbIX
OCYLLECTB/AETCS NPVEM 3asB/IEHNI U JOKYMEHTOB, HEOOXOANMbBIX A1 NPeAoCcTaBeHus
MYHALUMNAIbHON  YCNyrn, a Takke Bblgadya pe3ynbTaToB  MpefoCTaB/IeHUs
MYHUUMNANbHON YCNyrn, [LOO/MKHO obecneuvBaTb YA0OOCTBO ANsi rpaxkaaH C TOUKU
3peHuns newexofHOM AOCTYNHOCTU OT OCTAHOBOK OOLLECTBEHHOIO TpaHCMopTa.

B cnyyae, ecnv MeeTcs BO3MOXHOCTb OpraHm3aumm CTOAHKW (MapKOBKW) BO3/e
34aHns  (CTPOeHUs), B KOTOPOM pasMeLleHO MOMeLleHVe npuema W - Bblgadu
[AOKYMEHTOB, OPraHM30BbIBAETCA CTOSIHKA (MapKoBKa) A8 IMYHOTO aBTOMOOW/IbHOIO
TpaHcnopTa 3asBuTeneil. 3a nonb30BaHVe CTOSAHKOWN (MapKOBKOW) C 3afBuTesieil nnara
He B3MMaeTcH.

[19 NapKoBKY creynasibHbIX aBTOTPAHCMOPTHBLIX CPeACTB UHBA/IMAOB Ha CTOSHKE
(napkoBke) Bbigensetcs He meHee 10% MecT (HO He MeHee OAHOrO Mecta) [And
6ecnnaTHoOM MapKOBKWM TPAHCMOPTHbIX CPeACTB, ynpasnsembiX nHBanuaamu |, Il rpynn,
a Takke uHBasmgamn Il rpynnbl B nopsake, ycTaHOBNeHHOM [1paBUTENLCTBOM
Poccuiickort degepaumun, U TPAHCMOPTHbLIX CPeACTB, MepPeBO3ALMX TaKUX MHBATMLOB U
(unn) geTen-MHBaNMAOB.

B uensx obecneyeHnss 6ecrnpensaTCTBEHHOro AOCTyMa 3asBUTENe, B TOM YuUC/e
NepeaBuUraroLLMXca Ha WHBAIMAHBLIX KOMACKaxX, BXOA4 B 3[4aHMe W MNOMELLEHUs, B
KOTOPbIX MpefoCTaBNseTcd MyHuUMNasibHas Yycniyra, 0060pyaytoTcA naHgycamu,
MOPYYHAMK, TaKTWU/bHBIMW  (KOHTPACTHbIMK)  MpedynpeXxxaatolmMn  3/ieMeHTaMu,
MHbIMW  CMeuMasibHbIMKU  MPUCNOCOGMEHNAMM,  MO3BOMIAKOWMMM  0BECMeynTb
6ecnpenaTCTBEHHbIA  AOCTYNM W NepefBWKeHNe WHBaIMAO0B, B COOTBETCTBUM C
3aKOHOAAaTeNIbCTBOM Poccuiickoin defepaummn 0 CoLMaibHON 3aLmTe NHBAIMAOB.

LleHTpasibHbIA  BXOA4 B 34aHMe YTMNONHOMOYEHHOro opraHa Jo/mkeH ObiTb
060pynoBaH MH(OPMaLMOHHOW TabnMyKoW (BbIBECKOW), cofepyKalleil MHpopMaLmio:

HavMeHOBaHVe;

MECTOHaX0XEeHMEe U HOPULNYECKNIA afpec;

PeXMM paboTbl; rpatvk Npruema;

HOMepa TeniethOHOB A1 CrpaBoK.
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[MomeLLleHNs,, B KOTOPbIX MPefOCTaBNsAeTCA MyHWUMNaTbHAsA Yycnyra, [AO/MKHbI
COOTBETCTBOBATb CAHUTAPHO-3MNUAEMUOIONMYECKMM NpPaBuIaM 1 HopMaTvBaM.

[MomelleHnss, B  KOTOpbIX  MPefoCTaBNsAeTCA  MyHWUMNaTbHas  yCnyra,
OCHaLLaoTCA:

MPOTMBOMOXaPHOM CUCTEMON W CpefAcTBaMM  MOXapPOTYLUEHMS;  CUCTEMOW
OMOBELLEHNA O BO3HWMKHOBEHMW Ype3BblYaMHOW CUTyauun; CpeAcTBaMM OKasaHus
MepBoi MeAMLMHCKOW MOMOLLM; TYaNleTHbIMU KOMHaTamMu AJ19 MOCETUTENEN.

3an oxupaHua 3asButeneid 060pyAyeTcs CTY/NbAMM, CKaMbsIMW, KONMYECTBO
KOTOPbIX OMNpefAenseTcs UCXOAA M3 (DaKTUYECKOW Harpy3kum 1 BO3MOXKHOCTeW A/ WX
pasMeLLeHNs B MOMELLEHMI, a TaKKe NHPOPMAaLMOHHBIMU CTEHAAMU.

TeKCTbl MaTepuasoB, pasMeLLeHHbIX Ha MH(OPMALMOHHOM CTeHAe, MevaTatoTcs
YAOOHbIM A1 YTeHMs WPUTOM, Ge3 MCNpaB/eHNiA, C BblAeNIeHNEM Hanboee BaXHbIX
MECT MOJTY>KNPHbIM LLPUGTOM.

Mecta /19 3anonHeHWs  3asBfieHWA  06OPYyAyHTCA  CTY/bSMW,  CTO/MIAMU
(cToilkamu), G6naHKaMu 3asBEHNIA, MUCbMEHHbIMW MPUHALIEXXHOCTAMM.

Mecta npvema 3adBuTenerd 060PYLAYHOTCA WH(POPMALMOHHLIMW Tabnnykamm
(BblBECKaMK) C yKa3aHVEM:

HOMepa KabuHeTa 1 HaMMeHOBaHWS OTAeNg;

(hamunn, MMeHW U OoTyecTBa (rocnefHee - MPU HaMYMK), [O/MKHOCTU
OTBETCTBEHHOIO /iMLa 3a Npuem AOKYMEHTOB; rpafuka npuema 3assuTeneil.

Paboyee MeCTO KaKaoro OTBETCTBEHHOMO /iMua 3a Npvem AOKYMEHTOB, AO0/HKHO
ObITb  0060PYA0BAHO MEPCOHASIbHLIM  KOMMbIOTEPOM C  BO3MOXHOCTbIO JOCTyna K
He0OX0AMMbIM ~ MH(OPMAUMOHHbIM  6a3aM  [aHHbIX, MeyaTalowmyMm YCTPOMNCTBOM
(NPVHTEPOM) M KOMUPYHOLUM YCTPONCTBOM.

JInuo, OTBETCTBEHHOE 3a MPWEM [OKYMEHTOB, [AO/DKHO WMETb HACTO/bHYHO
TabnnMuKy C ykasaHvem (amuimun, MMeHn, oTdecTBa (MOCnefHee - Mpu Hanumm) U
[OMKHOCTHW.

Mpv NpefocTaBieHUn MyHULUNAIBHOWN YCYTN HBA/IMAAM 06ecreynBatoTCs:

BO3MOXXHOCTb 6ecrnpenATCTBEHHOIo JOCTyrna K 00beKTy (34aHut0, MOMELLEHWIO),
B KOTOPOM MPefoCTaBseTCA MyHULMNAIbHAA YCyra;

BO3MOXXHOCTb CaMOCTOATE/IbHOrO MepefBUXXeHUs M0 TEPPUTOPUKN, HA KOTOPOIA
PacnosioXeHbl 34aHUS U MOMELLEHWS, B KOTOPbIX MPeAoCTaB/sSeTcd MyHMUMNabHas
YCnyra, a Takke BXofa B TakMe 0ObEKTbI M BbIXOAa M3 HUX, MOCAAKN B TPAHCMOPTHOE
CPefCTBO U BbICafKW M3 HEro, B TOM YKC/E C UCMO/b30BaHNE KPecna-KoMAaCKu;

CONPOBOX/[EHNE MHBA/IMAOB, UMEIOLLMX CTOMKME PacCTPONCTBA (DYHKLMUM 3PEHUS
M CAMOCTOSTE/IbHOT O NMepefBUKEHUS;

Hag/iexallee pasmelleHve 060pyfoBaHMS WM HOCUTENeM  MHGopmauuu,
HeobXoAMMbIX A1 0becneveHns GecnpensaTCTBEHHOrO LOCTYNa MHBASIMAOB 34aHUAM U
MOMELLEHUAM, B  KOTOPbIX MpefoCTaBNseTcs MyHuUMnasbHas ycniyra, W K
MYHULMNabHOIN YCyre ¢ y4eTOM OrpaHUYeHNn UX XXU3HEAeAaTeIbHOCTY;

oy6nmpoBaHMe HeoOXOAUMON [N MHBAIUAOB  3BYKOBOW W 3pUTENbHOW
MHopMaLMK, a TakKxKe Haanuceid, 3HaKOB W WMHOW TEKCTOBOM W rpatiyecKom
MHOPMaLMKM 3HaKamu, BbINO/IHEHHbIMW Pefibe()HO-TOUEUHBbIM LPUQTOM Bpaiins;

[OMYCK CypAonepeBoj4YMKa 1 TUIOCYpPAONepeBOAYMKa;
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[0MNYCK CO6aKM-MPOBOAHMKA NPY HaIMUMK AOKYMEHTa, MOATBEPXKAAIOLLEro ee
cneuyanbHoe  00yYeHWe, Ha 00bEKTbl  (34aHWS,  MOMeELLEeHUs), B KOTOPbIX
NpPefoCTaBNAOTCA MyHULMMNANIbHAA YCNYTY;

OKa3aHMe WHBaAMAaM MOMOLIM B NPeofoneHNn 6GapbepoB,  MeLLIAOLLIMX
MOMYYEHVIO MW MYHULMNANbLHOM YCNYTi HapaBHE € APYTUMM TMLAMA.

MoKaszaTenun 4oCTYNHOCTU N KayecTBa MyHULMMNANbHOW YCnyriu

2.19. OCHOBHbIMU rokasaTensamu AOCTYMHOCTY npefocTaB/eHns
MYHULMNabHOIN YCYTn ABNSAKOTCA:

Ha/IMuMe MNONHOW W MOHATHOW WHMOpMauMM O MopsaKe, CPoKax W Xoje
NpeLoCTaB/eHS MYHULMNaIbHOW ycnyru B NH(OPMaLMOHHO-
TEIEKOMMYHUKALUMOHHBIX CeTAX 00Lero nonb3oBaHuss (B TOM 4uCle B CETU
«/IHTepHeT»), CpeacTBax MaccoBoOin MHoOpMaLMK;

BO3MOXHOCTb  MOJSlyYeHUs 3asaBUTENIEM YBEAOM/IEHWMIA O MpefoCTaBeHUN
MYHULMNabHON ycnyru ¢ nomowsto EMTY (PUTMY);

BO3MOXHOCTb ~ MOMlyYeHWs  WHopMaumMmM O  Xofe  MpefoCTaB/ieHUs
MYHUUMNAIbHOW  YCNyrn, B TOM YWC/MEe C WCMOMb30BaHWEM MH(OPMaLMOHHO-
KOMMYHVKaLMOHHbIX TEXHOMOT I,

2.20. OCHOBHbIMM MoOKa3aTeNsaMM KavecTsa NpefoCTaBeHNs YCIYTrn ABNAKOTCA:

CBOEBPEMEHHOCTb NPeAOCTaBEHNA MyHULMMATIbHOW YCYrn B COOTBETCTBUM CO
CTaHOapTOM ee NpeAoCTaB/ieHUs, YCTaHOB/IEHHbIM HACTOALWMM ALAMUHUCTPATUBHbLIM
pernaMeHToM;

MUHUMa/IbHO ~ BO3MOXXHOE  KO/IMYEeCTBO  B3aMMOAEWCTBUIA  rpaXKhaHWHa C
[AO/MKHOCTHBIMW IMLAMM, YHACTBYHOLLMMUN B NPeAO0CTaBIEHNM MyHULMNATbHOW YCIYTH;

OTCYyTCTBME 0OOCHOBAHHBIX >afiob Ha AercTBuUA (6e34einCTBME) COTPYLHUKOB U
NX HEKOPPEKTHOE (HEBHUMATE/IbHOE) OTHOLLIEHWE K 3aABUTENAM;

OTCYTCTBME HapyLUEHWIA YCTaHOB/IEHHbIX CPOKOB B MpOLECCe NpefoCTaB/ieHNs
MYHULMNaIbHON YCnyru;

OTCYTCTBME 3asBfIEHNA 00 OcrapvBaHUW peLleHuid, AencTBuin (6e3nencTems)
YNOMHOMOYEHHOIO0 OpraHa, ero AO/MKHOCTHbLIX /ML, MPUHMMAaEMbIX (COBEPLLEHHDbIX)
Npy NPeAoCTaBfEHNN MYHULUMNALHOW YCNyru, No MToraM pacCMOTPEHUS KOTOPbIX
BbIHECEHbI peLleHns 00 YAO0BMETBOPeHUM (YaCTUYHOM YLOB/IETBOPEHMM) TpeboBaHWi
3asBuTenei.

MHble TpeboBaHMs, B TOM YMC/Ie YYUTbIBatOLLME 0COOEHHOCTM NpPefoCTaB/eHNS
MYHULUNANbHOM YCyrn B MHOMOYHKLMOHA/bHBIX LIEHTPaX, 0CO6EHHOCTM
NpefocTaBeHNS MyHULMNA/IbHON YC/YT N0 3KCTEPPUTOPMaIbHOMY MPUHLUMMNY W
0CO6EHHOCTM NPeAoCcTaB/IEHNS MyHULMNAIbHOM YCNyTrin B 3N1EKTPOHHOIR dhopme

2.21. MNpefocTaBneHne MyHULMNAIbHON YCNYrM MO 3KCTEPPUTOPUASILHOMY
MPUHLUMY OCYLLIECTBAETCA B 4acTM 0becnevyeHns BO3MOXHOCTW MOAAYN 3asB/eHUIA
nocpegcteom EMTY (PMIY) n nonyyeHus pesynbTata MyHUUMMN&bHOW YCNyrn B
MHOrO(DYHKLUNOHA/IbHOM LieHTpe.
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2.22. 3asBUTENAM 06ecnevmBaeTCcsd BO3MOXXHOCTb MPEeACTaB/IEHNS 3asB/IEHUA B
(hopme 3/1eKTPOHHOTIO AoKyMeHTa nocpegctsom EMIY (PIry).

B cnyyae nogaun 3assneHusa 4depes ENMTY 3asgsutens unv ero npeacraBUTesb
asTopmsyetca Ha EMIY nocpeAcTBoM MOATBEPXKAEHHON ydeTHoW 3anmcm B ECUIA,
3ano/HAET 3adB/eHVe O NPeAOCTaBNEHN MYHULUMNAILHOW YCYTX C UCMOMb30BaHNEM
WHTEPAKTUBHON (hOPMbI B 3/IEKTPOHHOM BUJE.

3anonHeHHoe  3asBfieHVWE O  MPeAoCTaBNeHUM  MYHUUMNAIBHOA  YCIyru
OTnpasnseTcd 3asaBUTeNeM BMECTE C MPUKPENIEHHbIMU 3/IEKTPOHHbIMKU  0bpasamu
[JOKYMEHTOB, HeoOXOAUMbIMW 419 MPefOCTaB/IeEHNs MYHUUMNAIbHOW  yCnyru, B
YNOoNHOMOYEHHbIN opraH. Npu asTopusaunmn B ECUA 3asBneHMe 0 npefocTaBieHnm
MYHULMNAIbHON YCNYr CUMTaETCA MOAMUCAHHBLIM MPOCTON 3/1IEKTPOHHON MOANUCHIO
3adBuTeENd, NPELCTaBUTENS, YNOTHOMOYEHHOI0 Ha NoAnucaHue 3asB/eHns.

Pe3ynbTaTbl NPeAoCTaBNEHNA MyHULMNAILHOW YCNYIW, YKa3aHHble B NMyHKTe 2.5
HacToAwero  AOMWHUCTPATMBHOIO  perfamMeHTa,  HanpasnawTca  3asaBUTENO,
NPeacTaBUTeNtO B JIMYHbIA KabuHeT Ha ENMIY B opme 3/M1EKTPOHHOr0 [OKYMEHTA,
MOAMUCAHHOTO  YCWIEHHOW  KBM(PULMPOBAHHON  3/IEKTPOHHOW  MOAMMUCHIO
YNO/THOMOYEHHOI0  [O/DKHOCTHOINO /nLUa  YMNO/SIHOMOYEHHOITO oOpraHa B C/y4ae
HanpasneHna 3aaBneHnsa nocpeacTsom ENry.

B cnyyae HanpaBneHua  3adBneHua  nocpeactsom  ENMIY pesynbtat
NPeLOCTaB/IEHNA MYHUUMUMAIbHON YCYry Takke MOXET OblTb BblfaH 3asaBUTENO Ha
OYyMaXXHOM HOCUTeNle B MHOTO(YHKLMOHA/IbHOM LieHTpe B NOPAAKE, NpeLyCMOTPEHHOM
MYHKTOM 6.4 HacToAwero AAMUHUCTPATUBHOIO pPersiaMeHTa.

2.23. DNEKTPOHHbIe AOKYMEHTbI NPeACcTaBATCA B CIeAYOLWNX hopMaTax:

a) xml - ona hopMann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - [Ons [OKYMEHTOB C TEKCTOBbIM COAEPXaHMEM, He
BKOYaOLWMM hopMy bl (38 UCKIHOYEHNEM OOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B»
HaCTOALLIEro MyHKTA);

B) Xls, xIsx, ods - 414 LOKYMEHTOB, COAEPXaLLMX pacyeThl;

r) pdf, jpg, jpeg - Ans OOKYMEHTOB C TEKCTOBbIM COAepXXaHWem, B TOM 4ucrne
BKNOUaOWMX opMynbl U (M)  rpaduyeckme M306pakeHns (3a MUCKIHOUYEHMEM
[NOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B» HACTOSLLEro MyHKTa), a Takke [0KYMEHTOB
C rpatyecKnm CofepKaHueMm.

Jonyckaetca (hopMupoBaHMEe 3M1EKTPOHHOIO [LOKYMeHTa MyTemM CKaHWpOBaHWSA
HENOCPeACTBEHHO C OpUrnHana AOKYMeHTa (MCMosb30BaHME KOMWUIA He [O0MyCKaeTcs),
KOTOPOe OCYLLUECTBNAETCA C COXPaHEHWEM OpPUEHTAUUN OpUrMHaNa [OKYMEHTa B
paspeLueHun 300-500 dpi (macwTtab 1:1) ¢ NCnob30BaHNEM CNedyHOLLNX PEXMMOB:

«4epHO-6efbi» (Npy OTCYTCTBUM B [OKYMEHTE TrpafiMyecKmnx N306paxeHnin 1
(W) LLBETHOTO TEKCTA);

«OTTEHKWN Ceporo» (Mpy HaiMummM B [OKYMEHTe rpayecKnx n300paKeHuiA,
OT/INYHbIX OT LIBETHOI0 rpanuyeckoro n306pakeHns);

«LBETHOM» WM «PeXUM MOMHOWN LgeTonepedadn» (MpyU HaMumMn B [OKYMEHTE
LIBETHbIX rpafinyeckmx n3006paxeHnin Mo LIBETHOMO TEKCTA);

COXpaHeHMeM BCeX ayTeHTUYHbIX MNPU3HAKOB MOAJ/IMHHOCTUA, & WMEHHO:
rpanyeckoin nognucy nnya, neyartu, yrioBoro wramna 6n1aHka;
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KONMYeCTBO  (pailfioB  [O/HKHO COOTBETCTBOBATb  KO/MYECTBY  [OKYMEHTOB,
KaXK[bIA N3 KOTOPbIX COAEPXKNT TEKCTOBYIO U (M) rpaduyecKyto MHhopmaLmto.

ANEKTPOHHbIE JOKYMEHTbI AO/HKHbI 06ecrneynBaThb:

BO3MOXHOCTb UAEHTUMULMPOBATL JOKYMEHT U KOJIMYECTBO /INCTOB B JOKYMEHTE;
019 LOKYMEHTOB, COAepXallMx CTPYKTYpPUPOBaHHbIE MO 4acTaMm, rnasamM, pasgenam
(nogpasgenam) faHHble W 3aKnagky, 0becneyvBaloLLMe nepexodbl MO Or/iaB/iEHNIO 1
(Wnn) K cogepXKalmmes B TEKCTe pUCYHKaM 1 Tabnmuam.

JOKyMeHTbI, nognexaiwne npefcrasneHno B gopmatax xlIs, xlIsx wmam ods,
(hopMUpyHOTCA B BUAE OTAENbHOIr0 3/1eKTPOHHOI0 JOKYMEHTA.

I1l.  CocTaB, nocnegoBaTe/IbHOCTb M CPOKM BbINOMHEHNST aAMUHNCTPATUBHbIX
npoueayp (aeicTenin), TpeboBaHUSA K MOPSAKY MX BbINOMHEHMS, B TOM YMCe
0COGEHHOCTU BbIMOMHEHMA aAMUHUCTPATMBHbIX NPOLIEAYP B 31EKTPOHHON (hopme

McuepnbiBalowmii nepeyeHb aAMUHUCTPATMBHbBIX NPOLEayp

3.1. MNpefocTaBneHne MyHULMNANLHOW YCNYrM BK/IKOYAeT B Cebs crneayrolime
afMUHUCTPATUBHbIE NMPoLeaypbI:

NpoBepKa [OKYMEHTOB W Peructpaums 3asB/ieHUsi; MOMyyYeHne CBeAeHWUM
nocpeacteom CMOB; paccMOTpeHMe AOKYMEHTOB W CBEAEHUW; MPUHATUE PeLLEHNS;
BblAaya pe3ynbTara;

BHECeHMe pe3ynbTarta MyHULUMNANbHON YCYrn B PeecTp HpUANYECKN 3HAYNMBIX
3anucen;

npefocTaB/ieHVe 3asBUTENHO MYTEBKU.

OnncaHne agMUHUCTPATMBHBLIX Npouesyp npeactaBneHo B MpunoxeHun Ne 6 K
HacTosAwemMy AAMUHUCTPATUBHOMY PerfiaMeHTy.

MepeyeHb aAMUHUCTPATUBHBIX Npoueayp (AeicTBMIA) Npy NpeaocTaBNeHUN
MYHULMNANBHOW YCyTr YCNyr B 3N1EKTPOHHOM hopme

3.2. Mpn nNpeaocTaBNeEHNUN MYHULUMNANbHOM YCNYr B 3MEKTPOHHONW hopme
3asBuUTeNtO0 0becrnevmBaroTCs:

nonyyYeHne MHGopMaLMm 0 NOPSAKE M CPOKax NPeaoCTaBNEHUS MYyHULMNAIbHOM
ycnyru;

(hopMUpOBaHME 3asIBIEHNS;

npuem W perncTpaumsi YMnonHOMOUYEHHbIM OpraHoM 3asBNEHUS W UHbIX
NOKYMEHTOB, HEOOXOAMMbIX 47151 NPeAoCcTaBeHNs MyHULMNANbLHOW YCNyrK,;

nony4yeHne pesynbTaTa NPeAoCTaBNEHNS MYHULUNANLHOR YCYTI;

NONyYeHne CBefEHNI 0 X0/e PaCCMOTPEHNS 3asBNEHMS;

OCYLLECTB/IEHME OLIEHKM KayecTBa NPeaoCcTaBeHNs MYHULUNA/ILHOW YCNYTK;

faocynebHoe (BHecyaebHOE) 06X anoBaHMe pelleHnin 1 aencTeuii (6e34encTeums)
YNONHOMOYEHHOrO opraHa /mnbo paencTBus  (6e34eMCTBME)  AO/MKHOCTHLIX ML
YNOMHOMOYEHHOr0 OpraHa, MpefoCTaBNAWEro MyHUUMNAaNbHY Yycnyry, Mo
MYHULMNAbHOIO CY>XaLLEero.
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MopsiaoK OCYLLIECTBAEHNSA agMUHUCTPATUBHbIX Npoueayp (aeicTsunin) B
3NEKTPOHHON hopme

3.3. dopmupoBaHue 3asBEHNS.

dopmMmmpoBaHMe  3asB/IEHUA  OCYLLUECTBNIAETCA  MOCPEACTBOM  3aro/iHEHUS
ANIEKTPOHHOW  (hopMbl  3asBfieHMs Ha EMIY (PIry) 6e3 HeobxoaMmocTu
LOMNONMHUTENIbHOM Nofayu 3adB/eHNs B KaKOn-nnbo 1HoW qopme.

dopmMaTHO-N0rnyeckas npoBepKa chopmMmpoBaHHOTO 3aAB/1eHNs
OCYLLIECTBNSAETCA MOC/e 3ano/IHEHNA 3afBUTE/IEM KaXKAOro W3 MOSe 3M1eKTPOHHOM
(hopmbl 3asBneHns. Tpy BbISBMIEHUN HEKOPPEKTHO 3aro/IHEHHOrO NOMA 3/1EKTPOHHOM
(hopMbl 3asB/ieHUs 3asBUTENb YBEAOM/IAETCH O XapakTepe BbISB/IEHHOW OLUMOKM U
nopsigke  ee  yCTpaHeHWs  MOCPeACTBOM  MH(OPMAaLMOHHOIO  COO0OLLEeHUA
HENoCPeACTBEHHO B 3/IEKTPOHHOM (hOpMe 3asB/IeHMS.

[Mpy hopMMpPOBaHNW 3asB/IEHNSA 3asABUTENIO 06eCreYmBaeTCs:

BO3MOXXHOCTb KOMMPOBaHWA W COXPaHEHUS 3asaBfeHUS N WHbIX OOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.9 HacToAwero AAMVHUCTPATMBHOIO pernaMeHTa, Heo6XoAMMbIX
AJ19 NPeA0oCTaBeHNA MyHULMNAIbHOW YCNyTK;

BO3MOXHOCTb MNeyaTu Ha OyMaKHOM HOCWUTEeNe KOMWUW 3MEKTPOHHON (hopMbl
3aB/1EHUS;

COXpaHeHWe paHee BBEAEHHbLIX B 3/1EKTPOHHYIO (hOpMY 3afBNeHUS 3HAYEHWA B
Nt06OM MOMEHT M0 >KeMaHuIo NoJb30BaTeNs, B TOM YMCIe NPW BO3HUKHOBEHUW OLLMOOK
BBOAA M BO3BpaTe A1 MOBTOPHOI0 BBOAA 3HAYEHWIA B 3/IEKTPOHHYHO (DOPMY 3asBNEHUS;

3ano/iHeHMe Nonelt 3NeKTPOHHOW (DOPMbI 3asB/IEHUS 10 Hayasia BBOAA CBELEHWI
3aABMTeNleM C MCMO/Mb30BaHWEM CBeAeHWUA, pasMelleHHbIXx B ECWIA, v cBefeHui,
ony6nmMkoBaHHbIX Ha EMIY, B 4acTW, KacaroLlencs CBefeHWi, OTCYTCTBYHOLIMX B
ECUA,

BO3MOXXHOCTb BEPHYTbCS Ha N1t000I 13 3TanoB 3ano/IHeHUS 3/1eKTPOHHOW (POPMbI
3asB/1IeHNA 6e3 NoTepy paHee BBEAEHHOW MH(OpMaUuK;

BO3MOXHOCTb gocTtyna 3asasutens Ha EMIY (PMrY) Kk paHee nogaHHbIM UM
3afB/IEHNAM B TeYeHWe He MeHee OLHOro rofa, a TakXXe YaCTUYHO CHOPMMUPOBAHHBLIX
3aB/IEHUI - B TEYEHMe He MeHee 3 MeCALEB.

CiopmmpoBaHHOEe W NOANUCAHHOE  3asBfieHNe W WUHble  [OKYMEHTHI,
HeobXxoanMble

ANS MpefoCTaBNeHns  MYHUUMMANbHOW  YCNyrw, HanpasnsalTCA B
YNONHOMOYEHHbI opraH nocpeactsom EMIY (PICY).

3.4. YNO/IHOMOYEHHbIV opraH 06ecrneyvrBaeT B CPOK He no3gHee 1 pabouyero gHA
C MOMeHTa nopgauun 3asaeneHus Ha EMrY (Prry), a B cnyyae ero nocTyrnieHus B
Hepabounii M NPasLHUYHbINA [eHb, - B CNEAYHOLLMIA 38 HUM MepBbIil paboumnii feHb:

npueM [OKYMEHTOB, HEOOXOAMMbIX [N NPeAoCTaBfeHUs  MYyHULUNAIbHOW
YyCNnyru, W HarnpaefeHne 3asaBUTENIKO 3/IEKTPOHHOIO COOBLLEHNA O MOCTYMN/IEHUM
3aB/1EHUS;

perucTpaunio  3adBfeHUa U HanpaBieHue 3adaBUTeN0  YBEAOM/IEHUS O
perucTpaumm 3aseneHus nmbo o6 OTKase B Mpueme AOKYMEHTOB, HEOOXOAMMBIX ANs
NpPeLOCTaB/IEHNA MyHULMMANIBHON YCNYTW.
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3.5. OneKTpoHHOe 3asBfieHNe CTaHOBUTCA AOCTYMHbLIM A8 AO/HKHOCTHOMO Nnua
YNONHOMOYEHHOr0 OpraHa, OTBETCTBEHHOrO 3a MpuWeM UM PerncTpauuio 3asaBieHus
(nanee - OTBETCTBEHHOE AO/MKHOCTHOE /IMLO), B rOCYAapCTBEHHON WH(OPMALMOHHOW
CUCTeMe,  WUCMOMIb3yeMOM  YTIOIHOMOYEHHbIM  OpraHom  Ana  npefocTaB/ieHus
MyHULMNanbHOR ycnyru (ganee - TC).

OTBETCTBEHHOE [0/HKHOCTHOR /ILIO:

MPOBePSET Ha/INUMe 3NEKTPOHHBIX 3asB/IeHWIA, nocTynuelimnx ¢ EMCY (PMry), ¢
NnepruoaoM He pexke 2 pas B [eHb;

paccmartpuBaeT MOCTYNMBLUME 3aAB/IEHMS W MPUIOXKEHHblE 00pa3bl 4OKYMEHTOB
(BOKYMEHTbI);

NPOV3BOANT  [ENCTBUA B COOTBETCTBAM C MYHKTOM 3.4  HACTOALLEro
ALMUHUCTPATUBHOIO pPernameHTa;

OCYLLIECTB/SIET B TeveHMe 1 fHA aAMUHUCTPATMBHYIO npoueaypy (hopmMmupoBaHus
Me>XBe,OMCTBEHHbIX 3anpoCcoB.

3.6. 3adABMTENI0O B KayeCcTBe pe3ynbTata MNpPeAocTaB/eHNs  MYHULMNaIbHOR
yCnyru o6ecneymBaeTca BO3MOXKHOCTb NOMYYEHUs JOKYMEHTa:

B Jopme  3MEKTPOHHOINO  [JOKYMEHTa, NOAMUCAHHOIO  YCW/IEHHOW
KBa/IM(PULIMPOBAHHOW 3N1EKTPOHHOW MOANUCHIO YMOTHOMOYEHHOIO AO/MKHOCTHOIO nLa
YNONHOMOYEHHOr0 OpraHa, HanpaB/NeHHOro 3asBUTE/NO B NINYHbIA KabUHeT Ha EMTY
(PIrY);

B BUAe OYMaXXKHOro AOKYMEHTa, MOATBEPXAAIOLLErO CoAepXXaHue 3M1IEKTPOHHOIO
[JOKYMEHTa,  KOTOpblA  3adBMTeNb  MoflydaeT nMpv IMYHOM  obpauieHun B
MHOrO(hYHKLUNOHA/IbHOM LiEHTpE.

3.7. MNMony4yeHne MHMOPMALMN O XOfe PACCMOTPEHUA 3aABNEHNA U O pesysnbTare
NpPefoCTaB/IEHNA MYHULMNAIbHON YCYry NPOU3BOAMTCA B IMYHOM KabuHeTe Ha EMTY
(PMryY), npu ycnosun asTopusauumun. 3asasuTe/lb UMeeT BO3MOXXHOCTb NMpocmaTpusaTthb
CTaTyC 3/1IEKTPOHHOIO 3asB/ieHNs, a Takke UH(POPMaUMIo O JallbHENLINX AeACTBUAX B
NMYHOM KabuHeTe Mo COO6CTBEHHON MHMLMATUBE, B /TH060E BpeMS.

Mpn npefocTaBneHUM  MYHULMNAIbHOMW  YCNYrM B 3MIEKTPOHHON  (hopme
3aABUTe/IKO HanpaB/seTCcs:

yBeAOM/IeH/e O MpuemMe W peructpauum 3asBieHus W UHbIX [LOKYMEHTOB,
HeoOX0AMMbIX 4NA NPefoCTaBeHNa MYyHULMNAIbHON YCYTI, COAepyKallee CBeAeHNs O
(pakTe npvema 3asBfieHUs W [LOKYMEHTOB, HEe0O6XOAMMbIX [NA NPeAocTaBieHus
MYHULMNANbHON YCNyrn, W Hayane npoueaypbl MNPefoCTaBleHMs MYHULMNaIbHON
yCnyrn, a TaKKe CBefeHVMs O pJaTte W BpPeMEeHW OKOHYaHWA MpenocTaB/ieHNns
MYHULMNaIbHON yCyrn nnbo MOTMBMPOBAHHBIA 0OTKa3 B TMpuemMe [LOKYMEHTOB,
HeoOX0oAMMbIX 414 MPefoCTaBNeHNs MyHULMNATbHOW YCNyTi;

yBelOM/IeHNe O pe3y/ibTaTax PacCMOTPEHMst AOKYMEHTOB, HEOOXOAMMbIX NS
NPefoCTaBMEHNA  MYHULUMNALHOM  YCNYTX, COAepXKalllee CBefeHWA O MPUHATUK
MOMIOKUTENbHOTO  pelleHns O  NPeAoCTaBNEHUN  MYHUUMNANBHON — yCnyrn U
BO3MOXHOCTW MOMYYNUTb pPe3ynbTar MNpPefoCTaBfeHNs MYHUUMNAIBHON yCnyrn nvbo
MOTVBMPOBAHHbIN 0TKa3 B MPeAOCTaBIEHNN MyHULMMAIbHOW YCNYTU.

3.8. OueHKa kayecTBa npefocTaB/ieHNa MyHULMNAIbHOW YCYTW.

OueHKa KayecTBa MpefoCTaB/IEHNS MYHULUMMASbHOW YCYr OCYLLECTBISETCA B
COOTBETCTBUM C [IpaBunamMy OUEHKW rpaxkaaHaMu 3(MMEKTUBHOCTN [AeATe/IbHOCTU
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PYKOBOAMTENEN TePPUTOPUaIbHBIX OPraHoB (efepasibHbIX OPraHoB WCMOMHUTETbHOM
BfacT (MX CTPYKTYPHbIX MOAPa3fe/nieHnin) C y4eTOM KadecTBa MpefoCTaBleHUst UMK
roCcyflapCTBEHHbIX YCNYr, a Takke NPUMEHeHWs Pe3y/ibTaTOB YKa3aHHOW OLEHKU Kak
OCHOBaHMSI NS MPUHATUS PELLUEHMA O AOCPOYHOM  MPeKpaLleHUM  MUCMONMHEHWS
COOTBETCTBYHOLUMMN  PYKOBOAUTENAMW  CBOMX  [O/DKHOCTHbIX — 06A3aHHOCTEMN,
YTBEPXAEHHbIMM  MOCTaHoBMeHNeM [paButensctea Poccuitickoin  Pefepaumm ot
12.12.2012 Ne 1284 «O6 oueHKe rpaxgaHamy 3MMEKTUBHOCTN AeATeNNbHOCTU
PYKOBOAUTENEN TePPUTOPUa/IbHbIX OpPraHoB (efepanbHbIX OpraHoB MCMOSTHUTENBHOM
Bnactu  (MX  CTPYKTYPHbIX  MofpasdefieHnin) un  TepputopuabHbIX — OpraHoB
rocyapCTBeHHbIX BHEOHMKETHbLIX (JOHAOB (MX PErnmoHasibHbIX OTAENEHWI) C YUYETOM
KayecTBa npesocTaB/eHns rocyfapCTBeHHbIX ycnyr, PYKOBOAUTENEN
MHOTOYHKUNOHA/TbHbIX LIEHTPOB npeaocTaBfeHns rocyfapCTBeHHbIX 7
MYHUUMNANbHBLIX  YCAYr C  YYeTOM KayecTBa oOpraHmsauuyM  npefoctas/ieHns
rocyaapCTBeHHbIX U MYHUUMNANbHLIX YCAYr, a Takke O MPUMEHEHUM pPe3y/bTaToB
yKa3aHHOM OLEHKM KaK OCHOBaHWA [ANs  MNPUHATMS  PELIEHUMA O  A0CPOYHOM
npekpaLleHnn MCMONHEHNS  COOTBETCTBYHOLLMMM PYKOBOAUTENSAMM CBOUX
[O/IXHOCTHbIX 06513aHHOCTEN.

3.9. 3asBuTent0  0b6ecrneymBaeTCcd BO3MOXHOCTb  HarpaB/ieHMs >Kanobbl Ha
peLLeHns, OeACTBUA UK 6e3aeinCcTBNe Y NOTHOMOYEHHOIO OpraHa, A0/MKHOCTHOrO Nnua
YNOMHOMOYEHHOr0 opraHa fiMbo MYHULMNaNbHOINO CyXKallero B COOTBETCTBUM CO
ctatbeir 11.2 depepanbHOro 3akoHa Ne 210-®3 u B nopsigke, YCTaHOB/IEHHOM
noctaHoBneHveM [MpaBuTenbcTBa Poccuiickoin ®epepaumm ot 20 Hos6ps 2012 roga
No 1198 «O  (hefiepalbHOM  rocyfapCTBEHHOM  MH()OPMAUMOHHON  CUCTEME,
obecneumBatoLLier npouecc gocyaebHoro, (BHecyaebHOro) o6ykasioBaHWA PeLleHUn Wy
faeinctenii (6e34eincTBns), COBEPLUEHHBLIX MPW MPefoCTaB/EHUN TOCYAapPCTBEHHbLIX W
MYHULMMNANbHBIX YCYT».

MopsiioK McnpaBieHUs A0NYLLEHHbIX OMneYyaToK U OLLIMG0K B BblAaHHbIX B
pe3ynbTaTe NPeAoCcTaB/eHNS MyHULMNAbHOM YCYr AOKYMEHTax

3.10. B cnyyae BbISIB/IEHNSA OMeYaToK M OLIMOOK 3asBuUTe b BNpase 06paTUTLCA B
YNOMTHOMOYEHHbIA OpraHa C 3asB/IEHNEM C MPUIOXKEHNEM [OKYMEHTOB, YKa3aHHbIX B
NyHKTe 2.9. HacToAWwero AAMUHUCTPATUBHOIO pernameHTa.

3.11. OcHoBaHMSI OTKa3a B MpuemMe 3asB/IEHUS 00 WCMpPaB/iEeHUN OMevyaTok U
OLMOBOK YKa3aHbl B NyHKTe 2.13 HacTosALero AAMVHUCTPATUBHOIO periaMeHTa.

3.12. cnpaBneHve AONYLLEHHbIX OMeYaToK 1 OLWMOO0K B BblaHHbLIX B pe3y/ibTare
MPeLoCTaB/IEHNS MYHULMMAIbHOW YCNYTN JOKYMEHTaX OCYLLECTB/IAETCS B CeAyHOLLEM
nopsiake:

3.12.1. 3asBuTens nNpu OOHapPYy)XXeHWU OMeyaTtoK W OWKOOK B [OKYMEHTaX,
BblAaHHbIX B pe3y/ibTaTe NpefoCTaBieHnss MyHULMNaIbHON YCnyrn, obpawaeTcs IMYHO
B YTO/HOMOYEHHbIV OpraH C 3asB/IeHNEM O HEOOXOAUMOCTU MCMPAB/IEHUS ONEYaToK U
OLUMOOK, B KOTOPOM COZEPXKMTCA YKa3aHMe Ha UX onvcaHue.

3.12.2. YNO/THOMOYEHHbI OpraH npu Mofy4YeHUW 3asB/IEHUS, YKA3aHHOTO B
nognyHkte 3.13.1 nyHkta 3.13 HacToAwero nogpasgena, paccmaTpuBaeT
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HeoOX0AMMOCTb BHECEHMS COOTBETCTBYHOLLMX U3MEHEHWNIA B LOKYMEHTbI, ABMISIOLLMECA
pe3ynbTaToM NpPefoCTaBIeHNs MyHULMNAIbHOR YCyTH.
3.12.3. YNONHOMOYEHHbI opraH obecrneynBaeT yCTpaHeHWe OnevaTok M OLNOOoK
B JOKYMEHTaX, ABMAOLWMXCA Pe3yibTaTOM MPeLoCTaB/IeHNS MYHULUMIbHOR YCyT .
3.12.4. CpoK yCTpaHeHWUs orevyaTok 1 OWMBOK He AO0/MKeH npeBbiwatb 3 (Tpex)
paboumx [Hen C pJatbl perucrpaumy 3asBleHus, YKasaHHOro B nognyHkTte 3.12.1
nyHKTa 3.12 HacToALLero nogpasaena.

\VA dopMbl KOHTPO/S 3a UCNOMIHEHNEM aAMUHUCTPATUBHOIO persiameHTa
MopsAoK OCYLLECTBNEHNST TEKYLLEr0 KOHTPO/IS 3a COB/II0AEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbLIMU A0/HKHOCTHLIMW NTMLAMW NOOXEHWI persiaMeHTa 1 UHbIX
HOPMaTUBHbIX NPaBOBbIX aKTOB, YCTaHaB/IMBAKOLMX TPe6oBaHMA K
NpPefoCTaBNEHNIO MYyHULIMMANIbHOM YCYT, a TaKKe NPUHATMEM UMW PELLEHWIA

4.1. TeKylWniA KOHTPO/Ib 33 COOMOAEHWEM W WUCMOSIHEHWEM  HaCTOSLLEr(
ALMVHUCTPATMBHOIO  perfiaMeHTa,  WHbIX  HOPMATWMBHbLIX  MPAaBOBbIX  aKTOB,
yCTaHaBNMBaKOLWNX TPeboBaHUA K MPefoCTaB/EHMIO  MYHULMNAIbHON  yCyru,
OCYLLECTB/IAETCA HA MOCTOSAHHON OCHOBE LO/DKHOCTHBIMW MUAaMM Y NOTHOMOYEHHOT0
opraHa, YMO/IHOMOYEHHbIMW Ha OCYLLECTB/IEHMEe KOHTPONA 3a MNpeaocTaB/eHVeEM
MYHULMNAIbHON YCNYyT W,

Ona  Tekyllero KOHTpONSA NCMO/b3YHOTCH CBeeHMS CNy>KeOHOW
KOPPECMNOHAEHLMMW, YCTHas N MUCbMEHHas UH(OPMaLUMa CNeLaMcToB U JO/MKHOCTHBIX
NN, YNOMHOMOYEHHOTO OpraHa.

TeKyLMiA KOHTPO/b OCYLLIECTB/IAETCA MYTEM NPOBEAEHNS NMPOBEPOK:

peleHnin 0 npepoctaeneHnn (06 OTKase B MpefOCTaBNEHMM) MYHULUNAIbHOW
ycnyru;

BbISIB/IEHUA N YCTPaHEeHWSA HapYLLEHWIA MpaB rpaXkaaH;

PacCMOTPEHUSA, MNPUHATUA pPeLleHnin M MOArOTOBKM OTBETOB Ha ObpalieHus
rpaxaaH, cofepykalime »anobbl Ha pelueHus, aeinctens (6e3geiicTBue) LOMKHOCTHbIX
nnu,

MopsiioK 1 NePUOANYHOCTb OCYLLLECTB/IEHMS NMAHOBbLIX U BHEM/TaHOBbIX
NPOBEPOK MOSTHOThI 1 Ka4ecTBa NpeaocTaBieHNss MyHULUMNA/IbHOM YCNyru, B TOM
yuncse NOPsSA0K U hopMbl KOHTPO/IS 3@ MOSTHOTOM M KaueCTBOM MpeaocTaB/eHUs

MYHULMNA/IbHOM YCyTru

4.2. KOHTpoNMb 3a MOMHOTOM W KayeCcTBOM MpPeAOCTaBMeHNs MYHMULMMAIbHOM
YCNyT1 BKNIOYAET B cebsl NPoBeeHNe NNaHOBbLIX U BHEM/TAHOBbIX MPOBEPOK.

4.3. NnaHOBble MPOBEPKM OCYLLECTBMAIOTCA Ha OCHOBaHWW [OAOBbIX MJ1aHOB
paboThl ¥YNOMHOMOYEHHOI 0 opraHa, YTBEPXKAaeMbIX PYyKOBOAUTENEM
YNoNHOMOYeHHOro opraHa. [py NNaHOBOM MpoBepke MOMHOTbI U KayecTea
NpefoCTaBIeHNs MyHULMNANbHON YCNYrn KOHTPO/IO NOJJIeXaT:

co6MtofieHNe CPOKOB MPefoCTaBNeHNS MyHULMMANBHOW YCNYTH;

co6/toieHMe NONOXKEHWIA HAacTOsLLLEr0 AAMUHUCTPATUBHOIO PErnameHTa;
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NPaBUNbHOCTb M 0GOCHOBAHHOCTb  MPUHATOrO pelleHWss 06 OTKase B
NpefoCTaBNEHN MyHULMNANBbHON YCIYTI.

OcHOBaHVeM Ans NPOBeeHNS BHEMMAHOBbIX MPOBEPOK SBMAIOTCS:

MosyyeHNe OT roCyapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOIO CamoyrnpaB/ieHus
MH(OpPMaLMK O MpPeanonaraemMbiX WM BbISBNEHHbIX HAPYLLUEHWSX HOPMATUBHbIX
NPaBoBbIX aKTOB Poccuiickolii deaepauun, HOPMATUBHbLIX MPaBOBbLIX akKTOB (yKas3aTb
HaMeHOBaHWE MyHULMNANILHOrO 06pa3oBaHMs);

00palLleHNs TpaXkKaaH W HPUAMYECKKX ML, HA HapyLLIeHWs 3aKOHOJATeNbCTBa, B
TOM YmMCne Ha KauecTBO NpefoCTaBNeHMs MyHULMMAbHOM YCyTi.

OTBETCTBEHHOCTb [0/IKHOCTHbIX /UL 32 PeLLeHNs 1 aeiicTBMA (be3aeiicTBue),
NpYHMMaeMble (OCYLLIECTB/ISIEMbIE) UMW B X0/le NpefoCcTaB/IeHUs]
MYHULMNaNbLHON yCnyru

4.4, To pe3ynbTataM MPOBeAEHHbIX NMPOBEPOK B C/yyae BbIABIEHUA HapYLLEHUN
MOSIOXKEHMIN HACTOALLEero AAMUHUCTPATUBHOMO pPerfiaMeHTa U HopMaTUBHBIX MPaBOBbIX
aKToB APTEMOBCKOIO0 rOpPOACKOro OKpyra OCYLLUEeCTB/SETCA MNPUBIEYEHNE BUHOBHbIX
NAL, K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATeNbCTBOM  POCCUIACKOWA
depepaunn.

[MepcoHanibHassh OTBETCTBEHHOCTb AO/MKHOCTHLIX /AL, 3a MPaBUIbHOCTL W
CBOEBPEMEHHOCTb  MPUHATUS  pelleHns 0 npegocTaBneHun (06  OTKase B
NPefoCTaBNEHNN)  MYHUUMMNANBHON  YCIYrn  3akpenniseTcs B WX  JO/MKHOCTHbIX
pernamMeHTax B COOTBETCTBUM C TPeOOBaHNAMM 3aKOHOLATENbCTBA.

TpeboBaHUSA K NOPAAKY M hopMaM KOHTPO/IA 3a NpefocTaBeHVEM
MYHULUMMNaNIbHOW YCTyT1, B TOM YUC/IE CO CTOPOHbI FpadkaaH, Nx 06beVHEHNA 1
opraHusauni

4.5. I'paxgaHe, UX OOBEAMHEHMS M OpraHu3auMnM UMEKT NPaBO OCYLIECTBNATb
KOHTPONb 33 MNPefoCTaBNEHMEM  MYHUUMNAIbHON  ycnyrm nyTeM  NOMyYeHus
MH(opMaLUymn 0 Xofe NpeaocTaBieHns MyHULMNabHOW YCYyri, B TOM YKUC/E O CPOKax
3aBepLUeHNs aAMMHUCTPATUBHBIX Npoueayp (AeicTeui).

["pakaaHe, X 00bEAUHEHNS 1 OpraHM3aLMn TaKkkKe UMEOT Npaso:

HanpaBNATb 3ameyaHusi W MNPeANOXKEHNA MO  YYYLEHUO [JOCTYNHOCTU W
KayecTBa MpeaocTaBneHns MyHULMNAIbHOR yCnyru;

BHOCUTb MpPeA/IOKEHNA O Mepax M0 YCTPaHEHWIO HapyLUEeHWIn HacTOALEro
AIMUHUCTPATUBHOIO perfiamMeHTa.

4.6. [JOMKHOCTHblE /IMUA YMNOMHOMOYEHHOrO oOpraHa MpUHMMAaKOT Mepbl K
MPEKPALLEHNO  AONYLLEHHbIX HapYLUEeHWA, YCTPaHSKT  MpPUYMHBLI U YCOBUS,
CMOCOO6CTBYHOLLME COBEPLUEHNIO HAPYLLEHU.

NH(opmaumns o pesynbTaTaxX pacCMOTPEHUS 3aMeYaHuii 1 NPeanoXeHui
rpaxgaH, X 06befMHEHWIA N OpraHM3aLUmMin JOBOAMTCA A0 CBEAEHWS ML, HanpaBUBLLNX
3T 3aMeYaHns N NPeLIoKeHNS.
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V. [OocynebHblii (BHeCcyaebHbIin) NOpsAoK 06)KasioBaHUA PELLIEHNIA N AeCTBUIA
(6e3mencTBUA) opraHa, NpefocTaBISALWEro MyHULUMNA/IbHYO YCIYTy, a TakXe UX
AO/DKHOCTHbIX ML, MYHULMNANbHBIX CyXaLumx

5.1. 3aaBUTeNb MMEET MpaBO Ha 06)KanoBaHWe pelweHns n (Unn) AecTBUM
(6e30encTBNA) Y MONHOMOYEHHOIO OpraHa, [AO0/MKHOCTHBLIX /UL, YTI0/THOMOYEHHOMO
opraHa, MyHUUMNANbHbIX CAYXalMX, MHOrOMYHKLMOHANbHOIO LEHTPa, a Takxke
paboTHNUKA MHOrOQYHKLUMOHANIBHOIO LEHTpa Npu MpeaocTaBneHn MyHUUUNAIbHOM
yCnyru B focyae6Hom (BHecye6HOM) nopsake (ganee - Xano6a).

OpraHbl MECTHOI0 camoyrpaB/ieHns, OpraHmM3aunm U ynosIHOMOYeHHbIe Ha
pPaccMOTPEHME Xasobbl N1La, KOTOPbIM MOXET ObITb HanpaB/ieHa Xasoba
3asBUTENS B Aocyae6HOM (BHecynebHOM) nopsaake

5.2. B gocyae6Hom (BHecyaebHoMm) nopsake 3asBuTenb (NpeacTtaBuUTeNb) BNpase
06paTUTLCA C >Kanoboil B MUCbMEHHOW (opMe Ha OyMaXHOM HOCuTene WA B
3NIEKTPOHHOW (hopMme:

B YTNO/HOMOYEHHbIA OpraH - Ha pelleHve u (uin) geictems (6e3gencTseue)
[AO/MKHOCTHOrO NNLa, PYKOBOAMTENS CTPYKTYPHOMO NoapasfenieHns Y noiHOMOYEHHOI0
opraHa, Ha pelwieHne wu penctems (6e3geincTene)  YNOTHOMOYEHHOIO  OpraHa,
PYKOBOAMTENS Y NOHOMOYEHHOIO OpraHa;

B BbILECTOAWMIA OpraH Ha peweHve u (W) peinctena  (6esdeincrsue)
AO/MKHOCTHOrO NNLa, PYKOBOAUTENS CTPYKTYPHOMO NoapasgesieHns Y nosiHOMOYEHHOro
opraHa;

K PYKOBOAUTENO MHOMOMYHKUMOHIBHOTO LEHTPa - Ha pelleHus U AencTBUs
(6e3nencTBre) paboTHMUKA MHOTOQYHKLUMOHA/IbHOTO LEHTPa;

K yuypeauTento MHOrogyHKLUMOHA/IbHOTO LEHTpa - Ha pelueHne W AenCTBUA
(6e30ercTBIE) MHOTOMYHKLMOHANBHOIO LIEHTpA.

B YnonHoMo4YyeHHOM opraHe, MHOMOQYHKLMOHA/IbHOM LEHTPe, Y Yy4peauTens
MHOTO(YHKUMNOHA/IbHOTO LIEHTPa OMpefenstoTcs YNONHOMOYEHHbIE Ha PacCMOTpPEeHMe
Xanob AOMKHOCTHbIE L.

Cnocobbl NHPOPMUPOBaAHUSA 3asBUTENEN O NOPALKE Mojadun 1 pacCMOTPEHUS
»Kanoobbl, B TOM YuC/e C UCMOMb30BaHMeM EAMHOro noprana rocyfapCTBeHHbIX U
MYHULMNAAbHbIX Yenyr (hyHKUMIA)

5.3. VIHhopmaLms 0 nopsgke nogayv v pacCMOTPEHWS Xanobbl pasmeLLaeTca Ha
MH(OPMALMOHHBIX CTeHAax B MecTax MpefoCTaB/eHMsi MYHULUMMANbHOW YCNyrn, Ha
canTe YnonHomoyeHHoro opraHa, EMIY (PUMY) a Takke NpefocTaBniseTcs B YCTHOM
topme no TenedoHy M (UK) Ha NNMYHOM NpUeME MO0 B MUCbMEHHON opme
MOYTOBbLIM OTMPaB/IEHNEM MO afpecy, YKazaHHOMY 3adBuTenieM (NpeLcTaBuTenem).

MNepeyeHb HOPMATUBHbLIX MPaBOBbIX aKTOB, PErY/INPYHOLLNX NOPSAOK
aocyaebHoro (BHecyebHoOro) obykanoBaHus AeiicTenii (besgenctama) n (Mnn)
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PeLleHni, NPUHATBLIX (OCYLLIECTB/IEHHbIX) B XOA€ NMpPeaocTaB/eHns
MYHULMNa/IbHOK YCnyru

54, Mopanok gocyaebHoro (BHecyebHOro) 06XasnoBaHUA PeLLeHniA U AeNCTBUL
(6e3meincTBMA)  YTOMTHOMOYEHHOrO OpraHa, MpefoCTaB/AWEro  MyHUUMNAIbHYHO
YCNyry, a TakxXe ero JO/MKHOCTHBIX /AL, PerynmpyeTcs:

PefepasibHbIM 3aK0HOM Ne 210-93;

nocTaHoBneHneM lNpaBuTenbcTBa CBEPANOBCKON 06/1acTy oT 22.11.2018 Neo 828-
M «O6 yTBepXxaeHUN TMon0XKeHNA 06 0COOEHHOCTAX Mo4ayn M PacCMOTPeHUS »anob
Ha pewleHns n aeictems (6e3aeiiCTBUE) MCMOMHUTENIbHBIX OPraHoB roCyAapCTBEHHOW
Bnactu CBepAnoBCKOW 06/1aCTK, NPeAOCTaBNAOWMX [OCYAAPCTBEHHbIE YCNYrK, WX
AO/MKHOCTHBIX AL, TOCYAAPCTBEHHbLIX PaXXAAHCKUX CRyXXalmX UCMOHUTENbHBIX Op-
raHoB rocyflapCTBeHHoN BnacTn CBepA/IOBCKO 06/1acT, NpefoCTaBNAOLWMX rocyap-
CTBEHHble YCNYry, a TakKXe Ha pelueHuns 1 AeincTBus (6e34eincTBre) MHOTOGYHKLMO-
Ha/IbHOrO LieHTpa NPeAoCTaB/IEHNA TOCYAAPCTBEHHbIX U MyHULUMMABbHBLIX YCIYT U ero
PabOTHUKOBY;

noctaHoBfieHnem [lpasutenbcTBa Poccuiickor Pefepaummn o1 20.11.2012 No
1198 «O  (pegepanbHOM  rocydapCTBEHHOW — WH(OPMALMOHHOM  CUCTEME,
obecneymBatoLLent npouecc gocyaebHoro (BHecyaebHOro) 06XXanoBaHWS PELLEHWUA U
[encTenid (6e3aencTBmsA), COBEPLUEHHbIX MPU MPefOCTaB/IEHMN TOCYAAPCTBEHHbIX U
MYHULUMNANbHbLIX YCY».

V1. Oco6eHHOCTM BbINOMHEHNS] aAMUHUCTPATMBHbIX Npoueayp (aeiAcTBui)
B MHOTr0(hYHKLIMOHA/bHbIX LiEHTpax NpeaocTaB/ieHNs rocyAapCTBEHHbIX
N MyHULMNANbHbIX YCyr

McuepnbiBaloLnii nepeyeHb aMUHUCTPATUBHBIX Npoueayp (AercTBuiA) npu
NpefocTaBAeHUN MyHULMMNA/IbHOM YCNYTW, BbINOMHSAEMbIX
MHOTO(hYHKLMOHa/IbHbIMU LEHTPaMM

6.1 MHOroyHKUMOHANbHBIV LIEHTP OCYLLECTBNSET:

MH(OPMMPOBaHME 3asBUTENE O MOPsAKe NPefoCTaBNeHUs MYHULMNANbHO
YCNyrn B MHOTOYHKLUMOHAIbHOM LEHTPE, MO WHbIM BOMpOCaM, CBSI3aHHbIM C
NpefoCTaBieHNEM MYHULMMANbHOW YCNYTW, a TakkKe KOHCYNbTUMPOBaHWE 3asBUTeNeli 0
Nopsiike NPeAoCTaBNEHNS MyHULMNAbHOW YCYTn B MHOTOYHKLMOHA/IbHOM LIEHTPE;

BblAauy 3asBUTENO pe3y/bTaTa NpefoCTaB/eHMs MyHULMNANbHON YyCnyru, Ha
OyMaXXHOM HOCWTeNe, MOATBEPXKAAOLMX COAEPKAHME 3NEKTPOHHBIX [OKYMEHTOB,
HanpaB/ieHHbIX B MHOrO(YHKLUMOHANbHbIA LEHTP MO pe3ynbTaTaM NpefoCcTaB/eHNs
MYHULMNANbLHON YCnyri, a TakkKe Bblaaya [OKYMEHTOB, BK/HOYas COCTaBNeHME Ha
OYyMaXXHOM HOCUTENE W 3aBEpPeHMe BbINMUCOK U3 MH(OPMALMOHHBIX CUCTEM OpPraHoB,
NpefoCTaBNSIOWMX MYHULMNAbHbIX YCAYT;

MHble Mpoueaypbl W [eicTBUSA, NpPeaycCMOTPeHHble ®deaepanbHbIM  3aKOHOM
Ne 210-®3.
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B cootBeTcTBMM C YacTbto 1.1 cTath 16 PefepanbHOro 3akoHa Ne 210-d3 ans
peann3aumMm CBOMX (QYHKUUA MHOrOMYHKUMOHa/bHbIE LIEHTPbI BripaBe MPUB/EKATb
NHblE OpraHn3auuu.

NHpopmmnpoBaHue 3asBuTesiei

6.2. IHopMmmpoBaHne  3asBUTENs  MHOTMOMPYHKLUMOHA/IBHBIMA  LIEeHTpamu
OCYLLECTB/ISAETCA C/IeAyHLWMMIN Crocobamu:

MOCPeACTBOM TMPUB/IEYEHNS CPEACTB MAacCOBOW MH(opMaumK, a Takke MyTem
pasMeLleHns MHGopMauum Ha ouuMaibHbIX CailTax M MHOPMALMOHHBLIX CTeHAaX
MHOTO(YHKLNOHA/IbHBIX LLEHTPOB;

npy obpalieHnn 3asBuTens B  MHOMO(MYHKUMOHANIbHBIA LEHTP JIMYHO, MO
Teneg)oHy, NOCPeACTBOM NOYTOBbLIX OTMNPaBIEHWIA, NMNO0 NO 3NIEKTPOHHOIN NouTe.

[Mpy MYHOM obpaLleHN PaboTHUK MHOTO(YHKUMOHa/IbHOTO LieHTpa nogpobHo
NH(OPMUPYET 3asBuTesen No MHTEPECYIOWMM MUX BOMPOCaM B BEX/IMBON KOPPEKTHOM
(hopme C 1Cnosib3oBaHMEM O(ULMA/IbHO-AEI0BOr0 CTUNA peun. PekomeHLyemoe Bpems
NPefoCTaB/IEHNA KOHCY/bTauuMn - He 6onee 15 MUHYT, BpEMS OXMAAHUS B O4epean B
CEeKTope WH(OPMUPOBaHUA ANA NOAYYeHUs MHDOPMaUUM 0 MyHULMMAbHBIX YCayrax
He MOXXET npeBbIlWaTh 15 MUHYT.

OTBeT Ha TeNeMOHHbIA 3BOHOK [O/DKEH HauMHATLCA C  MHQopMauunm o
HaMMeHOBaHWM OpraHusauumn, aMmuaMmn, MMeHW, OTYeCTBe U AO/MKHOCTM paboTHMKA
MHOTO(PYHKUMNOHA/IbHOTO LIEHTPA, NMPUHABLLErO Tesle()OHHbIN 3BOHOK. VIHAMBMAYaibHOe
YCTHOE KOHCY/NbTMpPOBaHME npu obpalleHnn 3asaBuTens no TeneoHy paboTHMK
MHOTO(PYHKLUMOHA/IbHOTO LIEHTPA OCYLLECTBASET He 60s1ee 10 MUHYT;

B cnyyae ecnv Ans noarotoBku OTBeTa TpebyeTcs 6Gonee MpPOAOIKUTENIbHOE
BpemS, PaboTHMK MHOrO()YHKLNOHA/IbHOI0 LIeHTpa, OCYLLECTBAOLLNIA
NHAMBUAYA/IbHOE YCTHOE KOHCY/NbTUPOBaHWE MO TeneoHy, MOXEeT NPeasioxXuTb
3aABUTENHO:

N3NTOXKUTb ObpaLLeHne B NUCbMEHHON opMe (OTBET HanpaBnsieTcs 3asBUTENO B
COOTBETCTBMU CO CMOCOH6OM, YKa3aHHbIM B 06paLleHnn);

Ha3HaunTb APYroe Bpems 419 KOHCY/bTauui.

[Mp¥  KOHCYNbTUPOBaHMM MO MUCbMEHHbLIM ObpalleHnam 3asBuTened OTBET
HanpaBnseTcs B MWCbMEHHOM BWUAE B CPOK He nosgHee 30 KaneH4apHbIX [AHER ¢
MOMEHTa perucTpauumn obpaleHns B (hopMe 3M1eKTPOHHOIO [JOKYMeHTa Mo agpecy
ANEKTPOHHOM  MOYTbl,  YKa3aHHOMY B ObpalyeHuu, MnocTynvBLIEM B
MHOTO(YHKLUNOHA/IbHBIA LEHTP B (POPMe 3/1EKTPOHHOI0 AOKYMEHTa, Y B NMUCbMEHHON
(bopMe MO MNOYTOBOMY afpecy, YKasaHHOMY B 060palleHuu, MOCTYNvBLUEM B
MHOIO(YHKLUNOHA/IbHBIV LEHTP B MUCbMEHHOW (opMme.

Bblgaua 3asBMTENI0 pe3ysibTaTa NpeaocTaBneHnss MyHULUNAIbHOK yCiyrn

6.3. Mpy HaNMuMM B 3asBNEHWUU O MPEAOCTABNEHUN MYHULMNANbHOW YCnyru
YKa3aHus O Bblgade pe3y/bTaTOB OKasaHMs YCIyry uepes MHOrotyHKLUMOHa/bHbIN
LEHTP, YMO/HOMOYEHHbIi opraH nepeaaeT AOKYMEHTbl B MHOTrOYHKLMOHANbHBbIN
LEeHTP ANs nocnefytoLleli Bblgaun 3asButento (NMpeacTaBUTENO) CNocoboM, COrnacHo
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3aK/NHOYEHHbIM  CO/alleHnMsiM O B3aMMOEACTBMM  3aK/IIOUYEHHbIM  MeXay
YNO/IHOMOYEHHbIM  OpraHoM U MHOTFO(YHKUMOHaNbHBIM  LIEHTPOM B MOPSALKE,
YTBEPXXAEHHOM  rocTaHoBneHneM [paBuTenbcTBa Poccuiickoin  depepaummn ot
27.09.2011 Ne 797 «O B3aMMOAEACTBMN MeXAY MHOro(yHKUMOHA/IbHbIMU LieHTPaMu
MPeaoCTaB/IEHNs TOCYAAPCTBEHHbIX W MYHUUMNANIbHBLIX YCAyr W (eaepaibHbIMK
opraHamy WCNONMHUTENbHON BMacTW, OpraHamy TroCyAapCTBEHHbIX BHEOHMKETHbIX
(hoHO0B, OpraHamy rocyaapCTBEHHOW BMacTW CyObeKTOB Poccuiickon deaepaumm,
opraHamMn MecTHOro camoyrpasfeHus» (ganee - nocraHosfeHne Ne 797).

[MopafoK 1 CPOKM nepefayn YMoNHOMOYEHHbIM OpraHoM TakuMX AOKYMEHTOB B
MHOTO(YHKUMNOHA/IbHBIA  LIEHTP  ONPeAenstoTcA COrfaleHneM O B3anMOLencTBumu,
3aK/THOYEHHbIM UMW B MOPAAKe, YCTaHOB/IeHHOM MocTaHoB/ieHeM Ne 797.

6.4. Mpuem 3asBuTenein 419 BblgaunM LOKYMEHTOB, ABMAIOLWMXCA Pe3y/bTaToM
MYHULMNaIbHON YCNyrK, B NOPALKE O4ePeAHOCTM NPpU NoyyYeHUN HOMEPHOro TasloHa
N3 TePMUHaNa 3MIEKTPOHHOW OYepean, COOTBETCTBYHOLLErO Lienu obpalleHus, nmbo no
npefBapuTeNibHOM 3anuncu.

Pab0THMK  MHOrO()yHKUMOH&/IbHOTO  LeHTpa  OCYLUECTBASIET  Chefyrowiye
[EVCTBMSA:  yCTaHaB/MMBaeT JIMYHOCTb 3afABMTeNss Ha OCHOBaHMU  [OKYMEHTa,
Y[OCTOBEPAIOLLEr0 JIMYHOCTb B COOTBETCTBMM C 3aKOHOZAATE/IbCTBOM PoCCuinCcKoi
depepaumu;

NpoBepsieT MNONHOMOYMA MpefcTaBuTend 3assutend (B Ciaydae ob6palleHus
npeacTasuTens 3asBuTens);

onpefensieT cTtatyc MUCNosiHeHus 3assneHua 3aasutens B VIC; pacnevatbiBaet
pe3ynbTar NPefoCTaBeHNss MyHULMNaNbHON YCYrv B BUAE 3K3eMM/IAPa 3/1eKTPOHHOIO
[JOKYMeHTa Ha OyMaXKHOM HOCUTeNle M 3aBepsieT ero C WUCMOo/b30BaHWEM reyatu
MHOrO(YHKUNOHaNbHOMO LeHTpa (B NpefyCMOTPEHHbIX HOPMATUBHbLIMW MPaBOBbIMM
akTamm  Poccuiickon  deflepaumm  ciydasax - Meyatm  C - M306paKeHVEeM
["ocypapcTBeHHOro repba Poccuinckon depaepaumn);

3aBepseT 9K3eMNAP 3MIEKTPOHHOIO [OKYMEHTa Ha OyMaXHOM HocuTene C
MCMOMb30BaHMEM MeyaT¥ MHOrOoyHKUMOHAIbHOro LeHTpa (B MpefyCMOTPEHHbIX
HOPMaTVBHbLIMM MPaBOBbIMM akTamMu Poccuiickoin Pefepaunn cnydasx - neyarm c
n3obpaxeHem MocyaapcTBeHHOro repba Poccuiickont deaepaunn);

BblAaeT AOKYMEHTbI 3asBUTESIO, NMPU HEOOXOAMMOCTM 3anpalumBaeT y 3aaButens
MOAMMWCK 3a KaXKAbIA BblAaHHbIA AOKYMEHT;

3anpawivBaeT cornacve 3asBUTENsA Ha yyacTMe B CMC-OMpoce [ANs OLUEHKU
KayecTBa NpefoCTaB/IeHHbIX YCAYr MHOMOMYHKLMOHIbHBIM LIEHTPOM.

6.5. B cnyyae npepocTtaBneHns  OOKYMeHTOB 4epe3 EIMY, pesynbTar
NpefoCcTaBfeHNs yCnyrn (opMUpPYeTca aBTOMATUYEeCKM B 3/IEKTPOHHOM Buae W
MOANUCLIBAETCHA YCUNEHHON KBAIM(DMLMPOBAHHOW MOAMUCHIO YMOTHOMOYEHHOTI 0 /LA,

6.6. YMO/IHOMOYEHHbIM OpPraHOM BefeTCA 3/IEKTPOHHbIA  PeecTp  peLueHni
NPeLOCTaB/IEHNA MYHULMNALHOR YCYTW.

cuepnbiBaloLnii NepeyeHb OCHOBaHWIA 451 NPOLEeAyPbl aBTOMaTUYECKOro
NPUHATUSA PeLUeHMs 0 NPeAOCTaBNEHNM MYyHULMMNANbHOM YCNyru
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6.7. OcCHOBaHMAMK [N OTKasa B TMpUemMe K PacCMOTPEHWUD [OKYMEHTO
HEOOXOAMMbIX [N  aBTOMAaTMYeCKOro MPUHATUA  PelleHns O npeaocTaBieHum
MYHULMNaIbHON YCNYru, SBNAKOTCA:

6.7.1. lNpefcTaBneHHble  [JOKYMEHTbl, B  paMKax  MeXBefOMCTBEHHOIO
3/IEKTPOHHOI 0 B3aMMO/ENCTBUA, ABNAKTCA B/IMAHBIMU U BepUPULMPOBAHHbIMY;

6.7.2. MNpeactaBneHHble B 3/1eKTPOHHOW (POpMe [OKYMEHTbI, KOTOpble MOAaroTCA
3afBMTENEM BHe pPaMOK MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOAEWCTBUSA, He
COiepXKaT MOBPEXAEHWNSA, HaMuMe KOTOPbIX He [MO03BOMISET B MOJHOM 0OObeme
MCMOoMb30BaThb MHMOPMaLUMIO W CBeAeHMs, COAepXalimecs B [OKYMeHTax [ns
NpPeAoCTaB/IEHNA YCIYTH;

6.7.3. 3adBneHne nogaHo poauTenieM (3aKOHHbIM NpPeAcTaBuTenem) 6o NNLLOM,
06/1afaloWyM  COOTBETCTBYHOLUMMM  MOTHOMOYUAMWU  MPEACTaBNATb  UHTEPechI
3asBuTenNs;

6.7.4. lNpefcTaBneHHble 3adBUTENEM LOKYMEHTbI He YyTpaTuau Cuiy Ha MOMEHT
obpallleHns 3a nosyyeHnem Yycnyrv  (OOKYMEHTbI, YAOCTOBEPSOLWME JINYHOCTD,
LOKYMEHTbI, NOATBEPXKAAIOLLIME NMONHOMOYUSA NPeACcTaBUTeNs);

6.7.5. 3asBMTeNb NOMHOCTLIO 3aMOMIHWA 06s3aTe/IbHbIE NONA B (DOPME 3anpoca O
NpPeAoCTaB/IEHUN YCNYT.

6.7.6. Nojaya 3asdBNeHUss O MpedoCcTaB/ieHUM  yCcnyrm U [JOKYMEHTOB,
HeoOX0AMMbIX A/1F MPefoCTaBeHNs YCNYr, B 3/IEKTPOHHON (opme 6e3 HapyLUeHWiA
YCTaHOB/IEHHbIX TpeboBaHWiA.

6.7.7. 3asBNeHVe MNoAaHO B OpraH rocyAapCTBeHHOW BnacTW, OpraH MEeCTHOro
camoyrpaBs/ieHUa UK opraHu3aumio, B NOHOMOYNA KOTOPbLIX BXOAUT NpefocTaB/ieHne
yCnyru.
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[MpunoxeHne Ne 1

K AQMVHUCTPATUBHOMY PEriaMeHTy
Mo NPefoCTaBNEHNIO MyHULMNAIbHON
ycnyru

dopma peLLeHrsa 0 NPefoCcTaBIeHNN MyHULMNAIbHOK YCNyru

HanMmeHoBaHMe YyNo/IHOMOYEHHOIo opraHa MecTHOro camoynpasneHuna

Kowmy:

PELLUEHNE
0 NPeoCTaBNEHNN MyHULIMNANBHON yenyrn «OpraHmu3aLms oTabixa U 030pOBNEHNS
A€eTell B KAHWUKYNSPHOe BPeMSi»

PaccmoTpes Bawe 3aaBneHue oT No
YMONTHOMOYEHHbIM opraHom

HaMMeHOBaHWe YNOSHOMOYEHHOIO OpraHa
NPUHATO peLleHne O MnpeaocTaBieHn Bam MyTEBKNU B OpraHM3alMio OTAbiXa

neten 7 Nx 030POB/eHNA
(HaI/IMEHOBaHI/Ie opraHusauun oTabixXa ,que|7| n nx OB,quOB}'IeHVIFI)
JononHuTenbHas NH(opmaLms:
CeefieHnA

LomkHOCTb U DO coTpyLHMNKA, NPUHABLLETO peLLeHue o
006 3N1eKTPOHHOM

noanncun
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[MpunoxeHune Ne 2
K AGMUHUCTPATUBHOMY PErNaMeHTy
M0 MPeLOCTaBEHNIO MYyHULMNA/IbHOM

YCNYTH

dopMa peLLeHNs 06 0TKase B NPeaocTaBIeHU MyHULUNANbLHOW yCiyrin

HanMeHoBaHWe YNOo/IHOMOY€EHHOro opraHa MecTHOro camoynpasneHuna

Kowmy:

PELLUEHNE
006 0TKase B NpeoCTaB/ieHN MyHULMNANLHON yenyr «OpraHu3auums oTapixa
1 03710POBNIEHMA AETel B KAHWUKYNSPHOE BPems»

oT

PaccmoTpes Bawe 3adBneHue OT

YMNOJIHOMOYEHHbLIM opraHom

HaMMeHOBaHWe YNONHOMOYEHHOrO opraHa
MNPUHATO peLleHne 06 OTKase B npegocTasneHM Bam NyTeBKM B opraHu3almio

OTAblXa ,u,eTe|7| N NX 0300POBNEHNA.

(ykasaTb ®VO n gaTy poxaeHUs pebeHka)
no cnegyrowimMm OCHOBaHUAM:

No HanmeHoBaHMe OCHOBaHMA ANA 0TKasa PasbACHeHMe NPUYNH OTKasa

[lononHuTeNbHas MH(hoPMAaLUS:
Bbl BripaBe MOBTOPHO 06PaTUTLCA B YMOHOMOYEHHbIV OpraH C 3asiB/IEHNEM O

NpefoCcTaBEHNN MYHULMNAIBHON YCNYTI NOC/Ee YCTPaHEHUS YKa3aHHbIX HapyLLEHWA.
[aHHbIN 0TKa3 MOXET OblTb 06XanoBaH B A0CYyAeOHOM MOpsAAKe MyTeM

HanpasneHNA »anobsbl B yHOHHOMOLIeHHbIVI OpraH, a TakXxXe B Cyﬂ,eﬁHOM MNOPAOKE.

CsefleHnA
006 3N1eKTPOHHOM
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LOMKHOCTb 1 PUIO coTpyaHUKA, NPUHABLLETO peLueHme

[MpunoxeHue Ne 3

K AAMUHUCTPATUBHOMY persiameHTy
M0 NPeLOCTaBNEHNIO MYHULMNA/IbHON
ycnyru

dopMa peLLeHNs 06 0TKase B NPeAoCTaBNeHU MyHULMNAIbHOM YCNyru

HanMeHoBaHWe yNno/IHOMOYEHHOIo opraHa MecTHOro camoynpasneHunsa

Komy:

PELLUEHNE
06 0TKase B NpefoCTaBNEHNN MyHULMNANLHON ycnyr «OpraHu3aums oTapixa
1 0370POBNIEHMNA AETEN B KAHWKYNSPHOE BPeMs»

PaccmoTpeBs Bawle 3adBfneHue  oOT Ne
YMO/IHOMOYEHHbIM opraHom

HaVMeHOBaHWe YroHOMOYEHHOTO opraHa
MNPUHATO peLueHne 06 OTKase B npegocTasneHMn Bam nyTeBKM B opraHusalumio

OoTAblXa ,que|7| N NX 0300POBNEHNA.

(ykasaTb ®VO v gaTy poxaeHus pebeHka)
no cnegyrowmmMm oCHOBaHUAM:

Ne HanmeHoBaHMe oCHOBaHUA AN Pa3bAaCHeHWe NpuUnH 0TKasa
MyHKTa OTKasa B COOTBETCTBUM C AVHbIM
aaMUHUCTPa- CTaHJapToOM
TUBHOTO
pernameHTa
2.13.1. OTCYTCTBWE OCHOBaHWiA A/1s
MpeLoCTaB/IeHNs MYHULMNAbHO
ycnyrm
2.13.2. npefcTaBneHne HeJOCTOBEPHbLIX

CBEAEHNI N OKYMEHTOB
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JlononHuTenbHas VH(hOpMAaLUS:

Bbl BnpaBe MOBTOPHO 06paTUTLCA B YMOMHOMOYEHHbIA OpraH C 3asB/IEHUEM O
NpefoCcTaBEHNN MYHULIMMANIbHOM YCNYr Noc/e YCTPaHeHUs YKa3aHHbIX HapyLLEHWA.

[aHHbIA O0TKa3 MOXET OblTb 00XanoBaH B A0CyAebHOM MOpAAKe MyTem
Hanpas/eHNs Xanobbl B YNOTHOMOYEHHbIN OpraH, a Takke B CyebHOM MopsiaKe.

CeefieHuA
006 3/IEKTPOHHOIA
noanucu

LO/MKHOCTL 1 ®UO coTpyaHUKA, NPUHABLLETO PeLLIEHuE
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[MpunoxxeHne Ne 4

K AQMUHUCTPaTUBHOMY PeriaMeHTy
Mo NPefoCTaBEHNIO MyHULMNA/IbHOM
ycnyru

dopma 3asBMeHNST 0 NPeaoCcTaB/IeHNM MyHULMNANBHOW YCyrin

B (HavmeHoBaHVe opraHa MecTHOro
camoynpasneHnst cybbekTa Poccuiickoi
deaepaumn, NPesoCTaBNALLErO
MYHULMMNANbHYIO YCNyTy)

oT

(cbamunmsa, ums, 0TYECTBO)

SAABJIEHNE
Mpowy npefocTaBUTb MHE MNYTEBKY [And Moero pe6eHka (Pamununa K.0))

(onucaHne cuTyauum, CBSA3aHHOMW C MPUHAA/IEXHOCTbLIO pebeHKa K TO UK VHOW KaTeropum)
C nopsiAKom npeaocTaBieHns NyTEBKW B AETCKNIA narepb 03HaKOM/EH(a).

(nognwuce)

Pe3ynbTaT MyHUUMNAIbHON YCYry NPOLLY BblAaTb CMeAyHLMM Cnoco6oMm:

90  nocpefcTBOM NIMYHOIO 06paLleHns B Y NMOMHOMOYEHHbIV OpraH;

90 B (popme 3MEKTPOHHOIO AOKYMEHTE;

BO B (hOpMe JOKYMeHTa Ha 6YMaHOM HOCUTESE;

90 noYTOBLIM OTMpaB/IEHNEM Ha afpec, YKasaHHbI B 3asB/eHUn (TONbKO Ha
OyMaXKHOM HOCUTeNe);

90  oTnpaB/eHMeM MO 3/1EKTPOHHOW rnoyTe (B (hopMe 3/IEKTPOHHOIO JOKYMeHTa
W TONMbKO B CAy4yasX, NPAMO MpPeLyCMOTPEHHbIX B AEACTBYIOWMX HOPMATMBHbIX
MPaBOBbIX aKTax);

90 nocpeACTBOM J/IMYHOrO 06palleHUss B MHOTOMYHKUMOHA/IbHBIN  LIEHTP
(TOMbKO Ha BYMaXXHOM HOCUTeNe);

90 nocpeactBoM HanpasneHUs yepes EMIY (Tonbko B (hopMe 3/1EKTPOHHOIO
NOKYMEHTA);

90 nocpefcTBoM HanpasneHus yvepes PITY (npu Hann4umm) (ToNbKO B (hopme

3MIEKTPOHHOI 0 JOKYMEHTA).
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(nognuce)

[ato cornacve Ha 06paboTKY yKa3aHHbIX Bbllle MOUX MEePCOHA/IbHbIX AaHHbIX, a
TaKKe MepCoHaNbHbIX [JaHHbIX MOero pebeHka B 00beMe, HEO6XOAMMOM [AJiS
NpeLoCTaB/IEHNS MYHULMNAIbHON YCYTI.

(nognuce)

« » 20 r. |—|0,C|||'| nUCb
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[MpunoxxeHne Ne 5

K AAMVHUCTPaTUBHOMY PEraMeHTy
Mo NPefoCTaBEHNIO MyHULMNA/IbHOM
ycnyru

dopma peLleHnst 06 0TKase B Npreme 0KYMEHTOB, HE06XOAMMbIX /15
NpefocTaBeHUS YCIyTK

HanMmeHoBaHMe YyNo/IHOMOYEHHOIo opraHa MecTHOro camoynpasneHua

Kowmy:
PELLUEHWNE
006 OTKa3e B Npueme AOKYMEHTOB, HEOOXOAMMBIX NS NPeAoCTaBeHNA YCyru
«OpraHunsaums oTAbixa 1 0340POB/EHUA [eTel B KaHUKYNAPHOE Bpems»

oT No

PaccmoTpeBs Balle 3adBneHue OT No ,
PYKOBOACTBYACb
YMONHOMOYEHHbIM opraHom

HanMeHOBaHWe yrno/iHOMO4YEHHOI0 opraHa
MPUHATO pelleHMe 6 OTKase B MPUEME W PErucTpaumn [JOKYMEHTOB O
CNefyoLLIM OCHOBAHMSIM:

No HanmeHoBaHVe 0CHOBaHUA 4N Pa3bsaCcHeHMe NpuYMH 0TKasa
MyHKTa 0TKa3a B COOTBETCTBUU C eANHBIM
agMUHUCTPa- CTaHJapToM
TUBHOIO
pernameHTa
2.12.1. NpeLCTaB/IEHHbIE B 3/IEKTPOHHOM YKa3blBaeTCs UCHEPbIBAKOLLNN
(hopMe LOKYMEHTbI COfep>KaT nepeyeHb JOKYMEHTOB,

MOBPEX/EHNS, HA/IMUME KOTOPbIX He  COZAEPXKALLMX NMOBPEXAEHUS
MO3BONSET B MO/IHOM 06beME

HEenosIHOro KOMM/eKTa A0KYMEHTOB

MCMO/b30BaTh NHAOPMALIO U

CBE/IEHNS, COAepXKaLLMecs B

[OKYMEHTax A5 NpeocTaBfeHus

ycnyru



2.12.2.

2.12.3

2.12.4

2.12.5

2.12.6

2.12.7
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NpefCTaB/IEHHbIE AOKYMEHTbI
COAepXKar 1Ucrpas/ieHNs TeKCTa, He
3aBepeHHbIe B MOPALKe,
YCTaHOB/IEHHOM
3aKOHOAaTeNIbCTBOM POCCUINCKOM
®epepaunn

3as1B/IeHVe MNoLaHO NINLOM, He
VMEIOLLMM MOTHOMOYUNIA
NpeLCcTaBNATb MHTEPECHI 3aABUTENS
NpefcTaB/ieHHble 3asBUTENEM
AOKYMEHTbI YTPaTUIN CUy Ha
MOMEHT obpaLLeHns 3a NonyyYeHnem
ycnyru (LOKYMEHTHI,
Y0CTOBEPAOLLME NINYHOCTb,
AOKYMEHTbI, MOATBEPXKAAtOLLME
MOSIHOMOYNA NPeLCTaBUTENS)
HErMosIHOe 3ano/iHeHne
06s3aTe/IbHbIX Nosein B hopme
3anpoca 0 NpeaocTaBeHnn yCnyru
(HeOCTOBEPHOE, HemnpaBW/IbHOE)
nojaya 3asB/IeHNs 0
npefocTaBneHUn YCnyru u
[AOKYMEHTOB, HEOOXOAMMBIX A/15
npefocTaBneHns yCnyru, B
3MIEKTPOHHOM (hOpMe C HapyLleHneM
YCTaHOB/IEHHbIX TPe6OBaHNIA
3as1B/leHre NogaHo B OpraH
MECTHOro camoyrnpas/ieHNs Uu
OpraHu1sauuto, B NoJIHOMOUNSA
KOTOPbIX He BXOAUT
npefocTaB/eHre YCnyru

JlononHuTtensHasa

YKa3bIBaeTCA  MCUepnbIBAOLLNIA
nepeyeHb NIOKYMEHTOB,
cofiepXKaLlyx ucnpaeneHms

YKa3bIBalOTCA OCHOBaHWSI TaKoro
BbIBO/JA

YKa3bIBaeTcs
nepeyeHb
YTPaTMBLLUX CUNYy

MCYepnbIBatOLLMIA
[OKYMEHTOB,

YKa3bIBalOTCA OCHOBaHWS TaKoro
BbIBO/lA

YKa3bIBalOTCA OCHOBaHWS TaKoro
BbIBO/IA

YKa3bIBalOTCA OCHOBaHWSI TaKOro
BbIBO/lA

NHopMaLsA:

Bbl BnpaBe MOBTOPHO 00paTUTLCA B YMOSIHOMOYEHHbLIW OpraH C 3asB/IEHNEM O
NpefoCTaBNIEHNUN MYHULMNAIbHOW YCYT Noc/e YCTPaHEHNS YKa3aHHbIX HapyLLEHWA.

[aHHbIA 0TKa3 MOXeT OblTb 06XanoBaH B [oCyAebHOM nopsake nyTem
Hanpa./IeHNsA »Kanobbl B YMOSTHOMOYEHHbI OpraH, a Takxe B Cy1eOHOM MopsaKe.

LO/MKHOCTL 1 PUIO coTpyAHUKA, MPUHABLLETO pPeLUleHue

CeefieHnA
006 3N1eKTPOHHOW
nognucu



OcHoBaHwve gns
Hayana
aAMUHNCTPATMBHOA

npoLeaypsbl

1

MocTynneHve
3a8B/IeHNA ”
[OKYMEHTOB AN
npesocTaBneHus
MYHMLMNAbHOM
ycnyru B
YNONHOMOYEHHBIIA
opraH
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[MpunoxkeHne N° 6
K ALMVHUCTPATUBHOMY perfiaMeHTy

no NpenocTaBeHNO

MYHULMNANbHOW YCyru

CocTaB, Moc/ea0BaTelbHOCTb 1 CPOKM BbINOMHEHNS aAMUHUCTPATUBHbBIX Npoueayp (AeiicTBuiA)
NPV NPeAoCcTaBEHNN MyHULWMNAILHON YCyriA

CopfepxaHue
afAMUHUCTPATUBHbIX
[LeiACcTBuiA

npvem ¥ NpoBepka
KOMM/IEKTHOCTM
[IOKYMEHTOB Ha
Ha/M4mne/oTCyTCTBME
OCHOBaHWIA /1A 0TKasa B
npvieme [OKYMEHTOB,
MpeayCcMOTPEHHbIX
nyHkTom 2.10
ALMWUHUCTPATUBHOIO
pernameHTa

CpOK BbIMOSHEHWSA
aAMUHUCTPATUBHBIX
[lercTBUiA

3

JomkHocTHoe nnup, MecTO BbINONHEHWSA

OTBETCTBEHHOE 3a aMUHICTPATBHOIO
BbINO/IHEHME neicteus/
aMUHICTPATBHOIO 1crosb3yemMas
[encTBYS MHAOpMaLOHHas
cucTema
4 5

1. MpoBepKa JOKYMEHTOB 1 PETUCTPALUS 3asiB/IeHNs

1 pabounii geHb

YNONHOMOYEHHbII
opraH/T'C

JOMKHOCTHOE NNLO
YNONHOMOYEHHOr0
OpraHa,
OTBETCTBEHHOE 32
npesocTaBieHne
MYHMLMNATbHOI
yenyru

KpuTepum npuHaTUs
peLLeHys

PesynbTar
aAMVHNCTPATMBHOI O
[leiicTBus, cnocob
thukcaumm

perncTpaums 3assieHns
1 fokymeHTos B 'VIC
(npucBoeHve Homepa K
[laTupoBaHue);
Ha3HayeHue
[OMKHOCTHOr 0 NnLA,
OTBETCTBEHHOIO 3a
npefocTaBneHve
MYHULMNANBHOM yenyru,
¥ nepefiaya emy
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2 3 4 b 6 7
B CNy4ae BbIB/EHNA 1 pabouwii feHb [OKYMEHTOB
OCHOBaHWN 4N13 0TKa3a B
npueme JOKYMEHTOB,
HanpasneHve 3aABUTENHO B
3MEeKTPOHHOIA thopme B
NNYHbI KaBUHET Ha
EMrY ysenomsneHns o
He0CTaTO4YHOCTH
NpeLCTaB/eHHbIX
[OKYMEHTOB, C yKa3aHVeM
Ha COOTBETCTBYHOLLMIA
LOKYMEHT,
MPeayCMOTPEHHbI
NyHKTOM 2.12
ALMWHNCTPATUBHOIO
pernameHTa imbo o
BbISIBMIEHHbIX
HapyLUeHMAX.
[JaHHble HegocTaTku
MOryT 6bITb UCMPaB/IEHbI
3aABuTENEM B TeveHue 1
pabouero AHs €O AHs
MoCTynneHus
COOTBETCTBYIOLLErO
YBELOMNEHMS 3aABUTENIO.



B C/lyyae
HenpeACTaBeHUs B
TeUeHMe YKa3aHHOro
CpOKa HeoBX0ANMBIX
[LOKYMEHTOB (CBefeHUiA 13
[IOKYMEHTOB), He
“cnpasneHus
BbISIBNEHHbIX HapyLLUEHWA,
thopmmpoBaHue 1
Hanpas/eHWe 3asiBUTENHO B
3/IEKTPOHHOW (hopme B
NINYHBIA KabWHET Ha
EMry ysepomneHns 06
OTKa3e B npueme
[OKYMEHTOB,
HeobX0AUMbIX A1
MpejocTaBfeHns
MYHWLMNaNLHO ycnyrw,
C YKa3aHUeM MpUYMH
OTKa3a

B C/lyyae OTCYTCTBUS 1 pabouuii aeHb
OCHOBaHWIA ANs 0TKasa B
npuemMe LOKYMEHTOB,
MpeayCcMOTPEHHbIX
NyHKTOM 2.12
ALMVHNCTPATUBHOTO
pernaMeHTa, permcTpaums
3a5B/1IEHUA B 3N1EKTPOHHOM
6ase faHHbIX MO y4eTy
LOKYMEHTOB

MpoBepKa 3asBneHUs 1
LOKYMEHTOB
MpeacTaBNeHHbIX 415
noyyeHns
MyHULMNaNbHOI ycayru
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4 5
[O/MKHOCTHOE NNLI0 YNONHOMOYEHHbIN
YNONHOMOYEHHOTO opran/TC
opraHa,

OTBETCTBEHHOE 3a

perucTpauuio

KOPPECMOHAEHLMN

[OMKHOCTHOE N1LO YNOMHOMOYEHHbI
YNOSIHOMOYEHHOIO oprad/T'1C
opraHa,

OTBETCTBEHHOE 32

npegocTas/ieHne

Harpas/ieHHOe
3a5BUTENIO 3/IEKTPOHHOE
CO0GLLEHVE O NpuemMe
3asB/EHUS K
PaccMOTPEHNIO NGO



Maket
3aperncTpUpoBaHHbIX
LOKYMEHTOB,
NOCTYNUBLLNX
[OMKHOCTHOMY /ULy,
OTBETCTBEHHOMY 32
npesLocTaB/eHme
MYHULMNANbHOW
ycnyru

2
Harpas/eHne 3aABUTENIO
3/1EKTPOHHOr0 CO00bLLEHNS
0 MpueMe 3asB/eHNS K
paccMOTpeHnto mbo
0TKa3a B npveme
3a8B/1EHNA K
PacCMOTPEHNIO C
060CHOBaHMEM OTKa3a

Hanpas/ieHve
MEeXBEAO0MCTBEHHbIX
3amnpocoB B OpraHbl 1
opraHu3auum, ykasaHHble
B NMyHKTe 2.3
ALMUHUCTPATUBHOIO
perfameHTa

Mo/y4YeHne OTBETOB Ha
MEXXBEeJOMCTBEHHbIE
3anpocel, popMm1poBaHme
MOMIHOTO KOMMNEKTa
LOKYMEHTOB
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4
MYHMLMNATbHON
yenyru

2. MonyueHue ceegeHnii nocpeacteom CM3B

B A€Hb perncrpaunmn
3adaB/ieHNA N
LOOKYMEHTOB

3 paboumx gHs €O AHS
HanpaeneHus
MeXBeOMCTBEHHOI0
3anpoca B opraH unu
opraHv3auuio,
npefocTasnatoLLme
[LOKYMEHT 1
WH(opmaLuio, ecnn
WHbIE CPOKMN He
npesLyCcMOTPeEH bl
3aKOHOZaTe/Ib,cTBOM PP
N cybbekTa PP

LO/MKHOCTHOE NINLO
YNOSHOMOYEHHOT0
OpraHa,
OTBETCTBEHHOE 3a
npesLocTaBieHne
MYHMLMNATbHON
yenyru

[IOMKHOCTHOE NNLIO
YNONHOMOYEHHOI 0
opraHa,
OTBETCTBEHHOE 3a
npeAocTaBieHne
MYHULMMaSIbHOM
ycnyru

YNONHOMOYEHHbI
opraH/f'’MC/ CM3B

YNONHOMOYEHHbI
opraH) /T'MC/ CM3B

3. PaccMoTpeHre JOKYMEHTOB U CBEAEHWI

6
Ha/mume/oTcyTCTBUE
OCHOBaHUIA /17 0TKa3a B
npvemve JOKYMEHTOB,
MPeAyCMOTPEHHbIX
NyHKTOM 2.12
ALMWUHUCTPATUBHOIO
pernameHTa

OTCYTCTBUE
[OKYMEHTOB,
HeobXxoanMbIX Ans
npesocTaBfeHns
MYHUUMNaNbHO
YCNYTU, HAXOAALLMXCA B
pacrnopsbkeHum
rocyfapCTBEHHbIX
OpraHoB (OpraHu3aLmii)

7
0TKasa B MprieMe
3aB/IEHUSA K
PaccMOTPEHIIO

HarpasneHvie
MEXXBeOMCTBEHHOIO
3anpoca B OpraHbl
(opraHusauun),
npesocTasnsioLpme
[LOKYMeHTbI (cBefieHus),
B TOM uucCne C
ncnons3osaHnem CM3B

nofyyeHvie JOKYMEHTOB
(cBemeHwin),
Heob6XoAMUMbIX 415
npeaocTaB/eHNs
MYHULMNANbHOW ycnyru



Maket
3aperncTpupoBaHHbIX
[OKYMEHTOB,
NOCTYNMBLUMX
[OMKHOCTHOMY /1Ly,
OTBETCTBEHHOMY 32
npefocTaBneHme
MYHULMNATbHOI
yenyrm

[NpoeKT pesynbTara
npegocTaBeHns
MYHULMN&IbHON
ycnyru no opme
cornacHo
npunoxxeHnsam Ne 1,2
n3kK
AIMUHUCTPATUBHOM
Y perfiiaMeHTy

dopmumpoBaHue n
perucTpauus
pesynbTata
MYHULMNaNbHOM
YCNYTn, YKa3aHHOTO B
nyHkTe 2.5
ALMVHNCTPATMBHOIO

2

nposeAeHmMe COOTBETCTBUA

LOKYMEHTOB 1 CBefleHNi
TpeboBaHUAM

HOPMAaTMBHbIX MPaBOBbIX

aKTOB MpPefoCTaB/eHNs
MYHULMNa/IbHOW yciyru

NPUHSATWE PELUEHNS O
NpeaocTaB/eHNs
MYHULMNaNbHON yCnyru
nnm o6 oTKase B
npefocTaBeHNN YCIyry

(hOPMMPOBaHME PeLLEHMS

0 NPefOCTaBIEHN
MYHULMNNLHOR YCyru
nnn 06 0TKase B
npefocTaBNeHUM
MYHULMNaNbHOM yCyru

perucTpaums pesynbTata
MpefoCTaBneHus
MyHULMNabHOW yCiyru

3
1 pabounii feHb

1 pabounii feHb

rnoc/ie OKOHYaHws
npoweaypbl NPUHATUS
peLueHmns (B 06LmMiA CpoK
npesocTaB/eHms
MYHULMNaIbHON YCnyru
He BKNHOYaeTcs)
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4
JOMKHOCTHOE NINLO
YNONHOMOYEHHOTO
opraHa,
OTBETCTBEHHOE 3a
npesocTasneHne
MYHULMNaSIbHOM
yecnyru

4. MpyHATKE peLleHns
[OMKHOCTHOE L0
YN0NHOMOYEHHOI0
opraHa,
OTBETCTBEHHOE 3a
npefocTas/eHne
MYHMLMMaNIbHOM
yenyru;
PykoBogutesb
YNONMHOMOYEHHOro
opraHa wunu nHoe
YMO/IHOMOYEHHOe UM
nuo

5. Bbigaya pesynbrara
[OKHOCTHOE /INL0
YNONHOMOYEHHOTO
opraHa,
OTBETCTBEHHOE 3a
npegocTas/ieHne
MYHULMMaSIbHOM
ycnyru

5
YNOMHOMOYEHHBI
opraH) / TC

YNONHOMOYEHHbII
opraH) / TAC

YNONHOMOYEHHBII
opraH) / TAC

6
OCHOBaHVs 0TKasa B
npesLocTaBneHnm
MYHMLMNabHOM
yenyru,
npeLyCMOTPEHHbIE
NnyHKTOM 2.13
ALMWHUCTPATUBHOTO
pernameHTa

7
MPOEKT pe3y/bTaTa
npeaocTaB/ieHNs
MYHULMMABHOR YCayTm
Mo hopme, NPUBEAEHHOM
B npunoxeHnn Ne 3 K
AJMUHUCTPATUBHOMY
pernameHty

pesynbTar
npeaocTaB/ieHns
MYHULMNIbHOW YCyTu
Mo hopme, NPUBESEHHOM
B punoxkeHunax Ne 1, 2 n
3K
ALMUHUCTPATUBHOMY
pernameHTy,
NoANMCaHHbIIA
YCW/IEHHOV
KBaNM(pMLMPOBaHHOI
noAnu1chLIo
pyKoBOAMTENEM
YNOMHOMOYEHHOr 0
opraHa W UHoro
YMNONHOMOYEHHOT 0 UM
nua

BHECEHWE CBEAEHWIA O
KOHEYHOM pe3ynbTaTe
npefocTaBneHus
MYHULMMANBHON yCryru



1
pernameHTa, B hopme
3/IeKTPOHHOr0
fokymeHTa B TNC

dopmMMpoBaHMe U
perucrtpaums
pesynbTaTa
MYHMLMNabHOW
yCnyru, yKasaHHoro B
nyHkTe 2.5
AILMUHUCTPATUBHOIO
pernameHTa, B hopme
3/IeKTPOHHOr0
fokymeHTa B T'MIC

2
Hanpas/ieHve B
MHOTMOYHKLMOHASbHbIA
LIeHTp pe3sy/bTaTa
MYHULMN&IbHON yCnyru,
YKa3aHHOro B MyHKTe 2.5
ALMWUHUCTPATUBHOIO
pernameHTa, B hopme
3NEKTPOHHOT O JOKYMEHTa,
NOAMUCAHHOTO YCUNEHHOM
KBa/IM(MLMPOBaHHOIA
3/IEKTPOHHO MOAMUCHIO
YMO/THOMOYEHHOT 0
[OMKHOCTHOrO fnLa
YNOoSHOMOYEeHHOro
opraHa
Hanpa./eHVe 3asBUTENIO
pesynbTara
npegocTas/ieHns
MYHWULMNaNbHON yCnyru B
NNYHbIV KaBUHET Ha
EMTrY

BHECEHMWe CBEAEHNIA 0
pesynbTare
npegocTas/ieHns
MYHULMN&IbHON YCayri,
YKa3aHHOM B MyHKTe 2.5
ALMWHUCTPATUBHOIO
pernaveHTa, B peectp
peLueHnit

B CpOKY,
YCTaHOB/IEHHbIE
COrnalleHnem o
B3aVIMOAENCTBUN MeXTY
YTMONHOMOUYEHHbIM
opraHom u
MHOIO(YHKLMOHabHBIM
LIEHTPOM

B [leHb PermcTpaumm
pesynbTata
MpeAoCTaBNEHUS
MYHULMNaNLHON YCiyri

40

4 5
[O/DKHOCTHOE /INLO YNONHOMOYEHHbI
YNONHOMOYEHHOIO opraH) / AIC ML,
opraHa,

OTBETCTBEHHOE 33
npesocTaBneHne
MYHULMNASTbHON
ycnyru

JOMKHOCTHOE N0 rmc
Y NONHOMOYEHHOIO

opraHa,

OTBETCTBEHHOE 3a

npefocTaB/eHne

MYHMULMNASTbHON

yenyru

6. BHeceHVe pesy/ibTaTa MyHULMNaILHOW YCIyry B PeecTp PeLLeHnii

1 pabounii feHb

[O/HKHOCTHOE NNLLO r’c
YNOMHOMOYEHHOro

opraHa,

OTBETCTBEHHOE 33

npesocTasfeHve

MYHMLMNATbHON

ycnyru

6
yKasaHue 3as9BuTeNemM B
3anpoce crnocoba
BblJaun pesynbTaTa
MYHWULMNAILHOR yenyru
B
MHOTO(pYHKLMOHA/IbHOM
LIeHTpe, a Takke nogava
3anpoca yepes
MHOTO(YHKLMOHa/bHbIIA
LIeHTp

7
BblJaya pesynbTata
MYHULMNabHOR yCnyru
3aABUTENHO B hopme
6YMaXKHOr0 [JOKYMEHTa,
MoATBEPXAAIOLLEro
cogep>xaHume
3NEKTPOHHOT 0
[OKYMEHTa, 3aBepeHHOro
neyarbio
MHOTOpYHKLOH&/IbHOT 0
LIEHTPa; BHECEHWe
cBeaeHnii B M'IC o
Bblgaye pe3ysbTara
MYHWLIMN&IbHORA yCyru

pe3ynbTat
MYHULMNANLHOW ycnyru,
HarnpaBneHHbIV
3a9BUTENIO HA TNYHBIIA
KabuHeT Ha EMIY

pesynbTart
rnpesocTaB/ieHust
MYHMLMNANbHOW ycnyru,
YKasaHHbIli B NyHKTe 2.5
ALMUHUCTPATUBHOIO
pernameHTa BHeCeH B
peectp



